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PREFACE. 


This edition of Defence Account Code supersedes 
Military Account Code (Reprint 1941). 

2. This Code contains only the broad principles and 
procedure of accounts. The detailed procedure to be 
observed is stated in the Office Manuals. 

3. All points of doubt or suggestions for improvement 
of this Code should be referred to the Controller G e n e r al, 
of Defence Accounts, Acc o unts Sootioni Wow Delh i, ^* 


R. JAGANNATHAN,. 
Controller General of Defence Accounts. 


New Delhi, 

The 16th April 1952. 
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Authority competent to prescribe the forms for ^maintaining 

Defence Services accounts. 

1. Th*> Ministry of Fimmy of the Government of 

India is responsible that suitable accounts are maintained by 
the Defence Services. Accordingly, the Controllers should seek 
the intervention of that Ministry, through the Controller 
General of Defence Accounts, in cases in which the forms of 
initial or other accounts or of bills, prescribed by competent 
authority, are deviated from. 

2. The forms in which the accounts should be kept in the 
offices of the Defence Accounts Department are prescribed by 
the Controller General of Defence Accounts with the approval 
of the Financial Adviser, Ministry of Finance (Defence), but if 
any change affects the form of the Finance and Revenue 
Accounts, it will not be made without the previous sanction 
of the Comptroller and Auditor General. 

Note.—F or facility of reference, the abbreviation “ C. G. D. A” ’has 
been used for the “ Controller General of Defence Accounts ” in this and 
other chapters of the Code. 

3. The Government of India may require any information, 
which can be derived from the accounts maintained in an 
Accounts Office, and for this purpose an Accounts Office of the 
Defence Accounts Department may find it necessary on occa¬ 
sions to make slight amendments in the forms for maintaining 
accounts. All changes in the prescribed forms and procedure 
should be referred to the C. G. D. A. 

4. All returns, accounts and statements required by the Comp¬ 
troller and Auditor General should invariably be prepared in 
the forms prescribed by him. 


• Gener al duties of a Controller as an accounting officer, 

5. The main duties of a Controller as an accounting officer 


(1) to collect accounts of all the receipts and disburse¬ 
ments in his accounts area; 

( 3 ) 
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(2) to transfer to other Account Circles the items pertain¬ 

ing to them which originate in his area, and adjust in 
his accounts the items transferred to him by other 
Account Officers; 

(3) to keep a watch over the progress of expenditure for 

his area under the locally controlled heads against 
sanctioned allotments and to bring to the notice of 
the allottees and the immediate higher authorities, 
cases in which the progress of expenditure is abnor¬ 
mally heavy or unusually low. 

6. Each Controller is responsible for the accuracy and efficient 
working of the numerous processes of which the monthly account 
is the outcome. He should keep himself thoroughly acquainted 
with the progress of receipts and expenditure, so as to be able 
to bring promptly to notice any matter demanding attention. He 
is charged with the administration of those numerous matters, 
in his area, of which Government is debtor or creditor ; and it is 
his duty to see that proper accounts are kept of all those trans¬ 
actions and that due measures are taken for their adjustment 
without undue delay. He exchanges accounts with other 
Account Officers and it is his duty to see that these accounts are 
promptly cleared. The Controller has the care of the pecuniary 
relation of the Defence Services of the Government of India in 
his area with other Governments, departments, individuals and 
bodies, and for this purpose he has not merely to keep the 
accounts but also to watch and in some cases to direct the 
matters out of which the accounts arise. 

' 7 . Each Controller is responsible to the Comptroller and 

Auditor General (through the C. G. D. A.) that transactions 
between him and other Account Officers appearing in the 
Exchange Accounts or the Central Adjusting Account are 
speedily adjusted and are not left outstanding for an unduly long 
period. 

8. Each Controller is responsible for maintaining the details 
of the amounts due to or by Government, working upto the 
balances on his own books. He is further responsible for review¬ 
ing these balances at the end of each year in the manner pres¬ 
cribed in Chapter 14 and for submitting a copy of his review to 
the Comptroller and Auditor General. Copies of the Review of 
Balances are also furnished to the Accountant General, Central 
Revenues and other parties concerned. 

9 . 

Miscellaneous. 

18 . No requisition for submission to an Accounts Office of new 
account returns should be issued by the Controllers without 
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reference to the C. G. D. A. and if the requisition is to an officer 
not subordinate to the Controller, the views of the local admini-. 
strative authorities should first be obtained. 

11. All communications on matters affecting the classifica¬ 
tion of receipts and charges and on forms and procedure relating 
to accounts should always be addressed to the C. G. D. A. 

12. Controllers should not address the Comptroller and 
Auditor General direct, except on routine matters. 

13. Controllers should not address Services Headquarters or 
the Ministry of Finance (Defence) direct, except on routine 
matters or in connection with the prescribed estimates and 
returns rendered direct to them. All questions involving inter¬ 
pretation of rules or procedural changes should be referred by 
the Controllers to the C. G. D. A. 
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Consolidated! Fund, Contingency Fund and Public Account of 

India. 

14. The Central Government has a Consolidated Fund of 
igdia, into which the revenues received by the Central Govern¬ 
ment, loans raised by that Government by the issue of Treasury 
bills, loans or ways and means advances and moneys 
received by the Government in repayment of loans are 
credited, and from which the expenditure of that Government, 
when authorised by the Parliament, is met. The Central Govern¬ 
ment has also separate JEuhlic. Account of India, into which all 
other public moneys received by, or on“loehalf of, the Central 
Government are credited and from which disbursements are 
made in accordance with the prescribed rules. 

In addition to the above, the Central Government has a 
separat e Con tingency Fund of India. The Fund is at the disposal 
of the ?resiaeS'^6' €?h^l^adv^hces to be made by him for 
meeting unforeseen expenditure, pending authorisation of such 
expenditure by Parliament under appropriations made by law. 

The various Sections of Government accounts which con¬ 
stitute the Consolidated Fund of India and the Public Account 
of India are stated in para. 27 in so far as Defence Services 
accounts are concerned. 

General outlines of the system of Defence Services accounts. 

15. (a) AH receipts realised by the Defence Services are paid 
into a treasury or the Bank in lump and are accounted for at 
the treasury merely as receipts on behalf of Defence Services. 
The initial detailed accounts of such receipts are kept by the 
officers concerned of Defence Services. 

(b) All payments on behalf of Defence Services are made 
either at a treasury or the Bank by means of cheques, etc., 
drawn by officers of the Defence Accounts Department and in 
certain cases by officers of Defence Services. The payments 

( 6 ) 
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are treated by the treasury merely as payment on behalf 
of the Defence Services and the intial detailed accounts 
of the payments are maintained by the officers drawing the 
monies by cheques, etc. 

Note. —Except in some specific cases, where Defence officers are 
allowed cash assignments on treasuries or the Bank, all payments are 
made by cheques, etc., drawn by officers of the Defence Accounts Depart¬ 
ment. 

• 

(c) The officers of Defence Services, referred to in clauses (a) 
and (b), render the accounts of their transactions to the Con¬ 
trollers concerned. These accounts, the receipts and payments, 
by the Defence Accounts Department itself, and the transactions 
passed on for adjustment by other Accounts Officers are classified 
by the Controllers of Defence Accounts under the appropriate 
classyfojjfcion heads of accounts. The lists of classification heads 
are WS&i in the Pamphlets entitled “ Pamphlet of Revenue, Debt 
and IRjmittance Heads” and “Classification Hand Book of Defence 
Services Receipts and Charges.” The transactions compiled by 
the Controllers are, for purposes of compilation by mechanical 
process, actually shown by them in code numbers instead of 
by classification heads. The detailed procedure for the com¬ 
pilation of the accounts by mechanical process is given in 
Chapter 12. 

(d) The All-India Consolidated Compilations for Defence 
Services Receipts and Charges (under Revenue, Debt and 
Remittance heads as well as under Service heads) are prepared 
by the Officer-in-Charge, Hollerith Section, Meerut. 

16. 

Accounts between different Account Circles. 

17. (1) Subject to any general or special orders issued by 
Government, transactions in one account circle, which are 
adjustable in the accounts of another circle, are passed on 
month by month to the latter for adjustment through one or 
tKe^btfrer Of 'thfe following accounts:— 

(i) Exchange Accounts. 

(ii) „ The Central Adjusting Account. 

(iii) Settlement Accounts. 

(2) All transactions arising in the accounts of a Defence 
Accounts Officer which are adjustable in the books of a Civil 
Account Officer, another Defence Accounts Officer or a Posts 
and Telegraphs Account Officer, or vice-versa, are passed on 
through the Exchange Accounts. If, however, the Defence 
Accounts Officer concerned has not been authorized to exchange 
accounts direct with the Posts and Telegraphs Department, the 
Central Adjusting Account will be operated upon. 
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The general procedure relating to Exchange Accounts is 
described in Chapters 6, 7 and 9, and that relating to the Central 
Adjusting Account in Chapter 8. 

(3) Transactions between Railways and Defence are 
adjusted through the Exchange Accounts between the 
Accountant General, Central Revenues and the Controller con¬ 
cerned. The detailed procedure for the adjustment of these 
transactions is described in Chapter 7. The A. G. C. R., in turn, 
settles these transactions with the Railways .. through the 
machinery of the Central Accounts "Section of the Reserve Bank 

* of India. The accounts through which such transactions are 
passed on to or by Railway Account Officers are termed “ Settle- 
mSSLAcfiounts 

(4) Transactions of the Defence Services arising in the 
United Kingdom which are adjustable in India, or transactions - 
arising in India which are adjustable in the United Kingdom, 
are passed on to India or the United Kingdom, as the case may 
be, through the “ Inward London Account Current ” and the 
“ Outward London Account Current ” respectively. Certain 
transactions on behalf of the Government of India arising in 
England are finally audited in that country. Such transactions 
are advised to India through an account known as “ Account of 
the Receipts/Disbursements of t h e Soorctary ■ efr - S t ate fo r 
Commonwealth Relations/High Commissioner for India in the 
United Kingdom on account of the Government of India ”. The 
Defence transactions included therein are adjusted by the C. G. 
D. A. in the Indian accounts. The detailed procedure in regard 
to the manner of adjustment of transactions between England 
and India is described in Chapter 10. 

(5) The monthly account of each Controller thus includes 
not only the receipts and disbursements arising in his accounts 
area, but also receipts and expenditure in the United Kingdom 
and all credits and debits passed on to him for adjustment by 
other account circles in India. 

Central Journal and Ledger. 

18. The Comptroller and Auditor General maintains a 
Journal and Ledger for central transactions which is posted 
from the final accounts of each year received from all Account 
Officers in India. The Ex c h ange Accoun ts are each posted from 
the final accounts of botho'HgTnal and responding officers 
and are closed to balance therein. 

Consolidated Balanced Account of Defence Services Receipts 

and Charges. 

'•18. The C. G. D. A. prepares an annual Consolidated’ 
Balanced Account of Defence Services Receipts and Charges 
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and sends it to the Director of Audit, Defence Services, who, 
after check, endorses his audit certificate thereon and passes it 
on to the Comptroller and Auditor General. 

The Consolidated Balanced Account is prepared in - the 
following form from the material available in the all-India Conso¬ 
lidated Compilation of Revenue, Debt and Remittance heads for 
March Supplementary. 

Opening Balance. 

Part I—Consolidated Fund of India. 

Part II—Contingency Fund of India. 

Part III—Public Account of India. 

Closing Balance. 


A copy of the Consolidated Balanced Account will be 
forwarded by the C. G. D. A. to the Ministry of Finance 
(Defence), the Accountant General, Central Revenues and the 
Controllers of Defence Accounts. The Controllers will check 
the figures in so far as their offices are concerned and bring 
promptly to the notice of the C. G. D. A. mistakes, if any, 
noticed therein. The Controllers will simultaneously furnish to 
the Deputy/Assistant Director of Audit, Defence Services, con¬ 
cerned a copy of the communication sent by them to the 
C. G. D. A. in connection with the mistakes noticed in the 
Balanced Account. 

Annual Finance Accounts of the Central Government. 

20. The annual Finance Accounts of the Central Govern¬ 
ment (including Defence Services) are : prepared by the 
Accountant General, Central Revenues, aftei the close of 
each financial year. 

The Appropriation Accounts of Defence Services are 
prepared by the Financial Adviser, Ministry of Finance 
(Defence). 

The Combined Finance and Revenue Accounts of the Central 
,• and State Governments in India. 

21. The C. G. D. A. prepares the portion of the Combined 
Finance ancT Revenue Accounts pertaining to the Defence 

1 cgda 2 
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Services and submits it to the Comptroller and Auditor General 
for incorporation in the Combined Finance and Revenue 
Accounts of the Central and State Governments in India. This 
account is in the nature of a General Financial Statement 
incorporating a summary of the accounts of the Central Govern¬ 
ment and of all the State Governments for the last preceding 
financial year. It presents the transactions of all the Govern¬ 
ments side by side classified under the several major and minor 
heads of accounts classification, thus incidentally enabling a 
comparison to be made for statistical or other purposes of the 
receipts and expenditure of the several Governments pertain¬ 
ing to each branch of administration or to activities of a similar 
nature. 

* 

22 . 

23 . 
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General. 

Period of Accounts. 

24. The annual accounts of the Central and State Govern¬ 
ments record transactions which take place during a financial 
year running from 1st April to 31st March. Similarly, the 
annual General Financial Statement (the Combined Finance 
and Revenue Accounts of the Central and State Governments) 
record transactions for the same period. 

Note. —The Government accounts of a year are kept open for a 
certain period in the following year for completion of the various account¬ 
ing processes inter-alia in respect of the transactions of March, for carry¬ 
ing out certain inter-departmental adjustments, and for the closing of 
the accounts of several Provident Funds and Suspense. heads. Adjust¬ 
ments may also be made "after’the’close of the year in respect of mis- 
postings and misclassifications coming to notice after the 31st March. 
Aft actual transaction taking place after 31st March should not, however, 
be treated as pertaining to the previous financial year even though the 
accounts for that year may be open for the purposes mentioned above. 
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The accounts sc kept open after 31st March are known as accounts 
for “ March (Final) ” and “ March (Supplementary) ”, These two accounts 
are closed on 15th June and 15th July respectively. 

Cash basis of Acco unts. 

25. With the exception of such book adjustments as may be 
authorised by any rules included in this Code or Account Codes 
or by any general or special orders issued by Government, the 
transactions in Government accounts represent the actual 
cash receipts and disbursements during a financial year as 
distinguished from amounts due to or by the Government 
during the same period. 

Currency in which Accounts are kept. 

26. The accounts of Government kept in India are main¬ 
tained in Indian Currency. Transactions of the Defence 
Services appearing in the Inward London Account Current 
between England and India, and also transactions on behalf of 
India by thi finornt'iry nf^fitntr fnr rnmmnn~"mlth ilr l ntin rr 
.■ind ihtKHigh Commissioner for India in the United Kingdom 
(vide paragraph 205), are initially exhibited in their accounts 
in sterling, but before they are brought to account finally in the 
Indian books, they are converted into Indian Currency accord¬ 
ing to the procedure prescribed in Chapter 10. 

Note.—T he accounts of sterling branches of the various Provident 
Funds are maintained in India as subsidiary accounts to the rupee 
accounts which are the main Government accounts of Provident Funds. 

Form of Accounts. 

M ain D ivisions of Accounts. 

27. The accounts of the Central Government are kept in the 
following three distinct parts:— 

Part I—Consolidated Fund 

Part II—Contingency Fund l of India. 

Part III—Public Account ) 

In Part I of the account, there are three main Divisions, 
namely:— 

(1) Revenue, 

(2) Capital, and 

(3) Debt (comprising Public Debt and Loans and 

Advances). 

•The first Division deals with the proceeds of taxation and 
other receipts classed as revenue and the expenditure therefrom. 
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The second Division deals with expenditure being incurred 
with the object either of increasing concrete assets of a material 
character or of reducing recurring liabilities, Such as those for 
future pensions, by payment of capitalised value. It also 
includes receipts of a Capital nature intended to be applied as a 
set off to Capital expenditure. The third Division comprises 
lgaas. and advances, made by Government, together with repay¬ 
ments of the former and recoveries of the latter. So fair as 
the Defence Services are concerned, Part I will cover the 
following:— 

(i) Revenue Division— 

Sections A, E, K and M. 

(ii) Capital Division— 

Sections JJ and KK. 

(iii) Debt Division— 

Section Q. 

In Part II of the account are recorded the transactions con¬ 
nected with the Contingency Fund set up by the Government 
of India. Detailed instructions in this connection are issued by 
the Comptroller and Auditor General from time to time. 

In Part III of the account, there are two main Divisions, 
namely:— 

(1) Debt and Deposits (other than those included in 

Part I), and • 

(2) Remittances. 

The first division comprises receipts and payments, other 
than those falling under “ Debt'” heads pertaining to Part I, in 
respect of which Government becomes liable to repay the moneys 
receive d or has a claim to recover the amounts paid, together 
wTHTT^ayfRerils of the former and recoveries of the latter. The 
second Division embraces all merely adjusting heads, under 
which appear items in transit between different branches of 
the accounts department including accounting ofl.cers in Eng¬ 
land. The initial debits or credits to the heads in this Division 
are cleared eventually by corresponding receipts or payments 
either within the same circle of account or in another account 
circle. So far as the Defence Services are concerned, Part III 
of the account will cover the following:— 

(i) Debt Division— 

• Sections O & P. 

(ii) Remittance Division— 

Section S. 

28. Under each of the four main Iftvisions mentioned in the 
preceding paragraph, the transactions are grouped into Sections, 
which are further 
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The Sections are distinguished by Capital letters of the alphabet, 
a single letter denoting the Revenue, Debt and Remittance Divi¬ 
sion and a double letter denoting the Capital portion of the parti¬ 
cular set of transactions. The Major heads in the Revenue and 
Capital divisions are numbered serially, Roman numerals being 
employed on the receipt side, and Arabic on the disbursement 
side. 

The various Sections classified under the four Divisions and 
the Major Heads subordinate to them, so far as the Defence 
Services accounts are concerned, are given in Appendix 1. 

Major. Minor and Detailed Heads. 

29. The ma in jum& qf pjaggifipatinn in the accounts is th e.major 
foead which is divided into i p^in and sub heads, each of wmch 
generally has a number of ^ ubord inale^Tieads. The ultimate 
unit of classification is generally Known as the de f iled head. The 
detailed classification of account heads used in Government 
Accounts is given in the “List of Major and Minor Heads of 
Account of Central and Provincial Receipts and Disbursements ” 
published by the Comptroller and Auditor General of India. The 
heads of classification operated upon in the case of Defence 
Services accounts are shown in “ Pamphlet of Revenue, Debt and 
Remittance Heads ” and “ Classification Handbook of Defence 
Services Receipts and Charges”, which are published by the 
• C. G. D. A. 

Note 1.—In all accounts, forms and statements, the classification 
heads must be arranged in the exact order shown in the publications 
mentioned above. 

In respect of all account heads, the prescribed classification should 
be followed strictly, exact uniformity being essential even in regard to 
nomenclature. 

Note 2.—The classification of all receipts and charges will be noted 
on the accounts, schedules or vouchers received. 

Amendments to classification heads. 

30, All amendments to the “Pamphlet of Revenue, Debt and 
Remittance Heads ” and “ Classification Handbook of Defence 
Services Receipts and Charges” are issued by the C. G. D . A. with 
the concurrence, or at the instance, of the Minisfry '^^nancG 
( Defence ). The prior approval of the Comptroller and Auditor 
(General will also be obtained (through the Director of Audit, 
pgfence Services) in cases where an amendment affects a Major 
or JMippr head in the “ Pamphlet of Revenue, Debt and Remit- ~ 
tance Heads’V or a Major or Main Head (including Sub-Heads 
under.Major Heads 59, 60 and;86,~where there are no Main Heads) 
in tWl ^glassification Handbook of Defence Services Receipts 
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Note. —The term. 4 amendment ’ used in the above paragraph is 
intended to mean the introduction of a new head as also the deletion 
or change in nomenclature of any of the existing heads. 

• 

Classification of transactions in Accounts. 

General limitations. 

31. All rules of classification laid down in this Code are 
subject to the rules regarding inter-departmental transfers con¬ 
tained in Chapter 4 and to any other rules or orders which have 
been or may be issued to regulate adjustments between 
different Governments. Rules regulating adjustment between 
different Governments of certain important categories of charges 
and receipts which have been accepted by all Governments are 
given in Appendix 3 to Account Code, Volume I, First Edition 
(Reprint). Extracts from these rules, so far as Defence Ser¬ 
vices transactions are concerned, are reproduced in Appendix 2 
to this Code. 

General principle of classification. 

32. Ordinarily, the classification of transactions in Govern¬ 
ment accounts has c loser re ference to the department in which 
the revenue or expendUufe^ocefirs, than to the object of the 
revenue or expenditure or the grounds upon which it is sanc¬ 
tioned. The exceptions to this rule are expenditure incurred 
for Army Ordnafffce and Clothing Factories and the expenditure 
incurred by the Army for the Air Force and Navy or vice- 
versa. In these cases, the expenditure is debitable to the heads 
pertaining to the factories or the arm of Service for which the 
expenditure is incurred. 

Example .—Expenditure in the Military Engineer Services on buildings 
required by the Army is charged as Military Engineer Services expendi¬ 
ture, but similar expenditure incurred for Army Ordnance and Clothing 
Factories or for the Air Force or the Navy is classified under the heads 
relating to the Factories or* the Air Force or the Navy, as the case may 

Important General Orders Governing Classification. 

Pay and Allowances (other than travelling allowances ) 

of Government servants. 

33. Subject to the “General Limitations” mentioned above 
and also to the proviso that if a Government servant is doing 
work for more than one Government, his pay and allowances 
may be distributed between the different Governments as 
mutually agreed, the classification of pay and allowances other 
than travelling allowances of Government servants is governed " 
by the following rules:— 

(1) The whole pay and allowances of a Government 
servant holding a post substantively or in an 
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officiating capacity should be taken against the 
department and the post in which he is actually 
serving. This principle need not , however, be 
rigidly applied in the case of ministciial Govern¬ 
ment servants acting in other posts in the same 
office establishment; nor shall it apply to cases 
governed by special directions issued by Govern¬ 
ment. 

(2) When a Government servant whose main duties and 

post fall under one head of charge is entrusted 
with additional or subsidiary duties coming under 
another head, no portion of his pay and allowances 
should be debited to the latter head. This rule 
does not apply to separate fixed allowances for 
additional duties, nor does it apply to cases 
governed by special directions issued by Govern¬ 
ment. 

(3) The transit pay and allowances of a Government 

servant proceeding to join an office, whether on 
first appointment or on transfer, either permanently 
or as a temporary measure, or on reversion from 
one department to another, should, in the absence 
of special orders to the contrary, be debited to the 
office to which he is proceeding. 

Note 1.—The transit pay and allowances, both ways, of officers of 
the Defence Services lent to Civil Departments (including Posts and 
, Telegraphs and R&ilways), or vice-versa, are debitable to the hpjrowing 
' Department. This principle shall apply even in cases where the Govern¬ 
ment servant trikes leave either before joining the borrowing Department 
or before lejommg the lending Department and shall hold good m 
respect of joining time admissible under the Service Rules applicable to 
him. Cases of permanent transfers between the Civil and Defence shall, 
however, be governed by the substantive rule in clause (3) above. 

Note 2. —The transit pay and allowances, both ways, of a Govern¬ 
ment servant transferred irom one Government to another or to foreign 
service, will lie adjusted in such manner as may be mutually agreed upon 
o y *he Governments concerned or as may be laid down in the appropriate 
Service Rules. See also Appendix 2. 

Travelling Allowances . 

34. Save as provided below and subject also to the instruc¬ 
tions regulating adjustment between different departments, the 
travelling allowance of a Government servant on whatever duty 
he may be employed fallows the incidence of his pay. 

In the following cases, however, the travelling allowance 
of a Government servant is debitable to a head different from 
that to which his pay is debited:— 

(1) In cases where a Government servant is required 
to travel on duty connected with an outside body 
or fund. 
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(2) When Government consider it necessary to show 

separately the cost of a special service. 

(3) In cases covered 'by general or special orders of 

Government authorising a deviation from the 
general rule. 

A 

35. (a) The travelling allowance of a Government servant 
transferred from one department to another is debited to the 
department to which, he,, is transferred. 

(b) The travelling allowance of a" Government servant pro¬ 
ceeding to join an appointment in any department should, in 
the absence of special orders to the contrary, whether in respect 
of a particular case or class of cases, be charged to the depart¬ 
ment to which Ja§„js,proceeding. 

36. The cost of travelling/daily allowance, etc., of officers 
of one department in connection with Committee or other meet¬ 
ings, etc., of other departments is not debitable to same head as 
their pay under para. 34 of this Code, but should be d ebited c o 
those Ministries. Para. 34 of this Gode is applicable when an 
officer performs journeys in connection with duties of his own 
department. 

[Government of India, Ministry of Defence, letter No. F. 16/51/D (Coord.), 

dated 10th May 1951.] 

36- A. The travelling allowance of Military students under 
training with survey parties is debited tgjbfixivil department. 

37. The travelling allowance of a Government servant, both 
when proceeding on transfer to Foreign Service and when 
reverting to duty under Government, shall be borne by the 
Foreign ^mplove r. 

37- A. If a Government servant does work for more than one 
Government, his travelling allowance may be distributed 
between the different Governments as mutually agreed upon. 

38. The conveyance charges of witnesses summoned or 
detailed to attend a criminal case, a civil suit or a court martial 
are compilable as follows:— 


* Case. 

Estimates to which conveyance charges 
are debitable. 

(i) Criminal case. 

Estimates of the Ministry or Department to 
which the witnesses belong. 

(ii} Civil suit. 

Estimates of the Ministry or Department 
which is a party to the case. 

(iii) Court martial. 

Defence Services Estimates. 


Note. —When, under the provisions of this para., the conveyance 
charges are debitable to Defence Services Estimates, the expenditure will 
be debited to the sub-head..‘Tr^gportatipn!.of the Army, Navy or Air 
Force Estimates, is the case may be. 
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Refunds of Revenue. ' 

39. Refunds of revenue shall, as a general rule, be taken in 
reduction of the revenue receipts under the head concerned. 

Provisional compilation of transactions. 

40. Charges, which in the absence of necessary information, 
cannot at once be compiled to the appropriate service Jh&ad, will 
be provisionally compiled to the head to wfiicST it is likely 
that the expenditure or the greater portion thereof is chargeable, 
and will, if necessary, be subsequently readjusted by transfer to 
the correct head or heads concerned, in the accounts of the 
month then open. Similarly, receipts will be credited to the 
head to which they appear to pertain or if such head be not 
apparent, to the head “ Other miscellaneous receipts ”. 

Readjustment of receipts and charges compiled provisionally 
under the service heads will not, however, be carried out after 
the close of the accounts for the year, in which the transactions 
occurred, unless the amount is found to be compilable under a 
debt or remittance head. 

Receipts and payments which cannot, in the absence 
of further information or orders, be allocated to any head of 
account, and when the heads to which the transactions are likely 
to be adjusted are not known, will be taken to the head 
“Suspense Account” pending clearance on receipt of the 
Requisite information. The rules for the classification of trans¬ 
actions under “Suspense” and their clearance are given in 
Chapter 19. 

Important special orders governing the classification of certain 

individual transactions. 

Cost of acquisition of land. 

41. The cost of land taken up by acquisition shall be debited 
to the Department for which it is acquired. 


Sale-proceeds of Government land and buildings. 

42. The sale-proceeds of land and buildings in the possession 

of Defence Services will be classified as follows: — 

» * * • 

. Land. —(a) When the cost was originally debited to the 
Defence Services*—sale-proceeds should be credited 
to Defence heads. 


'■S* 




(I?): :|p other cases—the- sale-proceeds should be credited 
Civil Department.^ . 
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Buildings (including the actual area occupied by or auxiliary 
to a building). —(a) When the cost was originally debited to the 
Defence Services—sale-proceeds should be credited to Defence 
heads. 

(b) In other cases— * 

(i) If sold in the Defence Department—the sale-proceeds 

should be credited to the Defence Services 
Estimates. 

(ii) If sold by Civil Agency—the sale-proceeds should be 

credited to the Civil Department. 

Note. —When the cost of the land or buildings was originally debited 
to the Capital Account or to the Revenue Account of any project for 
which Capital or Revenue Accounts are kept, the Capital or Revenue 
Accounts should be credited (as recoveries of expenditure). 

Cost of Survey of India and other Scientific parties accompanying 

a military expedition. 

43. The cost of Survey of India and other scientific parties, 
which may accompany a military expedition, will be adjusted 
as follows: — 

(i) All extra_ expenditure connected with a Survey of 

India unit, which would not have been incurred but 
for field operations, will be borne by the Defe nce 
Services Estimates, provided the Survey oT"TCn3ia 
unit accompanied the expedition at the request of 
the Defence authorities. 

(ii) The cost of the pay, allowances and contingencies of 

other scientific parties will be borne by the respec- ’ 
tive Civil Departments concerned, while expendi¬ 
ture incurred on sp ecial transport, arrangements 
made by the Defence Services will be debited to the 
Defence Services Estimates. 

These rules do not, however, apply to the classification of 
the cost of units of the Survey of India or of other scientific 
parties pjobili?ed for service with the Army on general mobiliza¬ 
tion. The whole cost of these units except (in the case of the 
Survey of India) that of the initial supply of all technical equip¬ 
ment, material and stores, shall be debited to the Defence Ser¬ 
vices Estimates under special rules. 

General Methods of Accounting. 

Classification of refunds of bona-fide receipts and recoveries of 

overpayments .!. . . 

44. The charges due to refunds of bona-fide receipts, and 
receipts on account of recoveries of oyerpagmenls^e compilable 
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as under, irrespective of the monetary value of the items 
involved: — 

(1) ^Junds^jrf.,J?j 2 na-fide .receipts .—The amounts refunded 
will be compiled by deduction from the head which 
was over-credited in the first instance, whether such 
refunds are made in the same year or in subsequent 
years. 

. (2) Recoveries ..of ■- overpayments. — (a) Recoveries effected 

during the course of the year in which the overpay¬ 
ment occurred: — 

The amounts recovered will be compiled by deduction 
from expenditure under the heads to which the pay¬ 
ments were originally debited. 

(b) Recoveries effected during the next and subsequent 
financial years: — 

The amounts recovered will be compiled by credit to 
the corresponding receipt head, if one exists, other¬ 
wise to Sub-head F “ Other Miscellaneous Receipts ” 
of Main Head IV of Sub Major Head I.—Army, or 
to the detailed head “ Other Miscellaneous Receipts ” 
of Sub-head D under Sub Major Head II.—Navy or 
to the detailed head “ Other Miscellaneous Receipts ” 
of Sub-head C under Sub Major Head III.—Air 
Force, as the case may be. 

Write-Off from “ Balanced ” heads to “ Government ”. 

45. Ordinarily, all amounts due to Government which are 
found to be irrecoverable shall be written off from the Debt head 
of account concerned to an expenditure head as a loss to Govern¬ 
ment. Similarly, any amount due by Government remaining 
unclaimed for such time as may be prescribed by Government 
may be .credited as revenue of the Government by debit to the 
Debt head concerned. No amount should be written off to the 
head “ Government Account ” under “ P—Deposits and Advances 
—Part V—Miscellaneous ” from a head of account which closes 
to balance in the Government account without a specific order 
of the Comptroller and Auditor General and ther. only on the 
ground that the error is one of book-keeping only. 

NOTE.—These writes-off are shown in a separate entry under the head 
“ Government ” in the annual Review of Balances. 

„ -• , f Correction ^Accounts. 

$6. If an itefci, which properly belongs to a Revenue or Expen- 

cl$&eifieci tinder another Revenue or 
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Expenditure head, the error may be corrected at any time before 
the accounts of the year are closed- No formal transfer is, now? 
ever, necessary when the amount involved does not exceed 
RgjJtSLpr if the accounts 6f the year^y^J^en^closed, it being 
sufficient to make a suitable note mine error agairist'IRe original 
entry. However, if the error affects a debt or ren^ittance head, 
it must be corrected by transfer, however old and however 
small it may be. If the accounts of the year in which the error 
took place .are op en, the correction should be made by removing 
the item from me'head under which it was wrongly taken to 
that to which it properly belongs. If the accounts of the year 
in which the error took place jjffg; clo sed, then the following 
procedure should be followed in the cases referred to: — 

(1) an ilem taken to one debt or remittance head instead 

of another—the correction should be made by 
transfer from the one to the other ; 

(2) an item credited to a debt or remittance head instead 

of to a revenue head, or debited to a debt or 
remittance head instead of to an expenditure head 
—the correction should be made by transfer to the 
head under which it should originally have 
appeared ; 

(3) an item credited to a revenue head instead of to a 

debt or remittance head—the correction should 
be made by crediting the proper head and debiting 
refunds; 

(4) an item debited to an expenditure head instead of to 

a debt or remittance head— the correction should be 
made by debiting the proper head and crediting the. 
expenditure head as a recovery of a service charge 
of s former year. 

Note. —After the accounts of the year are closed, corrections or 
transfers affecting Capital Major Heads, unless'they affect, the accounts 
of different Governments, should usually be affect.-d without financial 
adjustment by alteration of progressive figures, without passing the debit 
and credit entries through the accounts of the year’s financial trans¬ 
actions. This would prevent unnecessary inflation of the current year’s 
accounts and budget provision of doubtful propriety which the inclusion 
of the correcting entries in the current accounts would otherwise 
involve. 


Transfer Entries and Check of Classification. 

Transfer Entries. 

47. Transfer entries, that is, entries' intended to transfer, an 
iterr. from one head of account to another, are necessary, in 
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order :— 

(a) to correct an error of classification- in the original 

accounts, or to revise classification provisionally 
made as a matter of convenience in the first 
instance ; 

Note. —Sometimes it is more convenient to classify items pertaining to 
more than one head of account under a single head of account in the first 
instance than to classify them under each head of account from the 
beginning; in such cases transfer entries are necessary to bring the 
apiounts under the proper heads of account. 

(b) to adjust, by debit or credit to its proper head, an item 

outstanding under debt heads ; 

(c) to adjust inter-departmental and other transactions 

which do not involve the receipt or payment of cash. 

48. Adjustments/readjustments should always be made as 
soon as the necessity for them is discovered, subject to the general 
rjjJ^s governing rectification of misclassifications. Annual trans¬ 
fers should as a rule be avoided, but in certain cases, such as 
adjustments of lapsed.-deposits, interest on Provident Funds, 
annual transfers are permissible. In those cases the adjustments 
shall invariably be made before the close of the accounts of the 
year to which the transactions relate. 

Check of classification of receipts and charges. 

49. The following checks will be exercised on the classification 
of receipts and charges: — 

By the Superintendent— 

(i) cent, per cent, in the case of every item compiled to 

- Revenue, Debt or Remittance head ; 

(ii) every item exceeding Rs. 500 under Service heads ; and 

(iii) a general scrutiny of 10 per cent, of other items of 

Rs. 500 or less, under Service heads. 

By the Officer-in-Charge— 

(i) every item exceeding Rs. 5,000 ; and 

(ii) a general scrutiny at the time of passing bills to satisfy 

himself as to the general efficiency of classification 
work done by the section. 

Note.—T he above represent the minimum checks to be exercised over 
classification, which may be extended, whenever necessary, to ensure 
correct classification of the accounts. 

5f). The Punching Media in respect of transfer adjustments 
up to Rs. 5,000 will in general be signed by a selected Accountant 
add those in respect of amounts exceeding Rs. 5,000 and for recti¬ 
fication of adjustments, by a Gazetted Officer. 
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Examination of compiled actuals. 

• 

51. The Controllers and the C. G. D. A., as the case may be, 
will examine the printed compilations monthly and if necessary, 
will call on the Sections or Controllers concerned for explana¬ 
tions of any unusual figures. 

52. 

53. 


CHAPTER 4—RULES REGULATING INTER¬ 
DEPARTMENTAL TRANSFERS. 
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Introductory. 

54. The rules in this chapter regulate the conditions under 
which charges may be made by Defence Services for services 
rendered or articles supplied to other departments of the Central 
Government, State Governments and outside bodies, and vice 
versa. 

Inter-departmental adjustments with other departments of the 

Central Government. 

55. As a general principle, the Defence Services will not make 

charges against another department of the Central Government 
for services which fall within the class of duties for which the 
Defence Services are constituted. . 

56. Without prejudice to the general principle contained in 
para. 55, the Defence Services shall, in respect of inter-depart¬ 
mental transactions, charge and be charged for services rendered 
and supplies made to or by other departments of the Central 
Government, unless in particular cases or classes of cases, Govern¬ 
ment, in consultation with the Comptroller and Auditor General, 
have decided that the inter-departmental adjustment would be 
unsuitable and undesirable. 

Note 1.—The Defence Services are not required to pay rent fqr office 
accommodation supplied by the public Works Department in Central 
• buildings in any station in India, nor shall rent be charged for buildings 
' pi the Defence Services in any station in India occupied by the depart¬ 
ments of the Central Government other than those which are treated as 
“Commercial”. A list of such departments is given in the Annexure to 
this chapter! 

Note 2. —The Defence Services are also not required to pay for the use 
of the Government Civil §erpdrQjnes in India as all such aerodromes are 
available for the use of Indian Air Force without payment. (Air Force 
Instruction 16/48.) 

Adjustments with State Governments. 

57. In the case of transactions between Defence Services and 
the State Governments, book adjustment will always be made 
unless specially dispensed with by mutual agreement between the 
^Linistry of Defence and the State Government concerned. 
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Adjustments with outside bodies. 

58. Payment shall be required in all cases where the Defence 
Services render service or make supplies to a non-Government 
body or institution or to a. separate fund constituted as such 
inside or outside the Public Account, unless Government by 
general or special order gives directions to the contrary. Relief 
in respect of payment for services or supplies given td any*bocly 
or fund should ordinarily l^e given through a grant-in-aid rather 
than by remission of dues. 

General. 

59. Where under the provisions of this Chapter payment is 
required to be made by Defence Services to another department 
of the Government, or vice-versa , such payment may, if the case 
so requires or if otherwise deemed necessary, include adequate 
charge for supervision or other indirect expenditure connected 
with the service or supply for which payment is made. The pay¬ 
ments shall ordinarily be made by book transfer except when 
such transfers do not suit the methods of accounts or of business 
adopted by the receiving department. 

60. Military Farms are worked on a quasi-commercial basis, 
and they should, as far as practicable, settle all transactions in 
cash instead of by book debit or credit; but as this is not always 
practicable or desirable, book adjustment will be made where 
necessary, e.g., in the case of— 

(a) Articles received from England. 

(b) Stationery and forrfis supplied by the Stationery and 

Forms Department. 

(c) Railway warrants or credit notes. 

(d) Transactions between Military dairies. 

(e) Transactions with— 

Medical Stores Depot. 

A. S. C. 

A. O. C. including Ordnance and Clothing Factories. 

Remount Department. 

Cattle breeding farms. 

Military Engineer Services. 

Civil hospitals and civil jails. 

(/) Purchases made by the Ministry of Supply. 

( g ) Water and land revenue charges due to civil depart¬ 

ments. 

(h) Pro-forma charges for rent of Government lands. 

(i) Other inter-departmental charges. 

Note.— The cost of stationery and forms supplied to Military Farms 
is not charged against the Farms as cash transactions, but accounted for 
by them as cost accounting transactions. 

61. 

1 CGDA 


3 
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ANNEXURE. 

List of Departments of the Central Government which are treated 
as Commercial (vide Note .1 under para. 56). 

(This list does not purport to be exhaustive and may be modified 

by Government when necessary.) 

1. Posts and Telegraphs. 

2. Railways. 

3. The Security Printing, India, including the Central Stamp 

Store, Nasik Road. 

4. The Currency Note Press, Nasik Road. 

5. The Biological Products Section of the Imperial Veterinary 

Institute, Izatnagar. 

6. The • All-India Radio, excepting the Monitoring office. 

7. The Radio Publications. 

8. Indian Lighthouse Administration (Headquarters and Light¬ 

house Districts). 

9. Pritchard Salt Works and Main Salt Stores, Kharagoda. 

10. The Overseas Communications Service. 


CHAPTER 5—RULES REGULATING THE ACCOUNTING OP 
RECOVERIES OF EXPENDITURE IN GOVERNMENT 
ACCOUNTS. 

IpARA. Para. 

Introductory ... 62 Recoveries by one depart¬ 

ment from another uepart- 
Rccoveries from private per- ment of the same Govern- 

sons or bodies and Govern- ment.65 

ments outside India . 63 Receipts and recoveries on 

Capital Account . . 66 

Recoveries by one Govern- Settlement of doubts or dis- 

ment from another . . 64 putes .... 67 

Introductory. 

62. The rules in this chapter regulate the accounting of 
recoveries of expenditure in Government accounts. 

In these rules, the term “recovery” means repayment by 
another Government, department or an outside body or person 
of expenditure initially borne by a Government department and 
recorded as such in its accounts. 

Recoveries from private persons or bodies and Governments 

outside India. 

63. Recoveries from private persons or bodies (including local 
funds) and Governments outside India should, as a general rule, 
be treated as revenue and not as deduction from expenditure. 

Exceptions. 

(i) When a Government undertakes a service merely as an 
agent of a private body, so that the entire cost of the service is 
recovered from that body, the net cost to Government being nil, 
the recoveries may be taken in reduction of expenditure. 

(ii) Recoveries of expenditure on works in progress and tran¬ 
sactions of stock and other suspense accounts: — 

The technical estimates take cognisance of all anticipated 
receipts from sale-proceeds of materials, pli nts, etc., received 
from the old structure, while the receipts under “ Stock and 
Suspense ” are, by their very nature, inseparable from the 
expenditure recorded under the main head. The recoveries 
falling under these two categories should, therefore, be 
treated as reduction of gross expenditure. 

Recoveries by one Government from another. 

64. As between two or more Governments, the classification of 
recoveries is regulated as follows: — 

(a) If the recoveries represent debits to another Govern¬ 
ment of expenditure which was so debitable from the 

( 27 ) 


3a 
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moment it was sanctioned, they should not be treat¬ 
ed as revenue of the Government affecting the 
recoveries but as deduction from expenditure. 

(b) In the case of joint establishments, where the expendi¬ 

ture is not shared by two or more Governments ob 
initio but is incurred by one of the Governments and 
partially repaid by the others, the repayment, if 
made while the accounts of the year are still open, 
should be treated as deduction from expenditure. 

(c) Recoveries of the classes falling under (a) and (b), if 

not effected within the accounts of the year in which 
the expenditure was incurred, should be treated as 
revenue. 

(d) Recoveries on account of commuted value of pensions 

effected from other Governments should be treated 
as deductions from expenditure. 

(e) All other recoveries should be credited as revenue of 

the recovering Government, whenever they are 
- received. 

Recoveries by one department from another department of the 

same Government. 

65. As between different departments of the same Govern¬ 
ment, the recoveries should be treated as deduction from the gross 
expenditure, except such recoveries as are made by a Commercial 
department which should be treated as receipts of that depart¬ 
ment. 

Note.— Recoveries effected after the close of the accounts of the year 
in which the expenditure was incurred, should be compiled in the Defence 
Services accounts as revenue and not as deduction from expenditure 
unless the latter course is specifically authorised. 

Receipts and recoveries on Capital Account. 

66. Notwithstanding anything to the contrary that may be 
provided by or under the rules in this chapter, receipts and 
recoveries on Capital Account in so far as they represent 
recoveries of expenditure previously debited to a Capital major 
head shall be taken in reduction of expenditure under the major 
head concerned. 

Settlement of doubts or disputes. 

6?. In case of doubt or dispute, the question whether any 
particular recovery is classifiable as revenue or as deduction from 
expenctiture under the rules in this chapter should be referred 
to thfc Controller General of Defence Accounts for decision. 

. ‘.Vi 


PART II—ACCOUNTS CURRENT WITH ACCOUNTING 

CIRCLES IN INDIA. 

Paras. 

Chapter 6. General rules and procedure applicable to Ex¬ 
change Accounts between Civil and Defence 69— 97 
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tween Civil and Defence.98—146 

8. Central Adjusting Accounts .... 147—160 
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CHAPTER 6—GENERAL RULES AND PROCEDURE APPLI¬ 
CABLE TO EXCHANGE ACCOUNTS BETWEEN CIVIL 


AND DEFENCE. 

ParA. 

Introductory . ... 69 

Nature and scope of Ex¬ 
change Accounts . . 71 

Vouchers accompanying Ex¬ 
change Accounts . . 79 

Inter-departmental adjust¬ 
ments .... 82 

Transactions wrongly includ¬ 
ed in Exchange Accounts 89-91 


Para. 

Watching of adjustments . 92 

Exchange Account for taarch 9$ 

Exchange Account for March 
Final and Supplementary 94 

Audit and accounting by 
State Accountants General 
of the transactions relating 
to certain Departments of 
the Central .Government . 9S 


Introductory 

69. As mentioned in paragraph 17, transactions arising in 
Defence Services which are adjustable with the Civil (including 
Posts and Telegraphs and Railways), and vice-versa, are passed 
on for adjustment through the following accounts: — 

(1) Civil Exchange Accounts. 

(2) Central Adjusting Account. 

(3) Settlement Account (for transactions between Railways 

and Defence). 

The general rules and procedure applicable to Civil Exchange 
Accounts are set out in this chapter. These rules and procedure 
are also applicable to the transactions between Railways and 
Defence, as the same are adjusted through the Exchange Account 
with the Accountant General, Central Revenues (see paragraph 
139). 

The rules and procedure applicable to Central Adjusting 
Account are contained in Chapter 8. 

70. A list of authorised Exchange Accounts is given in 
Appendix 3. 


Nature and Scope of Exchange Accounts. 

71. Exchange Accounts comprise not only accounts between 
account circles which exchange accounts direct with each other 
but also accounts between account circles which exchange their 
accounts through another account circle with whom both parties 
are in direct account. 

72. An 

from the books of the Accounts Officer who despatches it and 
to show the amounts he has passed to the debit or credit of the* 

( 31 ) 
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other party to the account with any necessary particulars of the 
credits and with documents supporting the debits. The docu¬ 
ments or other information to be furnished in support of the items 
appearing in the Exchange Account should be very clear and 
complete as to enable the other party to recognise, verify and 
accept the items without calling for any further information. 

73. The routine of an Exchange Account is as follows: — 


A, in his accounts, debits a certain charge to “Exchange 
Account between A and B” and sends an extract from his 
accounts, including this charge, to B ; B, accepting the charge, 
will debit it to its proper head by credit to “ Exchange Account 
between A and B ”, and send an account, including this credit, 
to A. No further entries are required to complete the transac¬ 
tion. But if A, after debiting B, discovers before the accounts for 
the year are closed that the charge should be debited elsewhere, 
he will, in his next account, debit the proper account, ^yjoaixuis 
debi t to “ Exchange Account between A and B ”, thus cancelling 
the original debit raised by him. It may happen that B may 
credit A in the same month in which A debits B. In this case 
'the two original entries will answer each other, and no further 
adjustment will be required. 

Note 1.—The debits/credits by one Accounts Officer to another are not 
required to be settled by actual payment or recovery, but are set off 
against credits /debits by the latter to the former in the central books of 
the Comptroller and Auditor General. 


Note 2.—An Exchange Account, being an extract from books which 
are closed monthly, can only be sent monthly and sup plementary state¬ 
ments of omitted credits or debits are impossible; errors, fiTany, necessi¬ 
tate debits or credits to offier'lieads, and so must be corrected in the 
accounts of other months. The Exchange Account for March is an excep¬ 
tion; the March Preliminary account reports the effect of all transactions 
known up to the date of completion of the preliminary consolidated com¬ 
pilation, whereas the Final and Supplementary accounts for March show 
, the effect of all transactions which are afterwards brought into the same 
year's accounts. 


' ) Note 3.—Erroneous debits or credits in the accounts of a previous year 
should be written back by fresh credits or debits and not by minus debits 
dits. --- 

., Note 4.—The jgfol (feb lt s and credits i n an Exchange Account must 
tally with the con^ppnding^SHHlSrfjriSre printed Book Compilation of 
Debt . No differences should on any 


allowed and if any occur, they should be investigated and 



reconciled. 


, 7*. The heading or name of each Exchange Account is fixed 
and remains the same whether it appears on the books of one 
to tbe account or on theee of the other party; for instance, 
whkjh is exchanged between the Accountant General, 
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Bombay, and the Controller of Defence Accounts, Southern Com¬ 
mand, is called “Exchange Account between Civil Department, 
Bombay, and Controller of* Defence Accounts,. Southern Com¬ 
mand ”, and never “ Exchange Account between Controller of 
Defence Accounts, Southern Command and Civil Department, 
Bombay The Civil Department side (including Posts and Tele¬ 
graphs) is the first side of the account and the Defence side the 
second side. 

75. The instructions regarding the form and treatment of 

Exchange Accounts are contained in Chapter 7. 

% 

76. The entries made in an Exchange Account are either 

original entries or responding entries. is one 

in connection with which cash is either received or paid or for 
which a transfer adjustment is made on account of stores supplied 
or returned or services rendered ; it may also be a write-back> 
A responding entry is a response to an original entry and may 
also be a wnte-back. 

77. A responding debit or credit should not, ordinarily, appear 
in Exchange Accounts in anticipation of the original credit or 
debit in the accounts of tke otner party. But any two Accounts 
Officers may arrange in respect of any particular class of tran¬ 
sactions to afford credit in advance of the debit, or vice-versa, 
care being taken to p revent dfl id3k.jadiustrn£nt5. 

Note. —An Accounts Officer to whom an advance made to a Govern¬ 
ment servant in another circle is debited through Exchange Account may, 
if he receives intimation of the advance earlier, take it to the relevant 
head and afford anticipatory credit to Exchange Account. 

78. Subject to the exceptions mentioned below and to any 
other exceptions which may be authorised by the Comptroller and 
Auditor General, n^t paym ents, only should be entered in the 
account passed on lotneother party to the Exchange Account:— 

In the cases where the entire amount of a bill [pay, establish¬ 
ment and pension) is debitable to another Accounts Officer, the 
gross a moup t will be passed on to the Accounts Officer concerned 
tfjr 1 Cff^"3Ccounts Officer paying the same; any recoveries on 
account of Income Tax and other deductions being adjusted in 
the books of the paying Accounts Officer, or where under any 
rule or order such credits are adjustable in the books of a different 
Accounts Officer, they will be passed on to the Accounts Officer 
concerned. As for example— 

(i) All sums deducted from bills on account of I QSXM&Xfflk’ 
should be adjusted to the head " Income Tax ” irres¬ 
pective of the accounting circle in which the bills 
are brought to account and gross debits passed on in 
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cases where the bills are adjustable in other account 
circles. 

(ii) When Ppstfl] Insu rant P rapja are deducted from the 

pay ana establishment bills which are debitable to 
another accounting circle, the gross amount of the 
bills should be charged to the Exchange Account and 
the deductions on account of premia credited direct 
to the Postal Department. This principle will be 
applied to Military Pension bills paid at Civil 
Treasuries as well as in Post Offices. 

(iii) Similarly, credits on account of the various Provident 

Funddeductions should be passed on to the Accounts 
Officer who maintains the respective Fund accounts 
and gross amounts passed on to the other Accounts 
Officer to whom they are debitable. 

Vouchers accompanying Exchange Accounts. 

79. When a charge is paid in one account circle and is passed 
on through the Exchange Accounts to be adjusted in another 
circle, the Accounts Officer of the paying circle is responsible for 
obtaining a voucher which is co rrect in point of form, and which 
sets forth the charge wi th su fficie nt'detail and clearness and also 
for the arithmetical correctness of tKe calculations in the bill. 
Unless it is expressly provided otherwise, vouchers must be for¬ 
warded to the adjusting Accounts Officer in support of the debits 
in the Exchange Accounts. The Accounts Officer of the adjusting 
circle is responsible for auditing the charge to ensure that (1) it 
is a p ro per charge, against a work, office or other item of expendi- 
ture.ainder, his circle, and (2) that it has beep .duly, sanctioned, 
ftis not necessary for him to check the arithmetical calculations 
of the vouchers. 

Note.—I n a few cases, for convenience, the audit of charges is carried 
out by the .Audit Officer who does not adjust the charge. Charges incurred 
in the Civil, Public Works, Railway, Posts and Telegraphs, and other 
Departments on account of a Field Force come under this exception. So 
also do the receipts and charges of Defence Works which are brought to 
account by Divisional Officers of the Public Works Department in respect 
of which Civil Accountants General act as sub-account officers of the Con¬ 
trollers of Defence Accounts. 

ft. The adjusting Accounts Officer should not reject an item 
because the v pueher is no| in or der or is^wanting^; it should be 
accepted And adjust ed but placed under^^dbjectiQii. The chief 
question for the adjusting officer to decide should be whether 
the entry prtgperly belongs to fat accounts kept in his office and 
,if '• he cannot siety teat the item is noTadfustable 
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on his books, he should a ccept it and adjust it against the proper 
head of account; though lf'iifbe imperfectly vouched or describ¬ 
ed, or seem rather to belong to-another account circle, he should 
enter it in the outgoing objection statement or, if necessary, 
address the disbursing officer direct. 

81. If, as in the case of supplies received from another depart¬ 
ment, the admissibility of the item depends upon the ^tftority 
to-order the supplies as held by the officer at whose instance the 
supplies have been received, the charge though adjusted against 
the proper service head as one which has actually occurred, 
should be examined with reference to the authority or sanction 
required, and, if necessary, placed under objection in the same 
way as if the charge had been met by an actual payment by the- 
officer concerned. 

Inter-departmental adjustments. 

82. In the case of services rendered or stores supplied by one 
State or department of the Central Government to another, for 
which adjustment in account is permitted, the sfi fyj ng State or 
department should take credit in its accounts by debit to the 
State or department served. The debit should *Be“promptTy 
accepted by the Accounts Officer of the latter and adjusted to 
the proper head of account. 

As an exception to thistfule, original credits should be afforded 
in respect of the supplies made by the Central Research Institute, 
Kasauli, to departments (including Defence Services) of the 
Central Government. See alsq paragraph 101. 

When stores are returned, the department receiving the stores 
will credit the value thereof as an original item to the depart¬ 
ment returning the stores, the latter affording responding debits { 
only. 

83. The adjustmen t of the cost of supplies made or services 
rendered by oS er departments, etc., will be made by the Con¬ 
trollers of Defence Accounts on receipt of Exchange Accounts 
from the Accounts Officers of tKITdepartment concerned for the 
month in which transactions are recorded (but see para. 77); 
and the same procedure applies when stores are returned. 

84. Debits on account of military warrants, credit notes and 
concession vouchers are raised by the Railway Accounts Officers 
against the Controllers of Defence Accounts mentioned below:— 

(i) Warrants and credit notes. C. D. A. (Factories). 
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{ii) Concession vouchers: — 

(a) I.A.F.T. 1709-A (Con-" 
cession Voucher Form 
D for military officers 
when travelling on 
leave at their own 
expense and for their 
families). J 


• Army Officers... C. D. A. 

(Officers). 

Navy Officers...C. D. A. 

(Navy). 

Air Force Officers...C. D. A. 

(Air Force). 


(b) I. A. F. T. 1720-A’’ 
(Certificate for tickets 
and return journey 
vouchers for J. C. Os., I 
O. Rs., etc., when f 
travelling on leave at 
their own expense and 
for their families). 


C. D. A. (Factories). 


<c) 1. A. F. T. 1728 (Rail-*] 
way certificate for 
military pensioners 
proceeding to attend 
Regimental Re-unions, 
etc.). J 


C. D. A. ’(Factories). 


(d) I. A. F. T. 1732 (Leave 
concession Voucher 
Form G for members 
of the Indian Military 
Nursing Service 
travelling by rail). 


i 


Regional C. D. A. 


(e) I. A. F. T. 1736 (Certi-' 
ficate for competitors 
and spectators of De¬ 
fence Services and 
Territorial Force 
attending any match, 
competition, touma-1 
ment, etc., held under 
military arrange- j 

ment). J 


Navy Officers...C. D. A. 

(Navy). 

Air Force Officers...C. D. A. 

(Air Force). 

Army Officers 

(Class I travel)...C. D. A. 

(Officers). 

Other cases. ...C. D. A. (Fac¬ 
tories). 


Railway debits for amounts due on military warrants, credit 
not^s ""anlu POflt^ssion vouchers, when raised by the. Railway 
Accounts Officers should be accepted in full in the fiijst instance, 
•even though some of the iteffis may appear have 

4t>een^gr^>neouply' debited. These erroneous debits along with 
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those found unacceptable for want of any supporting vouchers,, 
etc., should be rectified by r^jj,n g origin^ Hehiis against the 
Railways concerned after obt ai ni n g their concurrence. 

85. The cost of sta&eaS£X-SHPpUed to and BB»ti«&, W (ir ^ .d t >ae 
for Defence Services by the Central Stationery Office .ana the 
several Presses of the Central Government is debited by the 
Accountant General concerned through the monthly • Exchange 
Account with the Controller of Defence Accounts concerned. If 
the monthly debits raised by the Civil Accountant General in 
his Exchange Account are based on approximate figures only, 
supplementary debits may be raised by him annually, before the 
accounts are finally closed, for the adjustment of any difference 
between the actual charges for the whole year and the approxi¬ 
mate charges included in the monthly Exchange Accounts. Any 
adjustments which remain outstanding even after the close 
of March Final accounts are carried out in the accounts of the 
following year. 

86. The vouchers for charges for stationery supplie d to the 
Defence Services from the Central Stationery Stores are required 
to be sent by the Central Stationery Stores direct to the Accounts 
Officer concerned, and the numbers and dates of the forwarding 
letters are to be quoted against the items of debits appearing in 
the Exchange Accounts in respect of them. No voucher is, how¬ 
ever, required in support of debits for the cos|j>iprinting work 
(including the cost of stationery used in printing) raised in the 
Exchange Accounts. 

87. Charges for the cost of printing work done in the Presses 
of the Central and State Governments on behalf of the various 
branches of the Defence Services (including the Defence 
Accounts Department) and of stationery supplied by the Printing 
and Stationery Department to those branches are passed on for 
adjustment to the Defence Accounts Officers as shown below: — 


Charges pertaining to 

Name of the Controller adjusting the 
charge. 

(1) Air Force .... 

. Controller of Defence Accounts 
(Air Force), Dehra Dun. 

(2) Navy .... 

. Controller of Defence Accounts 
(Navy), Bombay. 

(3) Army other than Factories 

Controller of Defence Accounts 
Eastern Command. Meerut. 

(4) Army Factories 

. Controller of Defence Accounts: 
(Factories), Calcutta. 
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88. The charges for leave salaries paid b y the Civil in respect 
of leave earned by service in the Defence Uepartmenrare debited 
by the Civil Accounts Officer concerned to the Controller of 
Defence.Accounts whose office is nearest to his own office, irres¬ 
pective of the Military Commandin' Area to which the payments 
actually relate. Debits for pensionary charges are required to be 
passed on to the Controller of Defence Accounts (Pensions).' 1 
The debits in each case should be supported by a certificate to 
the effect that the leave or pension for which the charges are 
debited was earned in respect of service rendered in the Defence 
Department and that the amounts charged are correct according 
to rule. 

Note 1.—The provisions of this para, also apply mutatis mutandis to 
the recoveries of leave salary contributions from Defence Department in 
respect of government servants under the Revised Leave Rules, 1933, lent 
to that Department. 

Note 2.—Debits in respect of leave salaries paid to officers of the 
Indiajn Defence Accounts Service (governed by the Revised Leave Rules, 
1933)“*'oh' deputation to the Ministry of Finance (Delence), for which 
Defence Department is liable, are adjustable centraLy by the Controller 
of Pgfgoca. Accounts, Eastern Command, Meerut. That Controller is 
also centrally responsible for effecting recoveries of leave salary contri¬ 
butions from the Civil in such cases. 

Transactions wrongly included in Exchange Accounts. 

89. When an item susceptib le of adjustment against Defence 
Services Estimates has been passed on, through the Exchange 
Account, to a Controller of Defence Accounts to whom it does 

it will not be accepted and the Accounts Officer 
concerned will be Informed of the particular Controller of 
Defence Accounts to whom the item pertains, ancf asked to make 
the necessary readjustment. 

90. Should, however, there be any doubt in regard to the 
incidence of the.,.transaction, it should not & e rejected by the 
TJontroller of Defence Accounts to whom iFwas originally passed, 
until he has fir st ascer tained from the other Controller of Defence 
Accounts whether he will accept it. In case of disagreement 
between Controllers, the matter should be referred to the C. G. 
D. A. for decision, the item in question being meantime accep ted 
provisionally by the Controller of Defence Accounts to wKoffi it 
was originally passed. In no case must an item which has been 
pi&sed on to one Controller of Defence Accounts at the instance 
•of another, be rejected by the former until a clear understanding 
has been arrived at in regard to its correct adjustment. 

' at When an, item which is not su sce^tib^ pf_adjustment 
against the Defence Sendees Estimates has been passecPbh'TSy 
3) Civil Accountant General through the Exchange Account, the 
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Controller of Defence Accounts receiving the account should 
request the Civil Accountant General concerned to \ffi ite hac k the 
o r igi n al debit or credit. If the matter cannot be settled by corre¬ 
spondence, a reference, should be made to the C. G D. A. by the 
Controller of Defence Accounts concerned. See also paragraph 
103. 


Watching of adjustments. 

92. Both Accounts Officers, between whom an account is 
exchanged, arc equally responsible for the cleaiance of each item 
passing through it and both should keep a watch over the pro¬ 
gress of adjustment. Steps should be taken to ensure that tran¬ 
sactions are adjusted at the latest m the accounts of the second 
month following that to which the accounts, in which the 
transactions appeared, pertain , and any items, which cannot be 
so adjusted, should invariably be adjusted in the accounts of the 
year to which they pertain. 

Note —In order t o expe dite adjustments of Exchange Account transac¬ 
tions. adjustments mTCTOunls may be made on the advance schedules sent 
by other Accounts Officers m anticipation of the debits or credits appear¬ 
ing in the Exchange Accounts. 


Exchange Account for March. 

93. Every effort should be made to clear the Exchange 
Account items within the year of account. The objection state¬ 
ments relating to the Preliminary accounts for March must be 
despatched promptly after receipt of accounts and the objections 
must be promptly answered ; any new items which mdy come 
to light should be made the subject of correspondence ; but no 
Controller of Defence Accounts should make an adjusting entry 
on account of an item mentioned m the correspondence, m anti¬ 
cipation of its aooearance m the Exchange Account, unless the 
other Accounts Officer states distinctly that the iteia will appear 
in his accounts. 


Exchange Accounts for March Final and Supplementary. 

94. The Final or Supplementary Exchange Accounts for March 
need not detail the items of the Preliminary and Final accounts, 
but must open with the gross debit and gross credit in the pre¬ 
vious account The Exchange Account for March Final and 
Supplementa ry should include "respondi ng entr ies only and no 
origina l entries should appear except witfi Wfe 4 ‘6onsent of the 
offier party to the account See also'paragraph 121. 
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Audit and accounting by State Accountants General of the 
transactions relating to certain Departments of the Central 
Government. 

95. The audit and accounting of the transactions of certain 
Departments of the Central Government is done by State 
Accountants General nominated for the purpose, instead of by 
the Accountant General, Central Revenues. A list of such offices 
and establishments is given in Appendix 4 to this Code. 

All transactions arising in the books of the Controllers of 
Defence Accounts which pertain to those offices and establish¬ 
ments will be passed on by them to the State Accountants 
General concerned for adjustment on their books. 

96. 

97. 




CHAPTER 7—FORM AND TREATMENT OF EXCHANGE 
ACCOUNTS BETWEEN CIVIL AND DEFENCE. 
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Introductory. 

98. Transactions pertaining to the Defence Services taking 
place at a Central or a State treasury as well as any transactions 
arising in the Central or State Section of a Civil Accountant 
General’s books, which are adjustable in the accounts of Defence 
Services, are adjusted through the Exchange Accounts between 
Civil and Defence Services, the monetary settlement between 
the Central and State Governments in respect of such transac¬ 
tions, where necessai*y, being effected separately by the Civil 
Accountant General concerned. Similarly, all transactions 
arising in the accounts of the Defence Services, which are adjust¬ 
able in the books of a Civil Accountant General, should be passed 
on by the Controllers of Defence Accounts concerned to the former 
through the Exchange Accounts, any adjustment between the 
Central and a State Government in respect of such transactions 
being left to be effected by the Civil Accountant General con¬ 
cerned. 

99. The monetary settlement of transactions between Rail¬ 
ways and Defence is effected by the Accountant General, Central 
Revenues, through the Reserve Bank of India (see para¬ 
graph 139). 


Form of Exchange Account. 

100. (a) An Exchange Account contains two^lcipds of items, 

parnely,— 

(1) transactions of which the Accounts Officer receiving 
the account obtains information through another 

(411 


1 CGDA 
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part of his accounts also, e.g., money remitted into, 
and cheques drawn on, civil treasuries or the Bank 
by officers of the Defence Services* and of the Defence 
Accounts Department; 

(2) transactions of which the Accounts Officer receiving 
the account gets no information, except through it, 
and which he has, therefore, to deal with when he 
receives the account, e.g., payments and receipts by 
the Civil on account of Defence Services, or nice 
versa, which the Accounts Officer receiving the 
account must, on receipt of Exchange Account, bring 
within his own accounts. 

(b) A Civil Exchange Account, therefore, is classified under 
four heads as follows: — 

I—Remittances to Civil from Defence Services. 

II—Remittances to Defence Services from Civil. 

III— Items adjustable by Civil. 

IV— -Items adjustable by Defence Services. 

tfoTE.—The classification of an Exchange Account under the four heads 
referred to above is intended only as a convenient working arrangement, 
and should not be understood as implying any division of responsibility 
for the adjustment and clearance of the items. See paragraph 102. 

101. The transactions which are passed through Heads I to IV 
of the Exchange Accounts are of the nature specified belojv: — 

Head I—Remittances to Civil from Defence Services :— 

This head is intended for (i) cash remitted by officers of 
the Defence Services into a civil treasury and (ii) 
cheques drawn by the civil department on Military 
Treasure Chests. 

Head II — Remittances to Defence Services from Civil: — 

These remittances comprise payments of cheques drawn 
by the Defence Accounts Department and officers of 
the Defence Services and also—when such are specially 
ordered—specie remittances from Civil treasuries to 
Military Treasure Chests. Registration fees, stamps, 
Abkari and salt collections, etc., paid into Military 
Treasure Chests will also appear under this head. 

Head III—-Items adjustable by Civil :— 

This head is intended for moneys received or charges in¬ 
curred on account of the Civil Department by officers 
„ - of the Defence Services and which should be credited 

or debited to the Civil Department for adjustment in 

, , the Civil books. Under this head should be included 
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sums paid into Military Treasure Chests on account of 
Cantonment Funds, contributions for foreign service, 
examination fees and subscriptions to Service Funds 
(civil). Consequently, the original items under this 
head will appear always in the accounts rendered by 
the Controllers of Defence Accounts to the Civil 
Accountants General and the responding entries in 
the accounts rendered by the Civil Accountants 
General to the Controllers of De fenc e Accounts. 

Note.—M the case of articles supplied by theA^entral Research Insti¬ 
tute, Kasauli, the supplying officer will furni^n the Controllers with a 
monthly list of issues in respect of units, formations, etc., under their 
audit control. ^On receipt of these lists, the Controllers will afford original 
credit to the Civil for the total amount oi/the list by contra debit to the 
proper heads of account. 

Head IV—Items adjustable by the Defence Services: — 

This head is intended for receipts received otherwise than 
on Military Receivable Orders and for payments on 
account of Defence Services made otherwise than on 
cheques drawn by officers of the Defence Services and 
Defence Accounts Department, and also for the value 
of stores supplied by or returned to the Civil Depart¬ 
ments. Consequently, the original items under this 
head will appear always in the accounts rendered by 
the Civil to the Controllers of Defence Accounts and 
the responding entries in the accounts rendered by 
the Controllers of Defence Accounts to the Civil. . 

102. The Controllers of Defence Accounts must, in the case 
of items falling under Heads I and III, and the Civil Accountants 
General, in the case of items falling under Heads II and IV, not 
only state the items correctly and be prepared to give any informa¬ 
tion required regarding them but must also keep a careful 
watch over all outstandings and press the other party for their 
speedy adjustment. The receiving Accounts Officer, on the other 
hand, is directly responsible for the speedy adjustment of all 
items passed on to him. Thus Controllers of Defence Accounts 
are directly responsible for tKff speedy adjustment ^ items 
appearing under Heads II and IV and thejCiVil'T^ccountants 
General for the items af^earinifunder Heads rand HI. 

143. If the receiving Accounts Officer finds*an item*which in 
the case of Head I or II he c^qot-trace, or in the case of Head III 
or IV which he is not prepared to^acqq&t and regptujdto, he must 
induce, the other party to the account to writ! back the original 
credit or debit. If the matter cannot be settled tyy correspondence, 
the Controller should make a reference to tibye C. G. ^A. who 
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will take up the matter with the ComptroUer and Auditor 
General if necessary ; but until the item is adjusted by the receiv¬ 
ing officer or written back by the originating officer, both parties 
shall remain equally responsible for*the outstanding. 

In this connection the provisions of paragraph 92 et seq. 
should be borne in mind. 

104. The Civil Accountants General need give no particulars 
in their outward Exchange Accounts of the items credited and 

.debited under Heads I and III, and in the same way, the Con¬ 
trollers of Defence Accounts need give no particulars of the items 
credited and debited under Heads II and IV of their outward 
Exchange Accounts. 

105. Receipts and expenditure pertaining to Defence works 
executed by the P ublic Works Departments of the CenfraT'or a 
State Government otherwise than as a standing .arrangement are 
passed on by the Civil Accountants General under Head IV of 
their Exchange Accounts. Receipts and expenditure pertaining 
to Defence works executed by Public Works Departments on a 
standing arrangement, in respect of which the Civil Accounts 
Officer acts as a Sub-A<?gpunX Officer on behalf of the Defence 
Accounts Department, are not, however, included in the main 
Exchange Account between Civil and Defence but are booked 
by the Civil Accountants General under a separate head 
‘IJXGhange Account between Civil and Defence Services—Sub- 
Accents Officer, "Defence Works.’ The responsibility for the 

. audu o?^TKesFlransaCtibns (Defence works executed by the P. 
W. D. as a standing arrangement) devolves upon the Civil 
Accounts Officers concerned. A special account of such transac¬ 
tions duly classified under the Defence heads of account is sent 
by the Civil Accounts Officers to the Controllers of Defence 
Accounts concerned. The Controllers of Defence Accounts shall, 
on receipt of this account, incorporate the transactions in their 
compilation by per contr a, debit or credit to the relevant sub¬ 
account officer’s afPounfil'hese responding adjustments, as in the 
. case of the Civil Accountant General, should not be included 
in the main Exchange Account sent to the Civil. A similar pro¬ 
cedure should be followed in cases in which a Controller of 
Defence Accounts acts as a sub-account officer of a Civil 
- Accountant General in respect of public works under the control 
of the Military Engineer Services. 

166. The receipts and expenditure pertaining to AirJ£gj&& 

y^orks executed by the Public Works Depart-*“ 
a standing arrangement or otherwise, will be 
passed on by the Civil Accountants General concerned (through 
inb-account officer's account or Head IV of Exchange Account, as 
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the case may be) to the regi onal Controllers of Defence Accounts 
in whose area the work is carried out "and not to the Controller 
of Defence Accounts (Air Force), (Navy) or (Factories). These 
figures will, however, be intimated by the regional Controllers 
to the —n~tr (Air Force)/'(Navy) c 

(Factories), as the case may be, along with the m o nthl y state¬ 
ments of receipts and expenditure relating to Air Forcq/Navy pfr 
Factory works executed by the Military Engineer Services, 
referred to in paragraph 162. 

107. Items shown under “ Remittances to Civil from Defence 
.Services ” and “ Item s a d justable .by Civil ” should BOt be written 
bagl^ without the previous consent of the Civil Accounts Officers 
concerned. Similarly, items shown by Civil Accounts Officers 
under “ Remittances to Defence Services from Civil ” and “ Items 
adjustable by Defence Services ” are not to be written back by 
{hem without the consent of the Controller of Defence Accounts 
concerned. 

108. Errors committed in crediting or debiting amounts to 
Heads I to IV should be rectified, not by a transfer entry, but by 
addition or deduction, as the case may be, through the Progress 
Register of the month whose accounts are open at the time the 
errors are set right. When balances as worked out in the Progress 
Register (I. A. F. A-742) are communicated to the other party 
to the account, the month in which the corrections are made and 
the particulars of the errors rectified should be intimated to that 
party. 

109. 


Outward Exchange Account. 

110. The outward Exchange Accounts of a Controller of* 
Defence Accounts are prepared in I. A. F. A-735. Statements in 
I, A. F. (C.M.A.)-634 showing details of treasury receipts adjusted 
under Head I during the month and detailed schedules in I. A. F. 
A-725 in respect of the transactions adjusted under Head III will 
be forwarded with the outward accounts for Heads I and III 
respectively. 

Note.—E xpenditure incurred by the Military Engineer Services on 
account of construction and maintenance of Posts and Telegraphs build¬ 
ings should be classified in the schedules under the following heads:— 

I. 69-A.—Capital outlay on New Assets— 

1. Postal buildings—original works: — 

(i) Cost of construction (including sanitary installation), 

(ii) Cost of electric installations, and 

(iii) Establishment and tools and plants. 
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2. Telegraphs—Buildings—original works:— 

(i) Cost of construction (including sanitary installation), 

(ii) Cost of electric installation, and 

(iii) Establishments, tools and plants. 

3. Radio—Buildings—original works: — 

Same as Posts and Telegraphs offices. 

4. Telephone—Buildings—original works: — 

Same n«? Posts and Telegraphs offices. 

II. 69-B.—Expenditure debitable to Renewal Reserve Fund— 

(i) Postal Buildings, 

(ii) Telephone Buildings, 

(iii) Telegraph Buildings, and 

(iv) Radio Buildings. 

Same as Posts and Telegraphs office under 6D-A.—Capital outlay 
on New Assets under each branch. 

III. XIX—Posts and Telegraphs—-Deduct—-Working Expenses: — 

Abstract—I—Maintenance of Assets: — 

I. Post Office—repairs to build- (a) Postal, 
ings. 

I. Repairs to buildings, etc. 

1. Pure meter charges (including 
meter of electric installations). 

2. Petty ~nd other works expendi¬ 

ture chargeable to revenue— 

(i) Buildings. 

(ii) Electric installations.— 

(a) On annual open estimates 
up to Rs. 500. 

(b) On other estimates. 

3. Establishment, tools and plants. 

II. Railway mail services— (a) Postal—repairs to buildings— 

repairs to buildings. same as Post Office. 

III. Telegraph—-Traffic signal (b) Telegraphs— 

offices—repairs to buildings. 

1. Repairs to buildings, etc.,—same 
as Post Office. 

IV. Radios—repairs to buildings, (c) Radios. 

1. Repairs to buildings—same as 
Post Office 

V. Telephones — repairs to build- (d) Telephones — same as Post Office. 

ings. 

111. In the case of transactions requiring adjustment between 
Befenffe Services and the Civil, Central Civil, State 
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Governments and Railways, etc., debits on account of cost of 
supplies made or services rendered will be supported by re^gyj^gd 
c opies of voucher s. 

However, as an exception, in the case of supplies made or 
services rendered duri ng the month of March only, the debits 
will be raised by the* Controllers of Defence Accounts in anti¬ 
cipation of the receipt of receipted copies of vouchers. The debits 
will be supported by unreceipted copies of vouchers indicating 
thereon clearly the departments or offices to whom the supplies 
were made or services rendered, to facilitate accurate allocation 
in the Civil Accounts offices and speedy adjustment in their 
accounts. 

112. The totals in all schedule? which are sent in support of 

the outward Exchange Account should invariably be checked and 
their correctness ensured. Before de spat ch the accurac y of the 
accounts will be tested by means of an~agreement to be made 
between the figurgg i>1 gjjmvn therein and those appearing in the 
monthly compilation. The superintendent should also see Miat 
tiie figures'ln TfiFTrxchange Account tally with those in the cor¬ 
responding schedules, that all necessary details are given and that 
a llr—doguments and vouche r ^ are attac hed, or their absence 
explained ancTthe n^Qessary action taken. «**®®**® 

• 

113. The outward Exchange Accounts will be despatched by 
the Controllers of Defence Accounts to the Civil Accounts Officers 
(including Posts and Telegraphs) by the 5th of the second month 
followin g that to which the accounts relate. The j£&?iange 
Account for March Final will be despatched on the 1st July and 
those for March Supplementary, immediately after the closing 
of the accounts for the year but not later than 7th August of each 
year. 

114. In order that transactions affecting State balances which 
originate in the accounts of the Controllers of Defence Accounts 
may be . adjusted, as far as possible, Jn the accounts of the year 
to which they relate, they should send advance schedules (in 
convenient batches) in respect of such transactTons for file months 
of February and March so that the last batch reaches the Civil 
Accountants General by the 25th March and 10th April respect¬ 
ively. The advance schedules should contain full particulars duly 
supported by relevant vouchers, where necessary, and the batches 
of advance schedules should be consecutively numbered. 

115. On receipt of objection statements on the outward 
accounts from the Civil Accounts Officers, extracts, from thgm 
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will be sent to the Audit Sections concerned, who will enter their 
replies on the extracts and return them without delay. The 
replies will be transcribed into the original objection statements 
and returned to the Accounts Officers concerned. No copies of 
these objection statements need be retained, as the extracts 
mentioned above will serve the purpose of office copies. 

Inward Exchange Account. 

Due Dates. 

116. The Inward Exchange Accounts are despatched by the 
Civil on the dates shown below: — 


Name of the Accounts Officer 
despatching the account. 

Due date for 
accounts from 
April to 
February. 

Due date for 
accounts for 
March 
Preliminary. 

Due date for 
account for 

March 

Final. 

Aooountant General. Central 
Revenues. 

18th of the 
second month 
following. 

18th May 

22nd June 

Civil Accounts Officers other 
than Aooountant General, 
Central Revenues. 

3rd of the second 
month follow¬ 
ing. 

30th April 

15th Jane 

Posts and Telegiaphs Account 
Officers. 

Last day of the 
next month. 

30th Apiil 

15th June 


Schedules of Receipts and Payments . 

• 

117. The original schedules of miscellaneous Defence Services 
receipts at the* cl viT freASUzfgs or the Bank (i.e., receipts other than 
those on Military Receivable Orders) are sent by the Civil 
Accounts Officers with a covering list to the Controllers of 
Defence Accounts concerned not later than the 10th of the month 
following that to which the receipts relate. 

As regards receipts paid into treasuries or the Bank on the 
authority of the Military Receivable Orders, quarterly lists of 
outstandings are required to fee* sent to Controllers concerned by 
Civil Accounts Officers, supported by duplicate copies of the 
Military Receivable Orders, in respect of those items for the 
quarter concerned which may remain unresponded to up to the 
end of that period. 

118. The schedules relating to payments of Defence cheques 
together with the paid cheques theifiselves are sent by the Civil 
Accounts Officers to the particular Hqlfer ith Sections as shown 
to the Annexure to Chapter 12. 

The sched ules relating to other payme nts made by the Civil 
treasuries"^ 1 ' the “Bank on behalf n $FT)e!ence Services are sent 
by Jtne Civil Accounts Officers to the Controllers of Defence 
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Accounts concerned, in one batch on the 10th of the month follow¬ 
ing that to which the payments relate. 

119. Schedules of receipts and payments showing store and 
transfer transactions are received from the Civil Accounts 
Officers along with the Exchange Accounts. 

120. The credits relating to Defence Services Officers Pro - 
vident Fund in respect of Defence officers on deputation to civil 
are communicated by the Civil Accounts Officers to the Officer- 
in-Charge, Hollerith Section, Meerut, in advance of monthly 
exchange account. Schedules containing particulars of these 
credits are required to be sent by the Civil Accounts Officers on 
the dates mentioned below: — 

(i) deductions from bills paid up to the 10th of a month- 
by the 25th of the month ; 

(ii) deductions from bills paid during the remainder of 
the month and subscriptions paid in cash during 
month—on the 10th of the following month. 

Inward Accounts for March Final and Supplementary. 

121. All original transactions relating to Defence Services, 
which are likely to appear in the Exchange Accounts for March 
(Final) under Head “ IV.—Items adjustable by Defence Services ” 
according to the latest available information, are communicated 
by each Civil Accountant General to the Controllers of Defence 
Accounts concerned (after obtaUtfng their consent) in batches 
in the form of advance schedules, the last batch being sent in 
time to reach them before the 25th May. 

Any such transactions coming to light after the despatch of 
the last batch of advance schedules, which may be adjusted by 
the Accountant General in his March Final account, are required 
to be communicated to the Controllers of Defence Accounts, 
(after obtaining their consent), as and when they are noticed, for 
adjustment in their March Supplementary accounts, in time to 
reach them before the 25th June, all communications after the 
20th June being made by telegram. 

Disposal of Inward Accounts. 

122. The lists of payments and schedules should, on receipt, 

be checked by Controllers by comparison with the supporting 
documents, and the exchange account with the supporting lists 
and schedules. Any wanting schedule or voucher should be 
called for at once by letter and the receipt thereof very care¬ 
fully watched. \ 
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If it is found that an item has been wrongly included in the 
Exchange Account, action should be taken on the lines prescribed 
in paragraphs 89 to 91. 


123. On receipt of the quarterly lists of oustanding items 
under Head I from the Civil Accounts Officers (see paragraph 
117), steps should be taken immediately to adjust all outstandings 
shown therein in the next outward Exchange Accounts with refer¬ 
ence to the particulars given in the duplicate copies of the 

'Military Receivable Orders received with them and to note in 
^those lists the month’s, account in which Jhe adjustment has 

124. The schedules relating to payments made on cheques, on 
receipt from’TFe'CTvil A'ceoiifltS'Officers, will be lm¥ed by the 
Hollerith Sections concerned, by mechanical process, with the 


corresponding Schedules III (I. A. F. (C. M. A.)-345) received 
By " them from the Controllers of Defence Accounts. The 
schedules relating to items other than cheques debited under. 
Head II received from the Civil Accounts Officers will be linked 
by the Hollerith Sections manually with the corresponding items 
in the schedules of credits under Head II received from the 
Controllers of Defence Accounts. A lis t of the items outstand- 
ing under JtJga&JI in respect of eacliCiviFAccounts (Sheer will 
be sent every month by the respective Hollerith Sections to the 
Controllers of Defence Accounts concerned for further necessary 
action as indicated below. 


* 125. Defence cheques lapse at the end of the tfainL month 
after the month of issue. On receipt of the lists of outstandings 
under Head II from the Hollerith Sections, the Controllers 
should ascertain from the Treasury Officers concerned whether 
the cheques, credits for which are outstanding under Head II 
in the absence of the debits from the Civil Department, have 
been cashed. If the reply is in the affirmative, the Civil 
Accounts Officers concerned should be requested to point out 
the debits. If they have not been cashed and have lapsed, the 
amounts of the cheques should be transferred to the credit of 
Government in the Defence Services accounts by debit tp the 
Civil Department concerned. 

126. When a ^cancelled and a fresh one Is isgtted in 

lieu, the amountwulbe adjusted by credit to the Civil Depart¬ 
ment concerned under “ cheques drawn ” and debit to Head II 
of the Civil Exchange Account which was credited at the time 
the cancelled cheque was drawn. When a cheque is cancelled 
and n& fresh cheque is issued in li$£, the amount will be adjusted 
by debiting the Civil Department concerned under Head II, the 
relevanthead affected being credited, hi the usual manner, in the 
apppqim. in wMch the cheque is cancelled.: , 
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127. The debits or credits under Head IV, which ^gmaot be 
properly flayffied by the Accounts Se ction for want of sufficient 
particulars, will be abstracted in "schedules I.. A. F. (C. M. A.)- 
338B, for each Audit Secticm separately, and sent to the Audit 
Section concerned^'S ^jfu pncate, with the supporting vouchers 
for audit, classification and compilation. Within a week of the 
receipt bf the schedules in the Audit Section, one copy of the 
schedule will be returned to Accounts Section specifying the 
month’s account in which the responding credits or debits have 
been or will be adjusted, the necessary classification being 
entered in the other copy (to be retained in the Audit Section) 
for inclusion in the Sectional compilation. The debits and credits 
for which full particulars and vouchers are available and which 
can be properly classified by the Accounts Section will be 
abstracteam the statement (I. A. F. (C. M. A.)-646) in quad¬ 
ruplicate by carbon process sepya-faly for cr edits and debits for 
each Audit,Section. The montfi’s accounts uTv^hiCfi' adjustment 
isnfiade will be noted on the top of the statement. The code 
number under which each item is compilable will be noted in 
the column provided for the purpose and the total amount of 
the responding debits and credits for all items ^wHI^Se shown 
colle ctively in the statement. The quadruplicate cop^willhe 
kSpTas fhe office copy by the Accounts Section, the toipfio a fe 
will be sent to the Hollerith. Section as punching medium, and 
the o rigin a l and duplicate^^rf^i sent l!o~the "Audit Section 
concerned duly supported by the relevant vouchers, if any. The 
Audit Section will audit lha charges and check the correctness 
of the clas sificati on noted therein. If the classification entered 
therein is found~foT5e incorrect in any case, or an item has been 
erroneously accepted by the Accounts Section, the necessary re¬ 
adjustment will be made through a transfer entry punching 
medium by the Audit Section. That section wijl at the same 
time take up the matter with the Civil Accounts O-ficer, in the 
latter case, for the write-back of the erroneous debit or credit, 
as the case ma wbe. The action taken on each item will be 
recorded in the 1 W^^!r t copy of I. A. F. (C. M. A.)-646 which 
will be retained in the Au dit Section. The above facts will 
also be transcribed in the ^^f^fe copy which will be returned 
to the Accounts Section within a week of receipt, with the 
necessary audit certificate endorsed^jthgreon. The Accounts 
Section will watch the return of the dupfio&eHjopy of the state¬ 
ment from the Audit Sections by means of the quadruplicate 
copy on their record. 

The above, procedure is not applicable in the case of transac¬ 
tions affecting the Construction Accounts of the M. E. S. /in 
their case, no adjustment will be made by the Accounts Section 
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on its own, but every item will be scheduled to the M, E. S. 
Ujali Ac.cauut.wt concerned in the manner laid down in para. 130. 

128. If for any reason the item cannot be accepted without a 
reference to some authority outside the office, the fact that such 
reference has been made should be noted on the schedule and 
the schedule returned to the Accounts Section. When the item 
is subsequently adjusted or rejected, the fact should be com¬ 
municated to the Accounts Section. 

129. The schedules in I. A. F. (C. M. A.)-338B will be sent 
with a covering list, which will be prepared in duplicate. One 
copy of the covering list will be retained in the Accounts 
Section, through which the return of the schedules by the 
Audit Sections will be watched. 

130. The schedules in I. A. F. (C. M. A.)-338B in respect of 
items relating to Military Engineer Services are sent by the 
Accounts Section direct to the Unit Accountants attached to the 
“formations concerned for audit, classification and compilation. 
Within a fortnight of the receipt of the schedules by the Unit 
Accountants, one copy of the schedules will be returned by them 
to the Accounts Section of the Controller’s office indicating 
thereon the month’s account in which the responding debits or 
credits have been or will be adjusted, the necessary classification 
being entered in the copy to be retained by the Unit Accountant. 

131. The entries in the schedules made by the Audit Sections 
and M. E. S. Unit Accountants will be verified with the com¬ 
piled actuals appearing in the monthly printed compilation and 
notes of responses will be made against the items in the inward 
schedules. 

132. “ Items adjustable b3 r Defence Services ” will be adjusted 
on receipt of advance schedules without waiting for the debits 
or credits to appear in the inward Exchange Accounts. 

Advances and Suspense items appearing in the Inward 

Exchange Accounts. 

133. No * advances * or other * suspense ’ item should be left 
outstanding under the Exchange Account pending recovery or 
adjustment. It should be adjusted to the appropriate debt head 
and ottered in the registers prescribed for watching the 
recovery or adjustment of such items. 

Objections on Inward Exchange Accounts. 

134. Objections raised on the audit of inward Exchange 
Accounts current transactions will be noted by the Audit 
Sectfcn s concerned in t he schedule s (in I. A. F. (C. M. A.)-wafl) 
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when returning them to the Accounts Section. Action for the 
settlement of items rejected by the Audit Sections will be taken 
by the Accounts Section through correspondence with the Civil 
Accounts Officers concerned* as soon as the Inter-departmental 
schedules are received back from the Audit Sections concerned. 
The~finaL cteaian.ce. 
through the Progress 

135. In the case of items, provisionally accepted, the Audit 
Sections concerned will address the Civil Accounts Officers 
concerned direct for the wanting information and/or documents. 
Such items will be recorded by the Audit Sections concerned in 
the Objection Book and their final settlement watched through 
that book. 



Progress Registers. 

136. The Defence Accounts Department is directly responsible 

for watching the progress of adjustment under IT and TV 

of the Exchange Accounts. The Progress Register for Head II 
transactions is maintained by the Hollerith Secti ons, who prepare 
a summary of the amounts outstanding under^Hgad.IXjUJ respect 
of each Exchange Account and send it to the Controllers of 
Defence Accounts concerned together with a list of the out¬ 
standing cheques (see para. 124). 

The progress of adjustments under HeadIV. is watched by the 
Accounts. $ection of the Controllers of Defence Accounts, month 
by month, by means of a register in I. A. F. A-742. The closing 
balance of the previous month’s register will be brought for¬ 
ward and the credits and debits in the Exchange Account (both 
inward and outward) posted ; and transfers to and from other 
Heads should also be entered (see paragraph 108), the closing 
balance which represents the net amount of items unadjusted 
will then be worked out. The outstanding credits and debits 
under Head IV should be transcribed in detail in this register 
and the net total of the outstandings tallied with the balance 
as worked out in the registers from the inward and outward 
Exchange Accounts. 

137. Every endeavour will be made to clear without delay all 
outstandings shown by the Hollerith Sections under Head II 
and those shown under Head IV in the Progress Registers 
(I. A. F. A-742). There should be a thorough examination of 
the outstanding items with a determination to find out the 
shortest way in every case to an adjustment. 
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Accounts between Posts and Telegraphs and Defence Services. 

138. The rules in the foregoing paragraphs, so far as they are 
applicable, apply to the Exchange Accounts with Posts and 
Telegraphs. In the case of Posts and Telegraphs, the Posts and 
Telegraphs Offices take the place of Civil T reasuries . 

Note 1.—A list of Accounts Current authorised between the Deputy 
Accountants General, Posts and Telegraphs, and the Controllers of 
Defence Accounts is given in Appendix 3. Those Controllers will 
include in such accounts all the transactions pertaining to Posts and 
Telegraphs Department, whether pertaining to the particular Deputy 
Accountant General with whom they are authorised to exchange accounts 
or to other Deputy Accountants General with whom they are not 
authorised to exchange accounts. Controllers, who do not have any 
account with the Posts and Telegraphs Department, shall adjust their 
transactions through the Central Adjusting Account. (See Chapter 8.) 

Note 2.—Debits ,,on account of rent, water and electricity charges for 
mibl.ajx buildings occupied by the Posts and Telegraphs Department, 
when sucli cKarges are borne by the Departmental estimates, should be 
raised by the Controllers concerned against the Posts and Telegraphs 
Department annually, in arrears in their accounts for the month of March 
Preliminary, each year. 

Accounts between the Railways and the Defence Services. 

139. The Controllers of Defence Accounts will pass on their 
transactions adjustable with the Railways to the Accountant 
{general, Central Revenues, through their Exchange'’* Accounts 
with that officer who will settle these items with the Railways 
through the fieserve Bank of India. An advance intimation of 
these transactions should be sent to the Accountant General, 
Central Revenues, at convenient intervals in a month and not 
once at the end of the month. Schedules supported by the 
relevant vouchers will be sent to the Railway Accounts Officers 
concerned direct at the same time as the intimation is sent to the 
Accountant General, Central Revenues, the Exchange Accounts 
between the Accountant General, Central Revenues and the 
Controllers of Defence Accounts being, however, supported by 
a copy of the schedules sent to the Railway Accounts Officers. 
The Railway Accounts Officers will similarly send schedules and 
the relevant vouchers in respect of the transactions relating to 
the Defence Services direct to the Controllers of Defence 
Accounts concerned and settle the transactions with the 
Accountant General, Central Revenues, through the Reserve 
Bazik of India. For this purpose, the Railway Accounts Officers 
send a copy of the advice issued by them to the Reserve Bank of 
Incjiaforthe settlement of these transactions, to the Accountant 
Qederal, Central Revenues, to liable him to make the necessary 
adjustments' with, the party concerned. 

.A*. *' W •«.ta 1 . • X'* i-'* S , *r * * X* * V 
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Exchange Acco ant AJtofe^,, 

140. For the purpose of arriving at the total of the year** 
credits and debits, the totals of the four heads of each Exchange 
Account (inward and outward) will be posted monthly in 
I. A. F. A-743. Transfer from one head to another will* be noted 
on the reverse of the form by plus and minus entries, as transfer 
adjustments are not permissible in Exchange Accounts. (See 
paragraph 108.) 


Annual Consolidated Abstract of Progress Register. 

141. After the accounts of the financial year have been finally 
closed, an Annual Consolidated Abstract of the Progress Register 
(I. A. F. A-743) showing balances outstanding under Heads I, 
U, III and IV should be prepared in I. A. F. A-7^[and sent to the 
Comptroller and Auditor General and to the otner party to the 
accounts concerned by the 15th August each year. A copy of this 
Abstract will also be sent to the C. G. D. A. 

142. The detailed explanations of outstanding balances to be 
furnishedAalong with the Annual Consolidated Abstracts must 
be full and clear ; vague remarks such as ‘ under correspondence * 
or * under reference ’ are forbidden. The Controller should make 
it quite clear, not only that there has been no remissness on his 
part, but also that he has endeavoured to enforce the prompt 
submission of fuller particulars, or, if necessary, the write-back 
of the transactions by the other party to the account. The lists 
of oustandings will bring out only those items, which, despite 
all efforts, remain unadjusted and which consequently will be 
thrown into the accounts of a subsequent year. As far as 
possible, no items should appear in these lists, other than those 
in regard to which, from their nature, delay may be unavoidable, 
for example, uncashed cheques ; and except in cases when the 
cause may be obvious, the reasons for non-adjustment should be 
stated in such a manner as to show where the respc nsibility for 
the delay is to be found. 

Note. —Details of outstandings under Heads II and IV should clearly 
indicate whether ultimate adjustments of the outstandings will affect 
expenditure under “Defence Services, Effective”, or “Defence Services, 
non-Effective ”, and if so, the amounts pertaining to each Major head 
should be stated separately. 

143. On receipt of similar abstracts from the Civil and PSsts 
and Telegraphs, the figures shown therein will be checked with 
the outward abstracts, and discrepancies, if any, reconciled. 

144. Separate annual Consolidated Abstracts of Progress 
Registers are required to be submitted to the Comptroller and 
Auditor General by Civil Accountants General acting as sub- 
Accounts Officers on behalf of the Defence Accounts Depart- 
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raent in respect of transactions pertaining to Defence works 
executed in the Public Works Department. Similarly, Con¬ 
trollers of Defence Accounts acting as Sub-Accounts Officers of 
a Civil Accountant General in respect of transactions relating to 
Public Works under the control of the M. E. S. should submit 
separate Abstracts of Progress Registers for such transactions. 

145. 

146. 



CHAPTER 8—CENTRAL ADJUSTING ACCOUNTS. 


Para. 

Introductory .... 147 

Procedure for the originating 
Controller. 148 


Para. 

Procedure for the respond¬ 
ing Controller . . . 151 

Watch over adjustment . 15# 

Despatch of Accounts v . . 160 


Introductory. 

147. The undermentioned Controllers of Defence Accounts, 
do not have any Exchange Accounts with Posts and Telegraphs 
Department and will adjust their transactions with that depart¬ 
ment through the “ Central Adjusting Account ” with the parti¬ 
cular Deputy Accoflfithnt(s) General, Posts and Telegraphs, 
noted against each :— 


Controller of Defence Accounts. 

Deputy Accountant General, Posts 
and Telegraphs. 

Controller of Defence Accounts, 
Eastern Command, Meerut. 

Nagpur, Delhi and Calcutta 

Controller of Defence Accounts, 
Western Command, Meerut. 

Delhi 

Joint Controller of Defence Accounts, 
Patna. 

Delhi 

Controller of Defence Accounts (Air 
Force), Dehra Dun. 

Delhi 


Note. —Other Controllers of Defence Accounts will not operate on the 
head “ Central Adjusting Account ” in respect of transactions relating 
to the Posts and Telegraphs Department. They will adjust their transac¬ 
tions with that Department through the particular Deputy Accountant (s). 
General, Posts and Telegraphs, with whom they are authorised to 
exchange account. See para. 138. 


Procedure for the originating Controller 

148. When a Controller mentioned in paragraph 147 finds in 
his accounts an item which he has to pass on to the Posts and 
Telegraphs Department, he will debit or credit the amount to a 
special head called • Central Adjusting Account: Original Items \ 
He should enter the credits and debits in two distinct schedules 
(I. A. F. A-738), numbering the items consecutively in one series, 
the credits of each month first and then the debits of that month 
in continuation, and send these schedules to the Comptroller 
and Auditor General. He should at the same time send extracts 
(I. A. F. A-739) from these schedules with supporting vouchers 
and other documents d«#$i tP. th^I3eputy Acpowhtants General*. 
Posts and Telegraphs concerned, who have to respond to the 
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credits and debits. The numbers of the items in the extracts 
should be the same as those entered against them in the schedules 
sent to the Comptroller and Auditor General, and should not 
form a separate series for each officer. The totals of the originals 
and responding credits and debits are shown separately in the 
monthly compilations and care should be taken that the totals 
of the schedules sent to the Comptroller and Auditor General 
invariably agree with the compiled actuals. 

Note 1. —No original entry may be written back without the prior 
consent of the responding party, and the number and date of his letter 
consenting to the write-back should be quoted against the entry in the 
responding schedule. 

Note 2.— No Write-back can be made by a rojjp.us entry ; it should 
appear as a responding item, the item number and the month of the 
original entry being quoted in the responding schedule, and the word 
* write-back ’ entered against the item in the remarks column thereof. 
Neglect of this precaution frequently results in amounts appearing twice 
involving the necessity for further adjustments. 

Note 3.—The rule in Note to paragraph 110 applies also in the case of 
Central Adjusting Account with Posts and Telegraphs Department. 

148. The following procedure should be strictly observed in 
regard to vouchers :— 

(1) All vouchers with the extract to which they pertain 
should be placed in a sealed cover, marked outside “ Extract of 

Debits/Credits of the Central Adjusting Account of. 

for the month of.to.” 

(2) This envelope will be forwarded by the Controller direct 
to the responding officer, and all correspondence regarding these 
vouchers will be carried on directly with the latter officer. 

(3) To avoid unnecessary correspondence, the Controller 
should always note, at the foot of the list of vouchers sent to the 
responding officer, whether any vouchers have been kept back. 

(4) All charges for which vouchers are not forthcoming 
should be supported by a certificate that such charges have been 
duly audited and passed in accordance with rules. This certi¬ 
ficate should accompany the vouchers. 

150. The procedure laid down in paragraph 115 should be 
x&served when objection statements are received from the 
responding officers. 

Procedure for the responding Controller. 

■ '. 151. The Controllers mentioned in paragraph 147 should, on 
receipt from the Deputy Accountants General of extracts from 
the schedules of original items, adopt the procedure laid down 
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in paragraph 127 ofiwards. On receipt back of the schedules 
from the Audit Sections, they will, after the close of the accounts 
for a month, enter the responding credits and debits in two 
distinct schedules (I. A. F. A-740) and send these schedules to the 
Comptroller and Auditor General along with his schedules of 
original items; care being taken to see that the totals of these 
schedules correspond with the entries in the monthly compilation. 

Note 1.—The debits and credits in the extracts received should be 
brought on to the Controller’s account by credit or debit to “ Central 
Adjusting Account—Responding Items”. 

Note 2.—The greatest care is required in filling up the references to 
the original items in the responding schedules. 

Note 3.—Controllers should be careful to see that all his four schedules 
(two for original and two for responding items) for a particular month 
are sent to the Comptroller and Auditor General together. If in any 
month any one or more of these schedules happen to be blank, the blank 
schedules must nevertheless be sent to assure the Comptroller and Auditor 
General that there has been no omission. 

152. If the debit or credit cannot be accepted, the procedure 
laid down in paras. 89 to 91 should be followed. It should be 
borne in mind that on no account should an item remain 
unsettled for more than three months (two months in the case 
of items pertammg to February and March) from the date of 
receipt of the extract from the schedules which included it. The 
•Controller should, therefore, within these periods accept the 
•debit or credit on receipt of explanation of the original officer or 
induce that officer to write it back; failing either of these 
methods of adjustment, the Controller should refer the matter 
to the Comptroller and Auditor General for his decision as to 
which officer should adjust the item. 

153. When a reference is made to the Comptroller and 
Auditor General under the above paragraph, thi Controller 
should send copies of the correspondence to him, who after con¬ 
sideration of it, will pass an order, directing the acceptance of 
the item by the Controller or its write-back by the original 
officer. 

154. The order of the Comptroller and Auditor General is to 
be carried out at once and without remonstrance. Such an 
order, however, need not be regarded as closing the case ; its 
purport is merely that, pending further correspondence which 
may be necessary to settle the case, the item is to be removed 
from the outstandings of the clearing account, and borne upon 
the account of one of the two officers concerned. If a Controller 
•of Defence Accounts has any objection to the mode of adjustment 
adopted, he should, after having made the adjustment, represent 

• 5a 
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the matter through the Controller General of Defence Accounts, 
in order that it may be more fully considered. But it is best 
that an item should not remain altogether out of account, pend¬ 
ing settlement of a doubt as to where it should be accounted for. 

155. Each item in the extract should be disposed of as a whole, 
and may not be partly accepted and partly rejected. This is 
necessary to prevent confusion. Thus if, as a result of corre¬ 
spondence, it is agreed that responding officer shall accept part, 
and the original officer write back the rest, then the responding 
officer should adjust the whole of the item, and redebit or 
recredit the balance to the original officer, in the same way as 
if it were an entirely new item. In this case a remark to the 

effect “ Agreed to in original Officer’s No.dated.”, 

should be entered in the schedule against the recredit or redebit. 

Note. —When it becomes necessary to write back an item already 
responded to, the Controller should debit or credit the amount as an 
original item as if it were an entirely new item. 

156. JIo amount should be credited in expectation of a debit 
being raised, i.e., no credit should be given in anticipation of an 
original debit. 

As an exception to the general rule, the response in the 
accounts of the Controller of Defence Accounts, Western 
Command, Meerut, on account of payments into the Military 
Treasure Chest at Neemuch and to the Defence Department by 
the Posts and Telegraphs Department may be made prior to 
receipt of the schedules from the original officer. 

157. Every endeavour should be made to complete the adjust¬ 
ment of the account before the closing of each year’s books. 

158. A register will be maintained in I. A. F. A-752 for record¬ 
ing the dates of receipt and disposal of the inward extracts and 
of the objection statements thereon. 

Watch over adjustment. 

159. No Progress Register will be maintained for items 
brought forward in the Central Adjusting Accounts, as their 
adjustment is watched by the Comptroller and Auditor General. 

Despatch of Accounts. 

• 169. The periods allowed for the completion and despatch of 
the Central Adjusting Accounts after close of the month to which 
they refer are as follows:— 

Defence Services.35 days. 

Posts and Telegraphs.1 month. 
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General. 

{For facility of reference the “Exchange Accounts between Con¬ 
trollers of Defence Accounts ” have been referred to in this 
Code as “Military Exchange Accounts”.) 

161. The Military Exchange Accounts will be operated for the 
adjustment of transactions of the following types only. In all 
other cases, the receipts and charges pertaining to Defence 
Services will be finally compiled in the books of the Controllers 
by whom they are realised or incurred: — 


(i) Transactions pertaining to Debt and Remittance heads. 

piT'Expenditure incurred/^ a particular Controller in 
.u? respect of a locally controlled head, of which the 
progress of expenditure is watched by another Con¬ 
troller, provided the expenditure on each item 
exceeds Rgf 10. 


(yl) Bulk issue of stores and equipment from one service 
to another (i.e., betwpefi Army, Air Force and Navy), 
together with the^dst of incidental charges incurred 
thereon by tht^dupplying service (viz., rail freight, 
sea freight/wharfage, etc.). [For s exceptions see 
Notes 1 jpra 2 below.] 

iyi) Transactions for the settlement or adjustment of 
which a particular Controller is centrally responsible, 
e.g., transactions with the Government of Australia 
which are settled centrally by the C. D. A., Eastern 
Command, Meerut. Such transactions arising in the 
books of other Controllers should be passed on by 
them to the C. D. A., Eastern Command through 
Military Exchange Accounts (see para. 217). 


Payments to Naval/Air Force personnel from Army 
sources and vice versa. 
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/VaQ A (Jr) T19U % -teL 

3 . Note The provisions of e l au so tfm do not apply to issue of stores 
and equipment to institutions like the Joint Service’s Wing of the National 
Defence Academy; Tor which no inter-departmental adjustment will be 
made. The reason is that although such-institutions are placed under the 
administrative control of any one service, they are intended and used for 
the benefit of all the three services. 


■f Note jf.—Transfers of unserviceable and salvaged stores between Army, 
Navy and Air Force will be made without any financial adjustment. 

T . Note i Services * rendered by Army to the Air Force and the Navy 
and viceversa are treated as ‘ free For instance, no inter-departmental 
adjustments are to be made in respect of the costs of recruiting; account¬ 
ing establishments ; medical tx eatment; de pa r tm en tal c ha r g e s for w o r ks 
done by Military Engin e er S e rvic e s ; services rendered by Repair organ!- 
sations ; transport provided by Army Service Corps from army sources ; 
issues of stock mixtures, sera, vaccines and emergent requirements of 
expendible medical stores obtained from hospitals for administration to 
patments ; etc., -e tc. _ e—uu* — ^ ~ 

, Note Advances of pay and travelling allowances to individuals 
transferred from the payment of one Controller to that of another will 
normally be finally adjusted in the accounts of the Controller who pays 
the advances, unless the transaction falls under clamsfiffil ifrr ( i f) , o r t v ) 
above. A note of the advances will, however, be made on the last pay 
certificates of the individuals or communicated through I.A.F.A-524, so 
that the Controller in whose payment they are transferred may effect 
recoveries Trom _ them. 


» Note'>9 —Amounts of travelling allowances which are paid in advance 
or on final adjustment of the travelling allowance bills, to officers and 
others of the Defence Accounts Department transferred under the orders 
of the Controller General of Defence Accounts from the office of one 
Controller to that of another and which are to be met from the Reserve 
fund at the C. G. D. A.’s disposal, will be finally adjusted in the accounts 
of the Controller by whom they are paid and communicated to the 
C. G. D. A. through quarterly statements. Advances of travelling allow¬ 
ances paid will, however, be intimated to the Controllers who finally 
deal with the travelling allowance bills. 

Note ^—Amounts paid by Military Treasure Chest Officers on letters 
of authority will, subject to the exceptions noted in the above para., be 
finally adjusted in the accounts of the Controllers in whose audit areas the 
Treasure Chests are located. The amounts paid will, however, be inti¬ 
mated to the Controllers concerned through Demand Statements, etc. The 
amounts paid by Military Treasure Chest Officers on cheques issued by 
Controllers other than those in whose audit areas the Treasure Chests 
are located will be debited to the Controller concerned through the 


Mffitflry Exchange Account. 

■ Note M /. —The- expenditure on railway warrants and credit notes will, - 
subject to the general exceptions enumerated above, be finally adjusted 
by the C. D. A. (Factories) in his own books against the appropriate 
service heads. The charges in respect of credit notes for conveyance Of 
* or works will be debited by the C. D. A. (Factories) to 
the regional Controller concerned through the Military Exchange 
Account. Sea and inland water N charges as well as the coat 
of road warrants will, unless covered (ii) te (fr fr above, be finally 

adjusted by the Controllers incurring the charges in their own compil** 
fcion. The Controllers will, however, send to each manufacturing estate; 
Lishmept (except bakeries) by the 15th of the month following eaj| 
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quarter a statement showing particulars of the charges pertaining to it 

which have been compiled by them during the preceding quarter. The 

figures for bakeries will be intimated annually to the Controllers m 

whose audit area they are situated. 

• 

As regards rail charges audited and authorised for payment c n I. A. 
F. A-468, etc., by, and recoveries effected at the instance of, the C. D. A. 
(Factories), the Controllers will finally compile those charges or recoveries 
in their own compilation under the heads indicated thereon. The Officer- 
in-Charge, Hollerith Section, Meerut will furnish the C. D. A. (Factories) 
monthly with an extract of all-India Compilation in respect .of the detailed 
head for Rail Charges, to enable him to take into consideration the total 
amount booked under that head in lraming his budget and other periodical • 
estimates. 


162. Works undertaken by the M. E. S. on behalf of Air Force, 
Army Factories and Navy. 

Transactions relating to works undertaken by the M. E. S. 
on behalf of Air Force, Army Factories and Navy will be audited 
by the Army Controllers as sub-auditors of the C. D. A. (A. F.), 
the C. D. A. (Factories) and the C. D. A. (Navy) respectively; and 
the receipts and expenditure in connection therewith will not be 
passed through Remittance heads, but will be dealt witn as 
described below: — .. y 


■ 4 * 




,(i) All such receipts and expenditure will be adjusted by 
the Army Controllers direct under the relevant 


detailed 
.Factor 


heads of account relating to Air Force, 
and N avy works. 

i) enalKc the C-. D. A. (A. F»), C. IX A, (Factories) 
and C. D. A. (Navy) to prepare statistical returns 
for submission to the Administrative and Financial 
Authorities and for such other action as may be- 
necessary, 2the Controller of Defence Accounts in 
whose books the items are finally compiled will 
render hS ofcffil y •'She--above- C o n tro ll er s a detailed 

statement of revenue and expenditure relating to 
Air Force / F a ctory /Naval works^These statements A 
will cl e arly- indic a t e t h e h eads--e£ accoun t -- offootod 
and will be prepared by the Unit Accountants attach¬ 
ed to G. E.’s offices in triplicate^quudi upliiiJUTtU the 
case--of—Factory— works) . Two copies thereof 
( t h ro e i n the caoc of-Factory w ork s ) will be sent by 
the Unit Accountants to their C. D. A. within seven 
days of the close of the monthl y account.^ The Con- • 
troller will verify the figures shown therein with 
those appearing in the printed sectional compilations 

m o nthly compilati on one copy of the relevant state¬ 
ment to the DfA % (A. F.) and the %. Df A. (Navy) 
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■a nd , tw o c o pico e f tho s tatement for Fac t o ry -works. 
t a. t . hp CPA (F a ctories }. * 

All transactions for March relating to Factory/Naval 
Air Force works as also any unadjusted transactions 
of the year will be finally adjusted, as far as possible, 
in the accounts for March (Final) and no transac¬ 
tions should ordinarily appear in the compilation for 
March (Supplementary). Separate statements for 
the amounts compiled in these accounts will be pre¬ 
pared by the Unit Accountants, and submitted to 
the Controllers on the dates fixed in clause (a) above. 

In the case of Factory works, the statements should show 
figures for each Factory. 

Action by the originating Controller's office. 

163. A Military I. D. schedule in I. A. F. (C. M. A.) 338-A is 
prepared for each original item compiled to Military Exchange 

• Account head, with reference to the particulars shown in the 
original vouchers, punching media, etc. It is prepared in a Con¬ 
troller’s office in quadruplicate except in the case of the C. D. A. , 
(Factories), Railway Section, Calcutta, in which case it is pre¬ 
pared in triplicate. For schedules prepared by M. E. S. Unit 
Accountants see para. 167. 

164. To enable the Controllers to. ensure that no emissions 
occur in the preparation of schedules irTrespect of original items, 
the .Hollerith Sections will furnish to them detailed lists of such 
items, in duplicate, in Form C. C. 0.-4, by the 12th of lEe month 
following that in which the Military Exchange Account heads in 
question were operated. If I. D. schedules have not been pre- 

• pared for any items appearing in the detailed list, or prepared 
only for a part amount, immediate steps will be taken to prepare 

• the wanting schedules. 

Note 1.—Schedules will also be prepared in respect of items which do 
not pertain to Military Exchange Account heads but have been erroneously 
compiled thereto and which consequently appear in the detailed lists sent 
by the Hollerith Sections. Such schedules will be endorsed with the 
remarks “ g^roneoua. may be redebited/recredited 

Note 2.—If it is found that an item, for which a schedule has been 
prepared, does not appear in the detailed lists received from thejfollerith 
Sections, schedules for such items will not be despatched by the originat¬ 
ing Controllers. The matter should, in such cases, be settled in separate 
communication with the ‘ H * Section concerned. 

. 165. The Military I. D. schedules prepared by Controllers will 
be numbered according to the block numbers assigned by 
Hollerith Section, Meerut. The schedule numbers will be noted 
against each item of the detailed list received from 1 H' Section 
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and the original copy of the list together with original copies 
of the schedules will be sent to the Hollerith Section, Meerut, in 
one batch by the 22nd of the following month or within 7 days 
of the receipt of the detailed-list in the originating Controller’s 
office, whichever is later. 

The above does not apply in the case of transactions pertain¬ 
ing to the Railway Section of the C. D. A. (Factories). In their 
case, the Hollerith Section, Calcutta, sends an abstract of the 
Military I. D. Schedules on the above mentioned date to Hollerith 
Section, Meerut, which serves the purpose of original copies of 
the schedules. 

166. The duplicate and triplicate copies of the schedules toge¬ 
ther with supporting vouchers, if any, will be sent by the 
originating Controllers direct to the respective sections of the 
responding Controller’s office as indicated in the schedule. 

167. In the case of the M,,E.S ~„.Unit„Accountants prepare 
Military I. D. Schedules in quintuplicate and "send them to 
Accounts Section of their Controller’s office. The latter, after 
numbering the schedules and marking therein the code number 
of the responding Controller’s E. Section, return one copy to the 
Unit Accountant concerned, and forward one copy to the Hollerith 
Section and two copies to the responding Controllers, ret aining 
one copy as the office copy. 

168. The ori ginatin g Controller should not take any action to 
write back any'Ttem' appearing in the detailed list under the 
Military Exchange Account head even though it has been errone-- 
ously compiled. Such items should be redebited/recredited by 
the responding Controller on receipt of the Military I. D. 
Schedules bearing remarks “ Erroneous,. may be redebited/ ; 
recredited”. 

v», . , # 

Action by the responding Controller’s office. 

Method of adjustment of Military I. D. Schedules. 

169. The responding Controller is responsible for the prompt 
adjustment of all I. D. Schedules sent to him. 

170. Original credit/debit is adjusted by responding debit/, 
credit, plus or minus as the case may be, to the code head allotted 
for affording response to the originating Controller, by contra 
adjustment to the code head to which the transaction pertains. 
Each sc hffMe should be ^gsppqded to separately. 

171. The adjustment is recorded on p*rt jR nf the duplicate 
and triplicate copies of Military 1. D. Schedule which is treated 
as a Punching Medium. The duplicate copy of the schedule thus 
completed is sent to the * HoUerithlS flctioa concerned and the 
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triplicat e copy retained as an officejcgpy. An original item is 
always responded to through class ‘ 8 7 vo uche r except in the 
case of M, E.§, transactions, wKere sucE adjustment is made 
through Qj ass 4 vouchers. The Unit’ Accountant, M. E. S. should 
invariably send to the ‘ H ’ Section concerned a simple statement 
of the Military I. D. Schedules adjusted in a month, along with 
the monthly consolidated punching medium for that month. 

172. If any transaction is not adjustable eitl^r nr in 

part for any reason, viz., want of supporting documents, sanction, 
derails, etc., the Military I. D. Schedule in question should not 
be returned to the originating Controller but adjusted in full, 
and contra adjustment made by redebit/recredit of the whole or 
part amount (according as it is wholly or partly to be rejected by 
him) to the code head of the originating Controller allotted for 
passing on original items. Such contra adjustment is treated as 
an original item for the purpose of issuing Military I. D. Schedule* 
to the parties concerned. 

Clearance of outstanding items. 

173. Lists of responding items are prepared by the Hollerith 
Sections concerned and sent to the Hollerith Section, Meerut for 
purposes of preparing the list of items outstanding under Military 
Exchange Account heads. The Military I. D. Schedules for a 
month received from the originating Controllers and the Military 
I. D. Schedules shown in the lists of responding items are paired 
by mechanical process on the basis of I. D. Schedules numbers and 
the unpaired items with full details are listed out sectionwise by 
the ‘H’ Section, Meerut. The detailed procedure followed in 
the Hollerith Section will be found in Office Manual, Part II. 

174. A summary of outstanding items together with (i) a 
detailed statement of amounts compiled against and responded to 
by each Controller, and (ii) a list of unpaired items, is prepared 
by ‘ H* Section^ M eerut and sent every month to the Accounts 
Section of me responding Controller’s office. This serves the 
purpose of a Progress Re gister. On receipt, it should be put up 
to the Controller for ms" Triformation regarding the progress of 
adjustment of Military Exchange Account items. 

175. Normally no item should appear as outstanding in more 
than ^o success ive lists received from the ‘ H * Section, Meerut. 
If, however, any item is found to appear in the third list of out¬ 
standing items, it should be a matter for special enquiry and 
action. 

176. If a Military I. D. Schedule for an item appearing as out¬ 
standing in the second successive list has not been received for 
any reason, the item should be immediately redebited/recredited 
to the originating Controller and a Military I. D. Schedule issued. 
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Accounts for Search Final and Supplementary. 

177. The Military Exchange Accounts ior Match T\ na] and 
Supplementary, should include only resi jflprtiT 1 ? aairigg and no¬ 
original items should appear except wltn tne consent of the other 
party to the account. 

Military Exchange Accounts. 

178. Under the .mechanical system, no monthly Military Ex¬ 
change Account, as such, is prepared and exchanged between 
parties to the account. As stated in the preceding paragraphs, 
only I. D. Schedules are prepared for original items, and the 
Hollerith Section, Meerut centrally links the original and res¬ 
ponding transactions by mechanical process. 

Annual Abstracts of Progress Registers. 

179. An annual consolidated Abstract of the Progress Registers 
embodying all outstanding items remaining unadjusted on 31st 
March is prepared after the close of the financial year by the ‘J3 9 
Section, Meerut, on behalf of all Controllers, in I.AJP. (C.D.A.)-16, 
from the various monthly summaries and submitted to the 
Comptroller and Auditor General of India by 15th of August 
each year. A copy of the Abstract is also sent to the Controller 
General of Defence Accounts, New Delhi, for information. The 
outstanding items are exhibited under two heads, viz., (i) items 
adjusted (up to the time of submission of the Abstract) and 
(ii) items still to be adjusted. In the case of the first category, 
the total of such items is only furnished instead of details by 
individual items. 

Note. —Details of outstandings should clearly indicate whether ultimate 
adjustment of the outstandings will affect expenditure under Defence- 
Services Effective or Defence Services Non-EfTective. The amount per¬ 
taining to each major head should be separately indicated. To enable the 
* H * Section, Meerut, to furnish the above information, che Controllers, 
on receipt of the lists of outstanding items to end of the accounts for March 
Supplementary, will furnish the necessary information to that Section. 

180. Copies of the Annual Abstracts are also sent by 1 H ’ 
Section, Meerut, to the Controllers concerned for information re¬ 
garding the state of outstandings under Military Exchange 
Account transactions in their offices. 

181. 
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General 

182. All transactions between England and India (with the 
exception of those which arise in England and are finally audited 
there, for which see para. 205) are adjusted through “Accounts 
Current between England and India The Accounts Current 
sent from England to India are termed as “ Inward ” accounts, 
and those sent from India to England as “ Outward ” accounts. 



Note. —For facility of reference the “Accounts Current” mentioned 
in this paragraph are described in this Code as “ London Accounts Current”. 

183. Receipts and payments on account of the Government of 
India, which can be finally adjusted by credit or debit to ser vic e 
heads, either in the accounts in India or in those of the Oecretar y 
o f State for Commonw e alth Rela t i ow s- and the High Commissioner 
for India in U. K., will not be included in the London Account 
Current. Even sums to be recovered in England in cash will not 
he debited in the Outward Account, as credits for such recoveries 
are afforded to India through the Inward Account when recovery 
is actually made in England. 

184. In order to ensure the correct adjustment of expenditure 
in England, all authorities for payment in that country including 
last _ pay and pension certificates should indicate the head of 
account to which the expenditure is debi table. 

lioiTE.—4n th?casei>f la^t pay aricLpension certificates the information 
need only be furnished when the documents are forwarded to the High 
“Commissioner. 
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Classification of items in Londkxr Accounts Current. 

185. A list of the sub-heads undpr “ Remittance Accounts be¬ 
tween England and India ” is given in the Pamphlet of Revenue, 
Debt and Remittance Heads. Any addition or amendment to 
these sub-heads will be carried out, whenever necessary, by the 
C. G. D. A., in consultation with the authorities concerned in the 
manner prescribed in paragraph 30 of this Code. Every addition 
or amendment to the above Remittance Heads will be notified 
by the C. G. D. A. to all concerned including t he appr o priate 
■ auth o rity i n E n g l andp tMg.j th o Accountant General, Comm on¬ 
wealth Relations -Office ur the High Commissioner for India in 
the United Kingdom, a s- tho - case - may be . The C. G. D. A. will 
intimate to the Comptroller and Auditor General all additions and 
alterations in the list of sub-heads relating to the Defence por¬ 
tion of the London Accounts Current. 

Outward Account. 

186. Separate schedules in I. A. F. A. 635/640 will be prepared 
in triplicate, separately for e ach su b-head of account under “Items 
adjustable in England ”, by each audit section concerned in a 
Controller’s office and forwarded in duplicate in one batch to 
the C^G.-D. A. by the 7th of the month following that to which 
the transactions pertain (10th in the case of the C. D. A. (Factories) 
and 12th in the case of the Controller of Defence Accounts 
(Pensions) so far as the schedules on account of pensions, etc., 
on behalf of the War Office, Admiralty and the Paymaster 
General and the payments chargeable to the Ministry of Pensions 
are concerned). 

The schedules I. A. F. A. 635/640 will be prepared by carbon 
process and should bear a distinguishing credit item letter or a 
debit item number. The supporting vouchers should also be 
numbered to correspond with the schedule items. Vouchers 
received by the Controllers subsequent to the despatch of the 
schedules will be forwarded by them to the C. G. D. A. imme¬ 
diately on receipt. 

187. To enable the Controllers to ensure that schedules are 
duly sent for all the amounts compiled by their offices under the 
code numbers pertaining to the Outward London Account 
Current, the Hollerith Sections will furnish them, by the 15th 
of each month, with m compiled by each audit 

section during the preceding month. On receipt of the lists, the 
audit sections concerned will verify the total amounts of the 
schedules already sent to the C. G. D, A. with the compiled 
actuals , reconcile the discrei^ncies, if any. Supplemefcllfy 
sch$$ide|s Wherever necessary, will be sent by the Audit sections 
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of a Controller’s office to the C. G. D. A. as early as possible but 
not later than the 20th'of the month following that to which they 
relate. ' 

188. Original vouchers or certificates of payments (where 
vouchers in original cannot be furnished) required to support the 
charges debitable through the O. L. A. C. will invariably-be for¬ 
warded by Controllers direct to the .authorities concerned in , the 
XL EL..In advance of the debits raised through the Outward 
Account in all cases of debits in which advance intimations are, 
under rule, required to be sent. A reference to the number and 
date of the letter under which the documents were sent, will be 
quoted in the relevant schedule of the London Account Current 
sent to the C. G. D. A. Where advance intimation of debits is 
not prescribed, the suppor^Tng^you^ers or certificates of pay¬ 
ments will accompany the schedules submitted to the~C. G7D. A. 

If any entry in a schedule appended to the London Account 
Current contains a reference to a letter of the Government of 
India or another authority, which may not be available with the 
authorities in England, a copy thereof should be sent either with 
the advance intimation or furnished in duplicate along with 
the relevant schedule accompanying the London Account Current. 

189. The monthly statements of payments to U. K. pen¬ 
sioners for payments authorised by the War Office and the Pay¬ 
master General (including Chelsea pensioners), in I. A. F. A. 338, 
will be forwarded, in duplicate, by the ContrgUey of Defence 
Accounts (Pensions) direct to the^ C^hrmm we a ltfi R e lations 
Qffkg L-Lfitad fta, supported by the usual vouchers, in anticipation 
of the entries in the Outward London Account Current. 


190. Payments on behalf of the Ministry of Pensions, London, 
will be adjusted through the Outward London Account Current 
of the Controller of Defence Accounts (Pensions), Allahabad. 
These will be supported by a Summary Statement of account 
on Form M.P.F. 283 which should be prepared in duplicate by 
the C. D. A. (Pensions) and forwarded to the Assistant Audit 
Officer, Defence Services, Allahabad, together with the relevant 
pension vouchers and the monthly casualty return, etc. The 
Assistant Audit Officer will record on the M. P. F. 283 his 
certificate of audit on behalf of the Director of Audit, Defence 
Services, and return both the copies of statements together with 
supporting documents to the C. D. A. (Pensions). The Controller 
will then forward the original copy of the Fp^m^.M^P. F. 283, 
completed as above, direct to the ArfYEinfamtteneral, Common¬ 
wealth Rf lntions Offipf, together'with the other monthly returns 
(casualty return, etc.) referred to in paragraph 121 of the “ Memo¬ 
randum issued by the British Ministry of Pensions for the 
1 cgda 6 
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guidance of the C. M. A. & P.” and retain the duplicate copy 
together with the pension vouchers, e*C ft* his office. Transac¬ 
tions on this account arising in the audit area of other Controllers 
will be passed on for adjustment 'to the C. D. A. (Pensions) 
through the Military Exchange Accounts. 

All expenditure incurred in India chargeable to the Ministry 
<of Pensions as also any readjustment deemed necessary on that 
account after the close of the accounts for March Preliminary 
should be adjusted by inclusion in the Summary Statement of 
Account in M. P. F. 283 for March (Final). Any stray items com¬ 
ing to notice after the despatch of the above statement should be 
incorporated in the following year’s account. No transactions 
of the above nature should be adjusted in March Supplementary 
accounts and consequently no supplementary M. P. F. 283 need 
be rendered. 

Note. —The net amount paid after deduction of Imperial Income-tax 
will be shown in the column for payments; other recoveries or writes-back 
will be shown in the column for credits, details of which will be given 
in a separate schedule. The net amount of M. P. F. 283 will be shown 
in the Outward London Account Current. 

191. From the detailed schedules in I. A. F. A. 635/640 received 
from Controllers, the C. G. D. A. prepares a consolidated London 
Account Current with the Secretary of .State for Commonwealth- 
Relat io ns Qffiee in Form MAG-6 and - thot with the High Commis¬ 
sioner in Form MAG-7. The consolidated accounts will be 
despatched by the end of the month following that to which the 
accounts relate. The amounts shown in the Outward accounts 
will be agreed, before despatch of the accounts, with the amounts 
appearing in the monthlyand Remittance Heads 
SQJl^ation. 

Outward London Account Current for March . 

192. (a) Outward Account with the High Commissioner. 

Advance schedules in I. A. F. A.-635 with supporting vouchers, 
if any, in respect of original debits and credits relating to the 
Account Current for March Preliminary will be despatched by 
Controllers direct to the Chief Accounting Officer .to the High 
Commissioner for India, by 1st May of each year, without fail, 
duplicate copies thereof being sent to the C. G. D. A. on the same 
day. This date will be strictly adhered to, as the March Preli¬ 
minary and Final accounts are finally closed in the High Commis¬ 
sioner’s office on the 15tJb April and the 31 st May respectively 
and q& 3 $iu§iments are normally made by”Klrn after the latter 
date mMs accounts of the previous year except in the case of 
such transactions as are actually under correspondence at 'the 
time. If any items are unavoidably left over, they should be 
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included in the schedules f or the following year. The schedules 
for March Final and Supplementary will, therefore, contain only 
writes-back if any, and will be despatched so as to reach the 
CttrtSFK on 15th June and 12th July respectively. 

(b) Outward Account with the Secretary of SjSte. 

Original debits and credits adjustable with the Secretary of 
State for Commonwealth Relations, which remain unadjusted at . 
the end of March (Preliminary), should be adjusted, as far as 
possible, in the accounts for March Final. The schedules, etc., 
for March Final will be despatched by the Controllers so as to 
reach the office of the C. G. D. A. by 15th June positively. Any 
original transactions coming to notice after the submission of the 
accounts for March Final should be included in O. F. 752; transac¬ 
tions which are incorporated in special schedule forms prescribed 
for them should be entered in such schedules, the total of the 
schedules only being included in O. F. 752. The Controllers will 
send O. F. 752 with supporting schedules and vouchers direct 
to the Secretary of State for Commonwealth Relations so as to 
reach him by 12th July. A duplicate of O. F. 752 will be despatch¬ 
ed to the C. Q. D. A. the same day. The amounts shown in those 
Forms will be included by the C. G. D. A. in the Outward Account 
for March Supplementary. All original transactions which come 
to notice after the above statements have been despatched will 
be included in the accounts of the next year. 

Method of preparing schedules for the Outward London Account 

Current. 

193. Credits or debits to London should first be converted into 
sterling at the rate of exchange prescribed for the transaction; 
the sterling amount will then be reconverted into Indian currency 
at Is. 6d. to the rupee, and this amount in Indian currency will 
be posted in the Column “Net amount credited or debited to 
London—in Indian currency” in I. A. F. A. 635 or 640. The 
original rupee amount will be posted in the column '* Received or 
paid in India in Indian currency ”, and the difference between the 
two rupee figures posted in the column “Exchange debited or 
credited ” of the Form quoted above. This loss, or gain on Ex¬ 
change will be compiled to the head “P-Deposit^bnd Advances— 
Exchange on Remittance Account ”. 

* Note 1.—When several items in a schedule involve separate receipts 
•or payments in England, fractions of a penny should not be shown, frac¬ 
tions of less than a half penny b^ing omitted and a half penny or more 
being shown as a penny; when the whole schedule involves only one receipt 
•or one payment in England, the fraction should be omitted only in the 
total of the schedule. 


6a 
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Note 2.—When working out the difference for the purposes of the 
2nd money column of both the schedules of receipts and charges, it should 
first be determined whether the difference will represent an amount to be- 
debited or credited to the head “ P—Deposits and Advances—Exchange on 
Remittance Account.” If the amount is to be debited to that head, it 
should be exhibited in the 2nd money column as a minus figure; con¬ 
versely, if the difference is to be credited, it should be shown as a plus 
figure. 

Note 3.—The rupee amount shown in both the money columns “Ex¬ 
change debited (—) or credited (+)” and “Net amount credited or debited 
to London—in Indian currency ” of the I. A. F. A. 635/640 should repre¬ 
sent the exact equivalent of the sterling total given in the money column 
“Net amount credited or dehited to London—in English currency” of the' 
I.A.F.A. 635/640. The normal lule regarding the elimination of pies in. 
the Indian Government accounts is not applicable to transactions shown 
in these schedules. 

Special items adjusted through Outward London Account 

Current. 

Stores supplied to the Government of U. K. or British 

Colonies, etc. 

194. The value of stores issued from stock, and cash disbursed 1 
in the purchase of stores for the use of the BritisFTor British. 
Colonial Governments, and the incidental expenses and freight- 
charges thereon should h^debitgd to U. K. through the outward 
London Account with the least possible delay. In such cases, 
the debits will be initially supported by the following documents 
received by the Controller from the Embarkation Com¬ 
mandant : — 

(1) C opy of thepacking account duly completed with ship¬ 

ping details, and 

(2) Copy of the issue voucher bearing the endorsement 

‘ Stores received and shipped 

.Receipted copies of the above documents (duly receipted by 
the Overseas consignees) will be sent later to finalise the debit. 

Inland transit, freight or incidental charges on stores supplied 
to the Government of United Kingdom, paid by a Controller 
other than that in whose jurisdiction the depot is located. 

195. When inland transit, freight or other incidental charges 
in connection with the despatch of stores to England are paid Jjy 
a CoQjirQller other than that in whose jurisdiction the supplying 
depot is located, the former will pass on the charges immediately 
to the Controller concerned. The latter will include these 
charges in the priced invoice (showing the cost of stores, etc.y 
and raise the necessary debit against the Government of U. K.. 
together with the cost of stores issued. 
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Freight/incidental and other charges paid by a Controller in 
connection with the issue of stores from a Depot located in the 
area of another Controller should q^no account be debilifitl hy-the 
p aying C ontroller direct to the Government of United. Korgd om . 

Customs duty, incidental charges, etc., incurred by the Civil 
Department in connection with the issue of stores by the Defence 
are debited by them to the Controllers concerned for adjustment 
with the Government of U. K. together with the value of stores 
supplied. Conversely, such charges if incurred by a Controller 
of Defence Accounts in connection with the issue of stores from 
the Civil should also be debited to the Civil Accounts Officers con¬ 
cerned for Adjustment by them direct with the Government of 
U. K. together with the cost of stores issued. 

196. When items of a miscellaneous or unusual nature are 
expected to result in the debit of large sums against the U. K. 
Government, an advan ce notification of the debit, supported by 
the releva n t vmi efters,. where necessary^'^ffl be sent- to the 
Gommfe w efehKQatiohG^O f fice , the item number and month’s 
schedule of the London Account, in which the debit will appear, 
being quoted. 

Receipts and charges in respect of Indian Military Widows and 
(Orphans Fund and Indian Military Service Family Pension 
Fund. 

• 

197. The receipts and charges A*} respect t of these two Funds 

are credited/debited to the Common wo alth 

4fr>1atinm by the Officer-in-charge, Hollerith Section, Meerut, 
centrally through the Outward London Account Current by per 
contra debit/credit under the relevant fund head. These adjust¬ 
ments are carried out by the Hollerith Section twice a year, once 
in the accounts for December and the other in the accounts for 
March (Supplementary). Any amounts pertaining L o the above 
two Funds appearing in the books of other Controllers will be 
transferred by them (by debit/credit) to the C. D. A. Eastern 
Command, Meerut, through the Military Exchange Account for 
March final. 


Supplies made and services rendered to/by Royal Navy. 

198. (This para, will be inserted later.) $ 

Inward London Account Current. 


199. The Inward London Account Current is received by the 
C. G. D. A. for the Defence Services portion from the High 
Commissioner for India in the United Kingdom and th e Sec r etary 
of State fnr PoTnmfirrvrnl ITr fflrl h tft rm Original transactions 
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which can be properly classified centrally by the office of the 
C. G. D. A. are adjusted under the appro priate hea fls and a copy 
of the Punching Medium is sent to the Controller concerned for 
allotment of vouche r nurriber and transmission to the ‘ H ’ Section 
concerned for inclusion in the monthly compilation. The .getf^JjB 
of these transactions are intimated to Controllers., separately by 
each audit section, in M.A.G. 2-A (in duplicate). These extracts, 
•on receipt in Controller’s office, will be audited and the classifica¬ 
tion checked and action to qfjfo qj; -recoveries or make payments, 
where necessary, will be taken. If the classification entered 
therein is found to be incorrect in any case, the necessary re¬ 
adjustment will be made by the audit section concerned through 
a Punching Medium Transfer entry and the fact recorded in 
M.A.G. 2-A. The duplicate copy of the M.A.G. 2-A will be 
returned by the audit section concerned to the C. G. D. A. with 
the audit certificate endorsed thereon. 

In the case of original transactions which cannot be properly 
classified by the Accounts Section of the office of the C. G. D. A. 
forwant of sufficient particulars, etc., extracts, in Form MAG. 2, 
will be sent to Controllers, separately for each audit section. 
After all the items noted in the extracts have been adjusted, one 
copy of the extracts will be returned direct by the audit section 
concerned after endorsing thereon against each item, the rupee 
equivalent of the sterling amount (at lsh. 6d. to a rupee), code No. 
and month’s account in which the adjustment has been made; 

| Note 1.—If an item pertaining to another Controller has been wrongly 
[included in the extract sent by the C. G. D. A., it will be communicated 
I to the C. D. A. concerned by the Controller who receives the extract and 
/the C. G. D. A. will be informed at once when any items are so passed. 

Note 2. —A copy of the punching medium prepared by Controllers will 
also be sent to the C. G. D. A. along with the copy of M. A. G. 2. 

299. The transactions appearing in the Inward London 
Account Current will normally be adjusted in the Indian books 
at the official rate of exchange, i.e., @ls. fid. to the rupee. In the 
case of sterling transactions passed through the Inward London 
Account Current for final adjustment in India against' Revenue 
or Service heads, the adjustment will be made as follows if the 
rupee equivalents are not known: — e 

The sterling amount will be converted at the of 

exchange and adjusted under the appropriate heads concerned. 
The difference between the amounts arrived at by converting the 
sterling amount at the official rate of exchange and the average 
rate will be adjusted as a loss or gain under the head “ P—Deposits 
iBSd Advances—Exchange on Remittance Account—Other Defence 
Services transactions (adjusted through remittance accounts)". 
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The response to the London Account head will be at the officia. 
rate. 


Average rate of exchange. 

201. The ‘average rate of exchan ge ’ is a monthly rate advised 
by the Ministry of FinancertKe^calculation being based on the 
average of the daily Calcutta Telegraph Transfer rates on London 

- . _ _ IHHIIIWTT -f- l~ '.*«»*» /*» 

during the month. 

Write-back entries in London Account Current. 

202. Write-back of erroneous debits and credits in the London 
Account Current should be effected by mpua, .debits and credits 
if they are made in the accountstoiTKe year in which the original 
transactions occurred. If the writes-back are made in the 
accounts of subsequent years, they should be made by fresh 

credits or debits.^***''*^ '^^ J irr 

' % ** * * r '—* 

In the event of a change in the conventional rates for- conver* 
sion of sterling transactions into rupee and vice versa in the 
Government accounts, write-back entries relating to transactions 
of previous years, effected in the London Account Current sche¬ 
dules of the month in which the change takes place or in subse¬ 
quent months, will result in the exchange head being debited or 
credited with an amount differing from that credited or debited 
to that head when the original transactions were adjusted. In 
such cases, an adjustment should be made cancelling the original 
debit or credit on account of exchange by contra credit or debit 
to the detailed head “Miscellaneous Government Account” 
existing under “ P—Deposits and Advances ” of the sum or differ¬ 
ence, as the case may be, of the two amounts appearing in the 
second money column of the schedule. 

Elucidation of transactions appearing in London Accounts 

Current. 

203. Observations on O. L. A. C. are generally addressed direct 
to Controllers concerned by the Secretary of - Dtatu furCummuiw 
w ealth - Relati o ns - and the High Commissioner for India in the 

-United Kingdom. The replies will, in such cases, be sent direct to 
officers.. Similarly, the Controllers will address the abuve - 

direct whenever elucidation of any tran¬ 
sactions passed through the I. L. A. C. is found necessary. 
Enquiries arising out of the non-receipt of credits in the I. L. A. C. 
in respect of demands reported.to the U. K. for recovery will, 
however, be addressed by Controllers to the C. G. D. A. and not 

direct to the aut h or itie s in the U. K. 
h c . ^ • 
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Outstandings. 

204. The C, G . D. A. is responsible for the expeditious adjust¬ 
ment of transaction Tri the Inward London Acgoupt ,,Qurjreut 
passed on to him. Similarly, in respect of transactions included 
in the Outward London Account, Current, the responsibility for 
the clearance br'fTibse'items devolves bn the accounting autho¬ 
rities in England. To ensure the speedy adjustment of transac¬ 
tions’ ahtfl'Ke'mcorpor at ion in the accounts of all items reported 

..from England to India, and vice versa, and the reconciliation of 
the detailed balances with the totals outstanding, the balances of 
the Inward Accounts will be worked out monthly by the C. G. D. 
A. for Defence transactions and those of the Outward Accounts by 
the accounting authorities in England. 

Transafitlftns finally audited in England. 

205. Certain transactions on behalf of India arising in 'England 
are finally audited in that country. Examples of such transac¬ 
tions are: pension payments; stores purchased for Defence 
Services (except wfien the cost is compilable to a locally-con- 
t rolled head, M. E. S. heads or Major Head 86-Defence Capital 
Expenditure, in which cases the expenditure is debited to India 
thfotigh the I. L. A. C.); pay and allowances of serving Indian 
personnel in the U. K.; pay and allowances of personnel deputed 
to U. K. for training purpose, etc. These transactions are incor¬ 
porated in a classified account known as “ Account of the receipts 
and disbursements of the Secretary--of-St atc f or Cbfflttionw e al t l r 
•ft el a t To as /High Commissioner for India in the United Kingdom 
on account of the Government of India The Defence transac¬ 
tions included therein are classified under the English.ilfiads of 
account prescribed in the “ Pamphlet of Revenue, 15ebt and Remit¬ 
tance heads ” and the “ Classification Handbook of Defence 
Services Receipts and Charges ”. The accounts for the portion 
relating to Defence Services are despatched by the accounting 
authority in England to the C. G. D. A. not later than the 21st 
of the month following that to which they relate. The state¬ 
ments for March (Preliminary) are, however, sent by the- 
Accountant Gene r al, Commonw e alth Relati ons Offi ce - an d—the 
High Commissioner for India 10 days and a week respectively^ 
later than the usual date. The accounts for March (Final) are 
sent fe y - ihooo authorit i es by the end of May. A supplementary 
account ^or_March advising corrections, if any, is forwarded by 
Ih^Aee&ntelit ' ^enei^af: ' Commonwealth - Relatione Offices in the 
first week of July. 

Note.— Leave allowances and pensions paid in British Colonies and 
Protectorates which dc not exchange discounts with the Government of 
India are also brought finally to account in the statements referred to in 
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this paragraph. Payments made in those British Colonies and Protec¬ 
torates which exchange accounts with the Government of India will be 
settled according to the procedure described in Chapter 11. 

Cases in which a Government servant to whom a colonial warrant was 
issued did not draw any part of his leave allowances on the warrant 
should be reported to the Commonwealth Relations Office (or the High 
Commissioner) on the return of the Government servant to India. This 
rule does not apply to warrants issued to colonies, etc., which exchange 
accounts with the Government of India. 

206. On receipt of the classified accounts, the amounts shown 
therein are adjusted centrally by the office of the C. G. D. A. on" 
the books of the following Controllers: — 

(i) Army transactions . C. D. A., Eastern Command. 

(ii) Air Force transac¬ 

tions . . . C. D. A. (Air Force). 

(iii) Navy transactions . C. D. A. (Navy). 

(iv) Capital transactions 

not charged to 
Revenue — De¬ 
fence portion . C. D. A. (Pensions) 

# _ -4~U . . . 

T.he amounts appearing in the classified account are converted 
by the C. G. D. A. at the conventional rate of exchange, viz.. 
Is. 6d. to the rupee and compiled to the appropriate English heads 
of account by contra debit/credit to the detailed head “ Revenue 
and Capital Transactions” pertaining to t-ho Secretary of State 
-or the High Commissioner, as Oho ca se may be , existing under 
“ S-Remittances—II—Remittances between England and India 
The difference between the rupee equivalents at the average rate 
and the conventional rate of exchange will be taken to the head 
“ Loss or gain by Exchange ” existing under the different Major 
heads in the Classification Handbook of Defences Services 
Receipts and Charges, by contra debit or credit to the deposit 
head “ Exchange on Remittance Account ”. 

207. The punching media prepared by the C. G. D. A. are sent 
to the Controllers mentioned in para. 206 for alloting a voucher 
number and transmission to the Hollerith Section for inclusion in 
the monthly accounts. 



CHAPTER 11—ACCOUNTS WITH FOREIGN GOVERNMENTS. 
OTHER THAN THE UNITED KINGDOM. 


Para. 

General .... 208 
Accounts with British Colo¬ 
nies, Protectorates, etc. . 213 
Supplies and services render¬ 
ed to Indian Navy by 
foreign Governments, and 
vice-versa . . . 214 

Accounts with the Govern- 

of Iraq .... 215. 

Accounts with Aden . . 216 

Accounts with the Govern¬ 
ment of Australia . . 217 


Para. 

Accounts with the Govern¬ 
ments of Ceylon, Burma, 

Nepal, Bhutan, Sikkim and 
Tibet .... 218 
Accounts with the Govern¬ 
ment of Pakistan . . 219- 

Casual services rendered by 
Defence Services to 
foreign Governments with 
whom Accounts Officers in 
India have no direct 
accounting arrangements . 224 


General. 

208. Save as may be specially provided in respect of any parti¬ 
cular classes of transactions, the payments to or by foreign 
Governments in respect of each month’s transactions is made fey 
mea ns of cheques, bank drafts, bills of exchange or in cash as 
may be settled by mutual agreement between the parties con¬ 
cerned. In cases where book adjustments are resorted to, the 
adjustments are usually made through the A. G. C. R., as the 
Controllers of Defence Accounts have no direct exchange accounts 
with foreign Governments. 

209. Transactions between the Government of India and 
fdreign Governments which exchange account with the 
Accountant General, Central Revenues, are converted at the 
marketer bank fate of exchange, at which rate the accounts with 
tfTose Governments are settled by the Accountant General, 
Central Revenues. The full equivalent in Indian currency of the 
amount involved, after conversion at the above rate, will be 
adjusted against the appropriate heads of accounts in the Defence 
Services accounts. 

210. Where deductions made from a voucher pertaining to a 
foreign Government are creditable to the Government of India, 
the debit to the foreign Government should always be for the- 
gross amount. 

A i' 211. The detailed procedure for the settlement of transac- 
* tions relating to recoveries of leave, pension and passage contri¬ 
butions in respect of officers and others lent to foreign Govern¬ 
ments is described in Defence Audit Code. 

212. The procedure described in para. 195 also normally 
applies for the adjustment of inland transit charges, etc., on: 
stores supplied to foreign Governments. 
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Accounts with British Colonies, Protectorates, etc. 

213. The Controllers of Defence Accounts will settle their 
transactions, if any, with the undermentioned British Colonies, 
Protectorates, etc., through the Accountant General, Central 
Revenues:— - 

Tanganyika. 

Mauritius. 

British East Africa. 

British Central Africa. 




enya. 

Uganda. 

Nyassaland. 

Somaliland. 

Southern Rhodesia. 


Federated and 
Malay States. 


Unfederated 


Supplies and services rendered to Indian Navy by foreign 
Governments, and vice versa. 

214. (This para, will be inserted later.) 


Accounts with the Government of Iraq. 

215. The Controllers of Defence Accounts will send direct to- 
the Accountant General, Baghdad, a monthly statement of claims 
against the Iraq Government on account of miscellaneous tran¬ 
sactions supported by vouchers' with instructions to credit the 
amounts in the accounts rendered by him to the Acgguntant 
General, Cegttj&k,Seventies. The Accountant General, "Baghdad, 
will then credit the amounts due to the Controllers concerned, 
separately, in the accounts sent by him to the Accountant General, 
Central Revenues, who will pass on the credit to the Controllers 
concerned. 


Accounts with Aden. 

216. Transactions between Defence Services and Aden will 
be adjusted through the Accou ntant General. Bombay, who main¬ 
tains a regular two-sided account with the Finanne Qffip^r r Arten- 
The net balance in favour of India or Aden is normally settled 
monthly by means o f Ban k drafts. . . 

Accounts with the Government of Australia. 

217. Transactions pertaining to Defence Services are settled’ v 
centrally by the Q^ntrpjier.of Defence Accounts, Eastern Com¬ 
mand, Meerut, in the manner indicated below, by actual recovery 
from or payment to the High Commissioner for Australia in 
India. 
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(a) Transactions pertaining to Australia which originate in 
the audit areas of other Controllers of Defence Accounts should 
be passed on by them to the Controller of Defence Accounts, 
Eastern Command, Meerut, through Military Exchange Account 
duly supported by full details, vouchers, etc. The debits/credits 
so received by the Controller of Defence Accounts. Eastern Com¬ 
mand, will be responded to by his office by per contra, entries 
under the head “ Miscellaneous Advances ” or “ Miscellaneous 
Deposits ”, as the case may be. These heads will be relieved when 
the amounts are actually recovered from or paid to the High 
Commisioner for Australia in India. 

(b) An account of all Defence transactions (including pension 
payments) pertaining to India which originate in Australia, is 
rendered by the High Commissioner for Australia in India to 
the Controller of Defence Accounts, Eastern Command, Meerut, 
•duly supported by full details and vouchers, etc. The account 
will be settled by that Controller by actual payment to or 
recovery from the High Commissioner for Australia in India after 
obtaining the concurrence of the Controllers of Defence Accounts 
concerned. Transactions pertaining to other Controllers will be 
passed on to them by the Controller of Defence Accounts, 
Eastern Command, through the Military Exchange Account for 
final adjustment in their books. 

Accounts with the Governments of Burma, Ceylon, Nepal, 

Bhutan, Sikkim and Tibet. 

218. Transactions with the Governments of Burma, Ceylon, 
Nepal, Bhutan, Sikkim and Tibet will normally be settled through 
the Accountant General, Central Revenues. 

Accounts with the Government of Pakistan. 

219. Defence Services transactions between the Governments 
of India and Pakistan will be settled cagfr except in the follow¬ 
ing cases, which will be adjusted t ^ropy^ Sch edules to be ex¬ 
changed between Accounts Officers of the two Governments in 
the manner set forth in the succeeding paragraphs:— 

(a) Payments of ne ^ion s in India debitable to Pakistan 

and vice versa. 

(b) Payments for Ipt^rGoyeinmeiital supplies. 

Note 1.—Any other item outside these agreed heads can also be 
adjusted through the schedules with the mutual concurrence of the two 
Governments. 

Note 2.—The procedure for the adjustment of transactions through 
schedules does not preclude any authority in India or Pakistan, which may 
■feel that a specified transaction involves too heavy a burden on its 
-resource or feels that payment is not being made regularly, to ask for 
.advance payments. 
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Transactions pertaining to Departments of the Central Govern¬ 
ment of Pakistan. 

220. The basic rule in regard to the adjustment of transac¬ 
tions through schedules, where authorised, is that each Depar t¬ 
ment country exchanges schedules only with its opposite 

nuoJSer in the other country and all such transactions arising, 
in other Departments are passed on to the particular 
Department concerned for adjustment with its opposite number. 

(a) Transactions between Defence Services of India and Pakistan. 

The procedure of adjustment will be as follows: — 

(1) The? Controller of Defence Accounts, Southern Com¬ 

mand, Poona, is centrally responsible for effecting 
the monetary settlement of net amounts due to* or 
from Pakistan. Transactions pertaining to Defence 
Services, Pakistan, arising in Civil Departments of 
the Central Government and in the Central Section 
of the books of State Accountants General will, 
therefore, be passed on to that Controller for -settle¬ 
ment with Pakistan. 

(2) The Controllers of Defence Accounts receiving the 

amounts or making payments at the instance of 
Defence Accounts Officers in Pakistan will compile 
the amounts initially in their books under the head 
“ Accounts, with Defence Services, Pakistan ” exist¬ 
ing under <k and Advances ” and include 

the items in their outward schedules (to be pre¬ 
pared in triplicate) pertaining to the Controller of 
Military Accounts concerned in Pakistan. Two 
copies of the schedules, duly supported by full 
details of receipts and vouchers and other particulars 
of payments, will be sent to the C. M. A. concerned 
in Pakistan, on 28th of the montifTfolIowing that to 
which the transactions relate, fg^ acgepj;* nee of the 
items included in the schedules. The acceptance 
from Pakistan will normally be received at the latest 
by 1st of the third month following that to which the 
schedules relate. 

(3) Similar schedules of debits and credits ad justabl e 

against Defence Services Estimates, India, wilf be 
received by Controllers of Defence Accounts in 
India from Pakistan Defence Accounts Officers. 
Items which are prima facie incorrect will be reject¬ 
ed straightaway and the other items qp^ipiled to the 
relevant heads of account by per contra debit / credit 
to the head “ Accounts, with . Defence , Services, 
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Pakist an The acceptance of these debits/credits 
will simultaneously be communicated to the Defence 
Accounts Officers concerned in Pakistan. 

(4) To enab le the C. D. A., S. C v to effect the monetary 

settlement, the Controllers of Defence Accounts will 
furnish him with a Summary, separately for each 
Defence Accounts Officer in Pakistan and for each 
month, of accepted items of outward and inward 
schedules. The 'C. D. A., 5. C. will consolidate all 
the summaries and pay, pr recover, the net amount 
due to, or from, Pakistan by means of a bank draft, 
in communication with the Military Accountant 
General, Pakistan; the contra entry being made under 
the head “ Accounts with Defence Services, 
Pakistan 

(5) The"'C. D. A., S. C. will furnish to the C. G. D. 

A. a statement of amounts for which monetary 
settlement has been effected by him. On receipt of 
the information, the amounts appearing in the books 
of other Controllers will be transferred by the 
Controller General of Defence Accounts centrally 
to the C. D. A., S. C., through Military Exchange 
Accounts by operating on the books of the Con¬ 
trollers concerned. 

i(b) Transactions arising in the Defence Services accounts in India 
which pertain to the departments of the Central Government 
• of Pakistan other than Defence. 

Such transactions will be passed on by the Controllers con¬ 
cerned through the exchange accounts to the Civil Accounts 
Officers mentioned below, duly supported by full details and 
vouchers together with copies of Sanctions or authorities, if any, 
received from Pakistan Accounts Officers. 


Departments in Pakistan to which 
’{he transacfipns, pertain. 


Name of the Accounts Officer in 
India to which transactions are to 
be passed on. 


(1) Department* of Industry, Deputy Accountant General (Indus- 

Supply and Food . . try and Supply), New Delhi. 

(2) Other Central Civil depart- Accountant General, Central Reve- 

ments .... * nues. New Delhi. 

<3) Posts & Telegraphs . . . Deputy Accountant General, Posts 

. !■ and Telegraphs, with whom Con¬ 
troller exchanges accounts. Con¬ 
trollers not; j having an exchange 
account with' Posts and Telegraphs 
Deptt. will pass on the transac¬ 
tions to the newest D-A-G^.Posts 
and Telegraphs, through the Cen- 
tral Adjusting Account. 
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Departments in Pakistan to which 
the transactions pertain. 

•<4) Pakistan Railways . 


Name of the Accounts Officer in 
India to which transactions are to 
be passed on. 

Accountant General, Central Reve¬ 
nues, schedules being sent to the 
Secretary,'' 1 ''"' Railway Board 
(Accounts), Ministry of Railwayef - " 

N«m&i. 


Transactions with States in Pakistan. 

221. Such transactions, if any, will be adjusted through the 
Accountant General, Central Revenues, who will settle them >lth 
the Accountant General, Pakistan Revenues. 

Transactions with Provinces in Pakistan. 

222. Transactions, if any, arising in Defence Services accounts 
in India, which are adjustable with Provinces in Pakistan, will 
be settled by means of schedules to be exchanged d iggct between 
the Controllers of Defence Accounts and tffeJProvincial 
Accountants General concerned ip pakjjgfan The items will be 
compiled by Controllers initially to the detailed head meant for 
-each Pakistan Accountant General existing under “P-Deposits 
and Advances ”. In all respects the procedure prescribed in 
•para. 220(a) will be followed. 

'Transactions between State Governments in India and Defence 

Services in Pakistan. 

• 

223. Transactions, if any, pertaining to Defence Services in 
Pakistan which originate in the Central Section of the books of 
State Accountants General in India will be adjusted by the latter 
^hrgtUfih the C. D. A., JEL C.. Poona, who will settle the same with 
Pakistan Controllers of Military Accounts concerned by inclusion 
in his outward schedules. 

Note. —Similar transactions arising in the Provincial Section of the 
books of State Accountants General will be settled by them direc t with 
Pakistan C. M. A. concerned. - r “~’ 


Casual services rendered by Defence Services to foreign Govern¬ 
ments with whom Accounts Officers in India bave no direct 
accounting arrangements. 

‘ 224. The following procedure will be observed for the settle¬ 
ment of claims for rendered by Defence Services 

to foreign Governments with whom Accounts Officers in India 
•have no dir ect accounting arrangements: — 

(1) Claims on account of casual services will be forwarded 
by the Controllers to the C. G. D. A., separately in 
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respect of each foreign Government, indicating the 
heads of account to which recoveries are creditable. 
After obtaining from the C. G. D. A. acknowledge¬ 
ments of the receipt of the claims, the Controllers 
will remove the items from their demand registers. 

(2) The claims will be entered by the C. G. D. A. in a 

. deman d ^ re gister and forwarded to the Ministry of 
airs , for pranging necessary recoveries- 
• from the foreign ■Gora rnfflonfe concerned. That 
Ministry will obtain a cheque or draft in favour of 
the Controller of Defence Accounts, Eastern Com¬ 
mand, Meerut and forward the same to the C. G. D. A. 

(3) The cheques or drafts on receipt by the C. G. D. A. 

will be forwarded by him to the C. D. A., Eastern 
Command, Meerut, along with a statement showing 
the heads of accounts to which the amounts realised 
are creditable. On receipt of confirmation from the 
C. D. A.. Eastern Command, Meerut, regarding the 
actual realisation of the amount of the cheque/draft 
and its adjustment, the .items will be cleared by the 
C. G. D. A. from his demand register. 

Note.—T he above procedure does not apply to the supply of stores to 
foreign Governments against demands sponsored by the Ministry of 
External Affairs, for which special instructions are issued by the C. G. D. A. 
from time to time. 
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CHAPTER 12—MECHANICAL COMPILATION OF 
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General .... 225 

Preparation and despatch of 
Punching Media 226 


Para. 

Various compilations printed 
by Hollerith Sections and 
their ultimate disposal . 228 
Hollerith Sections responsible 
for printing Controllers' 
compilations . . A&nexure 


General. 


225. The compilation of the accounts of receipts and expendi¬ 
ture of the Army, Navy and Air Force in India is done mechani¬ 
cally on the 4 Hollerith ’ machines^ For this purpose, the neces¬ 
sary data available in the original vouchers, etc., are codified in a 
document known as the ‘Punching Medium’. The Punching 
Media are furnished by different uonlrolTers to the Hollerith 
Sections shown in the Annexure to this Chapter. Code numbers 
for the Controllers are allotted by 4 H ’ Section, Meerut, and those 
for the sections of Controllers’ offices by the Hollerith Sections 
concerned. 


Preparation and despatch of Punching Media. 



ously the p ayipent en facement is made on the vouchers. 
They are serially numbered after the vouchers have been 
passed by the Officer-in-Charge. 


(ii) Transfer En tries (Class of voucher-2). 

Separate Punching Medium for each transfer entry is pre¬ 
pared, where necessary, and numbered serially from a Regis¬ 
ter maintained for the purpose. wmm 

Hii) I. D. Schedu le j^|xlU4Class of .youpber-^ 

This ~elass <2 Punching Media is used for adjusting items 
appearing in inward Civil Exchange Accounts. They are 
serially numbered from the Numbe ring Register maintained 
for the purpose in the sectionT" 

(iv) Abstract of Receipt s and Charges (Class of voucher-4). 

Each unit or formation in respect of which an Abstract of 
Receipts and Charges is prepared is given a fixed code number 
and this fixed code number is recorded as the voucher number 

<* 1 > 
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compilations are furnished by Hollerith Sections to the Con¬ 
trollers concerned by the 11th of the following month. Copies 
of the sectional compilation are also furnished by ‘ H * Sections, 
Bombay and Calcutta, to ‘ H * Section, Meerut, so as to reach on or 
before the 12th of the following month for the purpose of printing 
the All-India Consolidated Compilation. 

(b) Book Compilation of R. D. and R. Heads. 

A separate Book Compilation of K. D. and R. Heads is printed 
on C. C. O. 1 for each Con troller’s office showing the current and 
progressing figures under each R. D. and R. head. The total 
receipts and expenditure under service heads, effective and non- 
effective, and Defence Capital Expenditure in the Controllers’ 
Sectional Compilations are transferred by ‘H’ Section con¬ 
cerned to the respective R. D. and R. heads in this compilation 
in order to balance it. 

The Hollerith Sections, Calcutta and Bombay forward the 
original Book Compilations to ‘ H ’ Section, Meerut and copies 
thereof to the Controllers concerned and to the Controller 
General of Defence Accounts, Accounts Section, so as to reach 
them on or before the 12th of the following month. The Hollerith 
Section, Meerut, however, forwards by the 18th of the following 
month, original Book Compilations printed by them to the Con¬ 
trollers concerned and copies thereof to the Controller General 
of Defence Accounts, Accounts Section. 

(c) Consolidated Compilation of All-India Defence Services 

Receipts and. Charges. 

A consolidated compilation of All-India Defence Services 
Receipts and Charges is printed by ‘ H ’ Section, Meerut, on C. C. 
O. 8 to show curren t and progressive figures under each detailed, 
minor, sub, main and majorneacT of account. The ‘ H ’ Section, 
Meerut, furnishes, by the 15th of following month, one copy of 
this compilation each to the Ministry of Finance (Defence), 
Budget Section; C. G. D. A; and the D. A. D. S. 

The Hollerith Section, Meerut, also furnishes by the 17th of 
the following month extracts of compiled actuals to the Financial 
and Administrative authorities responsible for the control of 
exp*enditure. 

(d) Consolidated Compilation of R. D. and R. Heads. 

The monthly consolidated compilation of R. D. and R. heads 
is printed on C. C. O. 1 by ‘ H ’ Section, Meerut, to show the 
pr ogressive fig ures in respect of eju^LCcniroll^r and under each 
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R. D. and R. head. The original copy of the compilation is sent 
fiPYKe' DF.A.(B) and duplicate to the Controller General of 
Defence Accounts, Accounts Section, by the 25th of the following 
month. 

The D. A. D. S. is supplied with a copy of this compilation 
for March Supplementary only. 

(e) Analysis of All-India Defence Service receipts and expendi¬ 

ture by Controllers. 

An analysis of the Consolidated All-India Compilation of 
Defence Services Receipts and Charges is printed by ‘ H * Section, 
Meerut, on C. C. O. 1, to show the current and progressive figures 
separately for each Controller and under eafch classification Code 
head. 

The ‘ H ’ Section, Meerut, furnishes one copy of this compila¬ 
tion each to the D.F.A. (B) and the Controller General of Defence 
Accounts, by the 22nd of the following month. 

(f) Compilations for March Final and Supplementary accounts. 

These compilations are closed on the dates intimated each year 
by the Controller General of Defence Accounts. They are printed 
and disposed of in the same manner as the monthly compilations. 

Note. —The symbol 4 CB * is printed against all minus entries in the 
compilations referred to in this paragraph. 



ANNEXURE 

Showing Hollerith Sections responsible for printing Controllers’ 

Compilations. 

(Referred to in para. 225.) 

* * H * Sectioft to which 

Serial Name of Controller. Punching Media 

No. furnished. 


1. Controller of Defence Accounts, E. C. t ' 
Meerut. 

2. Controller of Defence Accounts, W. C., 
Meerut. 

3. Controller of Defence Accounts (Air 
Force). 

4. Controller of Defence Accounts 
(Pensions). 

5. Controller of Defence Accounts (Other 
Ranks). 

6. Joint Controller of Defence Accounts, 
Patna. 

7. Controller of Defence Accounts (Officers) "| 


8. Controller of Defence Accounts, S. C., 
Poona. 

9. Controller of Defence Accounts (Navy). 


I 


‘ H ’ Section, Meerut. 


* H ’ Section, Bombay. 


10 ' OTactariS) ° f Defen “ Accounts }-H- Section, Calcutta 


( 95 ) 



CHAPTER 13—MILITARY LEDGER. 


Para. 

General.229 

Posting of Military Ledger.230 

Closing of Books .231 

General. 

229. Military Ledger is prepared in the form of st a teme nts 
showing receipts and charges and balances under "tEe "Revenue, 
Debt and Ke^mltance Heads. Two‘forms are used.TStFs. 
(C lVI. A.)-361 afftFBfff-A, which show the heads and details of 
balances closed to “ Governme nt Account ” and “ Balance 
Account” respectively. TKeT Eeads shown "in these statement?* 
Kave'TSeen grouped together to facilitate the preparation of the 
annual Reyiew of Balances. 

Posting of Military Ledger. 

230. The entries in the Military Ledger will be posted 
annually. As soon as orders of the Comptroller and Auditor 
General are received, through the Controller General of Defence 
Accountsr?or~the ‘final closing o f the bpoks of the previous year, 
the closing balances of the account closed to “ Balance Account ” 
in the previous year will be brought forward in the statements 
of the current year. After the close of the compilation for 
March Supplementary (taking into account corrections, if any), 
the final accounts of x^figipta .charges will be posted in the 
statements and balances struck for the preparation of the Review 
of Balances. The closing balances in the statements will be 
verified with the balances worked out independently in the Debt 
and Suspense Heads Registers. 

Closing of Books. 

231. The accounts under the Major He^s“XLVII—Defence 
Services Receipts—Effective ”, XLVIII/60-^Defence Services, 
Non-Effective”, “ LH-C/64-C-Prepartition Receipts/Payments”, 

“58-Defence Services Charges, Effective—Army” “59-Defence 
Services Charges, Effective—Navy ”, “ 60-Defence Services 

Charges, Effective—Air Force ” and “ 86-Defence Capital Expen¬ 
diture ” will be closed by £C£dit or debit to Government Account. 

__ " 

232. The fieve nue heads will be closed to Gove rnment 

4g00pnt”; Mads and Pef gpnaL Accounts tcT ^ Balance 

Account”; and Remittance heads to “ Governmen t.AccouiiL”. 
The reason for this difference lies in the'IacT tharthe books of 
each office show only one side of these Remittance accounts, so 
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that the true balance can be shown only on the central books of 
the Comptroller and Auditor General, where both sides are 
brought together. 

Note 1.—The head “ Transfers between Officers of the Military Engi¬ 
neer Services ” will be closed to balance. 

Note 2.—The heads “ Exchange on Remittance Account ” and * * TVHr. 

Qnvprnnipnt. Armimt ” will be closed to Government and the 
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Para. 

A. Review oi Balances— 

General .... 233 
Details to be recorded in 

the Review . . . 238 

Security Deposits . . 242 

M. £. S. transactions 
under various Debt 
and Suspense heads . 243 

B. Result of review of 

balances on account of 
Loans and Advances 
bearing interest . . 244 


Para. 

C. Finance Accounts of the 

Central Government and 
the audit report on 
these accounts . . 245 

D. Verification of balances 

under sub-head “ C— 
maintenance and opera¬ 
tion of Installations ” 
and under sub-head 
*• G-M.E.S. Advances ” 
of Main Head 7 . .248 


A—Review of Balances. 

General. 

233. The accounts of the year are not complete until the 
balances upon the Ledger under the Debt and other balanced 
heads have been verified. Accordingly, after the books of the 
year have been closed, an explanatory statement of closing 
balances, called the Review of Balances, will be prepared in the 
form of a general report, which will take up each of the heads 
in succession. The report, which will be typed, should contain: — 

(1) A statement of each ledger balance which is to be 

explained. 

(2) An explanation of the nature and conditions of the 

liability involved in it. 

(3) A statement of the nature of the detailed accounts kept 

of the transactions connected with it; and how far 
• the final results of these detailed accounts work up 
to, and agree with, the balance on the ledger. 

(4) Information as to whether the person or persons by 

whom the balance is owned or from whom it is due, 
admit its correctness, and, if they do not, where the 
difference lies. This does not apply to such items 
as Deposits. 

Part of the explanations under heads (2) and (3) would neces¬ 
sarily be the same year after year; and there is no occasion to 
repeat every year the same information, for which reference cnay 
be given to a previous report. 

234. Particulars of each sujj-head under the heads “ Deposits ”, 
“Advances”, “Suspense Accounts” and “Loans and Advances 
by Central Government” should be given separately in the 
Review. 

<m 
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235. The Review, which will contain final figures of the year, 
will be subjected to test-audTT By the test-audit staff and will 
bear an audit certificate by the Deputy/Assistant Director of 
Audit, Defence Services, concerned. To enable that officer to 
furnish the certificate, the draft of the Review should be made 
over to him or his representative in the office not -later than 
15th September of the year following that to which the Review 
pertains. He will return the Review to the Controller, as early 
as possible, with the necessary audit certificate, to admit of its 
despatch to all concerned on the due date. 

236. On receipt back of the Review from the Deputy/Assistant 
Director of Audit, it should be typed on the paper of foolscap size. 
Two clear copies typed on one side of the paper should be for¬ 
warded to the Accou ntant Ge peral, Central Revenues, so as to 
reach him by the 15th October positively each year, one copy 
being sent at the same time to the Comptroller and Auditor 
General, to the Controller General of Defence Accounts, to each 
cf the other Controllers, the D. A. D. S., and the Financial 
Adviser, Ministry of Finance (Defence), Budget Section. 

Although the report is due on the 15th October, a large part 
of the work can and should be done even before the completion 
of the final account for March. The Controller will personally 
satisfy himself as regards the compliance of this requirement. 

237. As soon as the Review has been issued, a list should* be 
j^rgwnup of all the cases in which further action is required, 
and IBe Comptroller and Auditor General and the Controller 
General of Defence Accounts will be informed in the first week 
of January following, of any subsequent reconciliations which 
may be effected and acknowledgements which may be received 
subsequent to the date of issue of the Review, references being 
invariably made to the paragraph^ of the Reviev affected. 

Note. —Discrepancies that may remain unsettled alter the submission 
of the Supplementary report should be carefully watched and their re¬ 
conciliation reported to the Comptroller and Auditor General and the 
Controller General of Defence Accounts in the 1st week of April and the 
1st week of July of the second year following that to which they relate. 
As a rule, discrepancies reported in the Review of Balances of one year 
Should be settled before the Review of the next year is submitted . In the 
rare case of any discrepancies still remainTng unsettled, the Review for 
the next year should differentiate between the discrepancies of the year 
and of those relating to the previous years, and should mention separately 
the action taken in respect of each. A similar differentiation should be 
made between the outstanding balances relating to the year of review and 
those relating to previous years, v any any delay in the recovery of old 

items should be specially explained. 
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Details to be recorded in the Review. 

238. The Controller is responsible that details, working up to 
the balanced heads in the ledger and agreeing with them, are 
maintained of the amounts due to, or by, Government. He will, 
therefore, review the closing balances on his books, and ascertain 
if they agree with' recorded SetalliT^lThe Controller will clearly 
state in the Review^Kaf“lTig"has ascertained by personal inspec¬ 
tion that the balances on the Books agree with the aggregate j>f 
the details recorded, and that the recoveries of ad vances TfgVetTeen 
regularly effected. 

Note.— A note should be inserted in the Review of Balances under the 
heads “Advances” under ' P-Deposits and Advances' and “Suspense” 
to the effect whether the balances are finally adjustable under “Defence 
Services—Effective ” or “ Defence Services—Non-effective ”, as the case 
may be. 

239. The Controller will also state against the balances under 
“ P fippan pnt- Advances ” and against each detailed head. of 
“ A dvances Repayable ” and “ Loans and Advances by Central 
Government ” that the balances exhibited on the 31st March have 
been accepted as correct by the parties concerned and that proper 
acknowledgements have been obtained from each and recorded. 
In every case in which it has not been found possible to obtain 
such acknowledgements, the reasons for the failure must be 
explained. With this end in view, suitable steps will be taken 
in time to obtain the necessary acknowledgements annually from 
eaeh of the individuals concerned. In regard to “Permanent 
Advances ”, such action should be taken early in April each year. 

Note. —The rule in para. 239 is absolute and the acknowledgements of 
balances on 31st March must invariably be obtained even in cases where 
such balances of advances, etc., have been liquidated by the time the 
Review of Balances for that flnancml'year Is submitted. [C. G. D. A.'s 
circular memo. No. A/9001, dated l/4th March 1950.] 

240. Under the heads “ Advan ces Repayable ” and “ Regimental 

aad. Qther loans (Military) ”, the authority for each advance or 
loan and the" precise method of verification of the balance in 
each case will be given. In the case of “Regimental and other 
loans (Military)”, it should also be stated whether the conditions 
of each loan have been fulfilled. All items which are outstand¬ 
ing at the end of a year, but which have been adjusted in the 
year following, and prior to the submission of the Review, must 
be indicated connected with these items. 

241. In the case nf Ftmda it should be stated in the 

Review whether the balances were communicated to the sub¬ 
scribers. 
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Security Deposits . 

242. At the close of the year, the S tores (C op trart) Section will 
work out from the compile d actuals the total amount outstanding 
on account of Security Deposits and, after effecting an agree¬ 
ment between fBS' flgUfes appearing in the printed compilation 
and those shown in the Security Deposit Register (LA.F.A.-525) 
maintained by that Section, "will furnish to the Accounts Section 
the necessary (agreed) figures for incorporation in the Review of 
Balances. 


Similarly, in the case of M. E. S. Security Deposits, ar yiua l 
statements showing the balances outstanding on the 31st March 
will be prepared by the Unit Accountants concerned and sub¬ 
mitted to the Accounts Section of the Controller’s office, as pre¬ 
scribed below, for incorporation in the Review of Balances. 

M. E. S. transactions under various Debt and Suspense heads. 


243. At the close of each year, everyJla^Accountant, M. E. S. 
will prepare a statement, showing in detail, the balances under 
various Debt and Suspense..beads outstanding in the relevant 
Registers and send a copy thereof to the Accounts Section of 
the Controller’s office. One copy will simultaneously be endorsed 
to the Local A udit Officer concerned. 

The Accounts Section will tally the figures shown in the above 
statement with the opening balance brought forward from the 
Rreviaus year and the compiled actuals during the year under 
review and incorporate the agreed figures in the Review, of 
Balances. 

The Local Audit Officer will, after personal inspection of 
Registers concerned at the time of his visit, record the certificate 
of correctness on the copy of the statement received by him and 
transmit the certified copy to the Accounts Section. The latter 
will watch the receipt of the certified copy in due course from the 
Local Audit Officer concerned and check the figures shown there¬ 
in with those appearing in the statement originally received from 
the Unit Accountant. 


B—Result of review of balances on account of Loans and 

Advances bearing Interest. 

244. An ai^ual sta temeni of review of balances under the head 
4t Lnafl <: Advances ” outstanding under each sub-head on the 

31st March will be rendered in tlie following form by each Con¬ 
troller of Defence Accounts on the 1st August each year to the 

Depute, Adviser..(Budget), Ministry of Finance 

(Defence). The review will, in particular, deal with writearQff, 
delqyg in repayment, ArlnwwMgm cnt of balances, doub tful 
assets in balances, etc. Any peculiar features, viz., regular 
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of interest, rRmisBi^iofintgres^ grant without 

necessary safeguard for recovery, unusuall y lar ge loan s to an 
individual or corporate body, etc., shoulcTEecwicunentei^upon. 

Statement showing the result of review of balances on account 
of Loans and Advances bearing interest outstanding in the books 

of the Controller of Defence Accounts-on the 

31at March 19 


& 

3 

Nature of Advances. 

Total No. of items out¬ 
standing. 

Amount outstanding on 
31st March. 

| Particulars of irregularities, special features. 

Total No. of items. 

Amount of each 
item. 

Nature of irregularity, 
action taken by 
C.D.A. to prevent a 
recurrence thereof, 
special feature, etc. 




Rs. 


Rs. 



C—Finance Accounts of the Central Government and the audit 

report on these Accounts. 


245. On receipt of the printed copies of the Finance Accounts 
of Ihe Central Government and audit report on those "accounts, 
each Controller will verify the figures included therein with the 
figures recorded in his office, so far as they relate to the account 
for which he is responsible, and any instructions or observations 
contained in the report will receive attention. 

D—Verification of balances under sub-head “ C-Maintenance and 
operation of Installations ” and under sub-head “ G-M. E. S. 
Advances ” of Main Head 7-Expenditure on works (including 
M. E. S. Stores). 

246. The balances are in respect of minor head (e) “ Work¬ 
shops ” subordinate to Sub-head C and in respect of Sub-head 
* 4 G-M.E.S. Advances 

Monthly_d ebit«a to the accounts mentioned above 

are verified month by month with the compilation. At the closfc 
of the year, the balance under eacli account should be worked 
out independently taking into account the balance brought for¬ 
ward from the previous year and the resultant balances should 
agree with the balances worked out in the relevant Construction 
AccjgajniS-An^^S^glster in LA.F.(C.M.A.)-258. 
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Budget Estimates for the 
heads pertaining to 
Defence Accounts Depart¬ 
ment .... 260 

Estimates of Defence Services. 
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Revised Cash Requirement 
Estimates for the current 
year .... 272 

Corrections to Cash Require¬ 
ment Estimates . . 273 


Section IV—Miscellaneous. 


Para. 

Annual statement of expendi¬ 
ture under Head 22-Inter- 
est on other obligations . 274 


Para. 

. Annual statement of expendi¬ 
ture under Head 83-Com- 
muted value of Pensions . 276 


Section I—Budget Estimates for service heads. 


General. 


2A1. The expenditure, for which provision is made in the 
Defence Services budget estimates, falls broadly under the follow¬ 
ing categories: — 

(1) Pay and allowances of regular personnel of Defence 
Services. 


(2) Payments to temporary labour employed in Store 

Depots, Factories, I. N. Dockyard, etc. 

(3) Transportation charges. 

Miscellaneous expenses. 

(5) Payments for stores. 

(6) Works expenditure. 

(7) Non-effective expenditure. 

(105) 

1 CGDA 0 
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The expenditure falling under categories (j,L.and (J) repre¬ 
sents, for the most part, obligatory charges and unavoidable or 
inescapable commitments. Such expenditure is consequently 
Controlled centrally by the various controlling authorities at 
Armed Forces Headquarters. The accounting heads, under which 
the expenditure of this nature is compilable, are called ‘ centrally 
controlled heads \ 

The expenditure falling under the categories (2) to (6) 
enumerated above is, in general, susceptible of control by *tKe~ 
l ocal authorities against budget allotments made. The account¬ 
ing heads, under which such expenditure is compilable, are known 
t as 4 locally-controlled heads a list of such heads is given in 
Appendix 5/ 

248. The rules in this Section do not apply to M. E. S. heads, 
for which M. E. S. Regulations should be referred to. 


Budget Estimates for centrally contrQlled heads. 

249. Budget estimates of receipts and charges in respect of the 
following heads only are prepared by the Defence Accounts 
PeBaEtment;— 

(i) MAJOR HEAD XLVII—SUB MAJOR HEAD I— 

ARMY-MAIN HEAD III—Pay and allowances of 
Civilians—Miscellaneous receipts in so far as 
Defence Accounts Department is concerned. 

(ii) MAJOR HEAD 58—MAIN HEAD 3—Pay and Allow¬ 

ances of Civilians employed with (or for) the Army- 
Sub-head I—Defence Accounts Offices. 

(iii) MAJOR HEAD XLVIII/60-A—Defence $eiyices, Jfon- 
Jtfifeetive. 

MAIN HEAD 1/1—Army. 

MAIN HEAD II/2—Navy. 

MAIN HEAD III/3—Air Force. 

The procedure for the preparation of these estimates by the 
Defence Accounts Department is described in Section II of this 
Chapter. 

250. Budget estimates for receipts and charges in respect of 
all othe r,£ ffit rally controlled heads are prepared by the Bran gfr es 

Armed Forces Headquarters and submitted to the 
Denuty Financial Adviser l^udget^r'^linistry of Finance 
(Defence), through the respective D. F. As. 
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Budget Estimates for locally controlled heads. 

251. The procedure for the preparation of estimates under 
locally controlled heads pertaining to the Defence Accounts 
Departrtient, viz., 

(i) Travelling and outstation allowances, and 

(ii) Mi scellaneous expenses, 

under Main Head 4-A “ Travelling and outstation allowances ” 
and Main Head 4-C “ Miscellaneous expenses ” respectively is 
described in Section II of this Chapter. For other locally .con- 
trolled heads relating to the Army, the Slaving Budget 
estimates are prepared periodically by HeadqiiartgTS ,ftf Cony- 
mands and Areas and Commanders of units*anH formations which 
are directly administered by Army Headquarters, and by similar 
authorities on the Air Force and Navy sides in regard to the 
locally-controlled heads under those services. These estimates 
are rendered to Controllers of Defence Accounts concerned for 
check and onward transmission to the respective Branches ‘ at 
-fl .rm ed Forces Headquarters so as to reach the Branclfies ev con- 
cerned by the dates shown below: — 


Estimate. 


For the Arrny^- For^the Air 
heads. Forc^noaos?" 


Preliminary Report for the current 

year.15th August. 

Preliminary Revised Estimates for ^ Q 
the current year . . . ^th November. 

Revised estimates for the current 

year.15th December. 

Forecast estimates for the ensuing - e a c£ - 
year.\th No v e mb er. 

Budget estimates for the ensuing 

year ...... 15th December. 


s .— Importani 


10th August. 
25th October. 
5th December. 
1st November. 
1st December. 


Note.—I mportant corrections, if any, to the Revised estimates for the 
current year and the Budget estimates for the ensuing year coming to 
notice after the submission of the original estimates will be intimated by 
the local controlling authorities through the Controllers of Defence 
Accounts concerned as early as possible but not later than 15th January. 

^^52. The Controllers of Defence Accounts, after checking the 
estimates prepared by the l ocal control ling authorities, will 
record any corre ctions which they may consider necessary to 
those estimates wjxhTfeference to past actuals or any other known 
factors or of competent" authorities or wfiefTthe 

progress of current expenditure warrants such modifications, 

8a . 
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giving full reasons in support thereof, and transmit the estimates 
on due dates to the authorities concerned fit Ar med Forces Head- 
quarters through the Command Headquarters, where necessary. 

253. The various estimates in respect of Main Head 5-A are 
prepared by the Superintendents of Factories in so far as 
Ordna nce .^and Clothing Factories are concerned, and after 
scrutiny by the local Accounts Officers are transmitted to the 
Director General pf Ordnance Factories The D. G. Q. . F. con¬ 
solidates the various estimates and submits the consolidated 
estimates, in the final form, to the J)eputy Financial Adviser 
(Factories). The latter, after exercising necessary check, 
transmits the same to the Deputy Financial Adviser ( Budge t). 
Ministry of Finance (Defence). These estimates are not routed 
through the Controller, of Defence Accounts (Factories). 

Similarly, the estimates in respect of Technical Development 
Estab lishments are prepared by the Superintendents of those 
EstaBTishments. The estimates are checked by the local 
Accounts Officers and transmitted to the Director of Technical 
Development, New Delhi. 


Miscellaneous. 

254. The authorities at Armed Forces Headquarters may also 
chll for any other estimate, information or statistics required for 
budget purposes, from the Controllers of Defence Accounts and 
local controlling authorities. These estimates, etc., will be care¬ 
fully and intelligently prepared or checked, as the case may be,, 
and furnished to the authorities concerned without delay. 


255. To ensure that every order which may affect the 
estimates, whether issued in the form of a letter, Army/Air 
Force/Navy order, or otherwise, is taken into account in the 
preparation and check of the annual and other estimates, a 
record of such orders will be carefully kept in a note book of 
orders and acted on without any remissness. 

V«"l> t 


256. Copies of s afl^innq fl id gpt estimates are distributed 
by the Financial-Adirirar t . Ministry of Finance (Defence), to att 
concerned. 


The authorities at Arpied_Jfo rces Hgadqqfirters will Qgm- 
nicate to subordinate formations the amounts allotted under 



controlled heads with which they are con- 
fl T will furnish this information to the 
ontroUers concerned in respect of l ocally- coat rolled heads 
pertainitig-to Defence Accoun ts Department 


the various 
cerned. ,Th£~C 
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Section n—Budget Estimates for service heads prepared by the 

Defence Accounts Department. 

General. 

257. Budget estimates only in respect of the heads mentioned 
in paragraphs 249 and 251 are prepared by the Defence Accounts 
Department. These estimates will be prepared by Controllers 
on I. A. F. A-211 and other forms prescribed by the C. G. D. A. 
or the Financial Adviser, Ministry of Finance (Defence), as the 
case may be. The estimates will be framed strictly in accord¬ 
ance with Rules 100 and 104 of Financial Regulations for the 
Army and Air Force, Part I (1945 Edition), for the prepara¬ 
tion of similar estimates and will be despatched by Controllers 
so as to reach the authorities concerned on the due dates.. 

Budget Estimates /or non-effective heads. 

258. The various estimates for non-effective heads will be 
despatched by Controllers so as to reach the Deputy Financial 
Adviser (Budget), Ministry of Finance (Defence), on the dates 
shown below: — 

(1) Preliminary Revised Estimates for the 15th November. 

current year. 

(2) Revised Estimates for the current 25th December. 

year (i.e., corrections to Preli¬ 
minary Revised Estimates). 

(3) Forecast Estimates for the ensuing 15th November. 

year. 

(4) Budget Estimates for the ensuing 25th December. 

year (i.e., corrections to Budget 

Forecast). 

<5) Modified Appropriation . . . 20th March. 

Noif.— Major changes, if any, to items (2) and (4) should be intimated 
as earlv as possible but not later than the 25th January. 

259. To arrive at the figures to be included in the IJgJgfiSgt 
estimates for non-efFective heads, the actuals of the p receding 
yea r will be taken as the basis and they will be increased or 
decreased with reference to the average increase or decrease 
in expenditure during the Jhree years previous to that year, as 
the case may require, due regard being paid to the orders or 
circumstances which may have given rise to those differences. 
The amount to be proposed under the head “Commutation of 
of Pensions ” will be based on information obtained from 
the G. Os. C.-in-C. of Commands, G. Os. C. of areas or other 
administrative authorities empowered to sanction commuta- 

—ttops. 

Budget Estimates for the heads pertaining to Defence Accounts 

Department. 

260. The estimates in respect of the heads pertaining to 
Defence Accounts Department will be despatched by 
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Controllers so as to reach the C. G. D. A. on the dates shown 
below. The C. G. D. A., after checking the same, will submit the 
consolidated estimate so as to reach the Deputy Financial 
Adviser (Budget), Ministry of Finance (Defence), on the date 
shown against each :— 


Estimate. 


To be sent by Con¬ 
trollers so as to 
reach the C. G. D. A. 
by 


Consolidated estimate 
to be sent by the 
C. G. D. A. so as to 
reach the D. F. A. (B).' 
by 


1. Preliminary report for 

the current year. 

2. Preliminary Revised 

Estimates for the 
current year. 

3. Revised Estimates for 

the current year (i.e., 
corrections to Pre¬ 
liminary Revised 
Estimates). 

4. Forecast Estimates for 

the ensuing year. 

5. Budget Estimates for 

the ensuing year (i.e., 
corrections to Budget 
Forecast). 

6. Modified Appropriation. 


25th July. 

15th October. 

1st December. 


20th October. 
1st December. 

20th February. 


25th August. 
15th November. 

25th December. 


15th November. 
25th December. 

20th March. 


Notk. —Major changes,.if any, to items (3) and (5) will be intimated 
by Controllers so as to reach the C. G. D. A. not later than the 
5th January. Nil reports will also be submitted. The C. G. D. A. will 
communicate the same to the D. F. A. (B) as early as possible but not 
later than the 25th January. 


261. The Forecast Estimates for the ensuing year under pay 
heads will be prepared by the Controllers with reference"f6 the 
sanctioned strength of officers, accountants, and clerks, etc., and 
those under other than pay heads with reference to the actuals 
of expenditure and other known factors. The estimates will 
be accompanied by full details in the proforma prescribed by the 
C. G. D. A. 


262. 

263. 


• Section III—Cash Requirement Estimates of Defence Services. 

.Requirement estimates for the ensuing year. 

264. The Cash Requirement Estimates of Defence Services 
for Revenue, Debt and Remittance heads are prepared by tbe 
ComrolJeF^eneral of Defence Accounts, Controllers of Defence 
Accounts and other authorities asiridicated in this section. 

265; The Controller General of Defence Accounts and the 
Controllers of Defence Accounts prepare Cash Requirement 
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Estimates [in I. A. F. (C. M. A.)-645] only in respect of the heads 
detailed in paragraphs 266 and 268 below and despatch them so 
as to reach the Deputy F inancial Adviser (Budget), Ministry of 
Finance (Defence),"on"tfie~prescribed dates. Although no hard 
and fast rules can be laid down for the preparation of the Cash 
Requirement Estimates, they are generally based on the compiled 
actuals for the first six months of the current year and "the last 
six mon ths of the previous year and the figures thus arrived at 
are suitably modified taking into account the compiled actuals 
of the previous year as a whole, and any extraordinary or 
abnormal transactions known at the time, which are likely to 
affect the requirements. 

266. The provision required to be made under the heads 
“ P-Deposits and Advances—Advances Repayable ” and “Q-Loans 
ancf Advances by the Central Government—Advances to Govern¬ 
ment Servants ” for payment of loans and advances to members 
of (i) 4>nny and M. E. S., (ii) Factories, (iii) Air Force, (iv) Navy 
and (v) Defence Accounts Department, is intimated to the 
Ministry of Finance (Defence) by the Q. M. G., Director 
General of Ordnance Factories, Air Headquarters, Naval Head¬ 
quarters and the C. G. D. A. respectively. 

"'""Note 1.—The Estimates will be furnished by the authorities concerned 
so as to reach the Deputy Financial Adviser (Budget), Ministry of Finance 
(Defence), on the dates shown in column 3 of the Table in Note 2 below. 

Note 2.—To enable the C. G. D. A. to prepare estimates under the 
above-mentioned heads, the Controllers of Defence Accounts will prepare 
estimates in respect of their offices and despatch the same so as to reach 
his (C. G. D. A.’s) office on the following dates. The C. G. D. A. will 
consolidate the estimates received from Controllers and submit the con¬ 
solidated estimates to the Deputy Financial Adviser (Budget), Ministry 
of Finance (Defence), on the dates mentioned below :— 


To be despatched 
by Controllers 

Estimates. so as to rea« h 

the C. G. D. A. on 


(i) Budget Forecast for the 
ensuing year. 

(ii) Preliminary Revised 
Estimates for the current 
year. 


15th November. 


(iii) Budget Estimates for the 
, ^-ensuing year. 

(iv) Revised Estimates for 
the current year. 

(v) Modified Appropriation 
for the current year (i.e., 
corrections to Revised 
Estimates for the cur™ 1 "* 


j*15th December. 
5th February. 


year). 


To bo submitted by 
the C. G. D. A. to 
the Depul v Finan¬ 
cial Adviser (Budg¬ 
et), Ministry of 
Firan'-e (Defence!, on 


25th November.- 


31st December. 
28th February. 




112 


267-268] 


ESTIMATES 


[ Chap. 15 


267. 

268. The estimates for the following heads are prepared by 
the Defence Accounts Department and submitted to the Deputy 
Financial Adviser (Budget), Ministry of Finance (Defence), so as 
to reach him by the 10th November:— 

I.—By the C. G. D. A. ( centrally on an all-India basis.) 

(1) Receipts and Che^ges. —Remittance Account between the 
Government of Indja' and the Secretary of State for Common¬ 
wealth Relations^d^ondon:— 

. Items adjustable in England. 

Ite^jasadjustable in India. 

/.(Z) Receipts and Charges. —Remittance Account between the 
Government of India and the High Commissioner for India in 
U.K.: — 

Items adjustable in England. 

Items adjustable in India. 

2 ffi) Charges. —Exchange Accounts. 

Exchange Accounts between Civil (including Railways but 
-excluding Posts and Telegraphs) and Defence Services. As 
regards P. and T. paragraph 269 may be referred. 

II.—By the Officer-in-Charge , Hollerith Section , Meerut 

(centrally on an all-India basis). 

(1) Receipts and Charges.—Head 1 O ’-Unfunded Debt. 
General Provident Fund. 

Defence Savings Provident Fund. 

Defence Services Officers Provident Fund. 

Indian Miscellaneous Military Service Provident Fund. 
Armed Forces Personnel Provident Fund. 

(2) Charges. —Head 22 ‘Interest on debt and other obliga¬ 
tions*. 

Interest on General Provident Fund. 

Interest on D. S. P. Fund. 

Interest on Defence Services Officers Provident Fundi 

Interest on Armed Forces Personnel Provident Fund. 

Interest on Other Miscellaneous Provident Fund (in so far 
as it relates to Indian Miscellaneous Military Service 
Provident Fund). 



113 


Chap. 15] 


ESTIMATES 


[288 


III.—By Controllers of Defence Accounts. 


(1). Charges—Head 22—Interest on debt* 
and other obligations. 

B.—Interest on unfunded debt:— 

Interest on Contributory Provident 
Fund. 

Interest on Indian Ordnance Depart¬ 
ment Provident Fund. 

Interest on Military Engineer Ser¬ 
vices Provident Fund. 

Interest on other Miscellaneous Pro¬ 
vident Funds (excluding Indian 
Miscellaneous Military Service l 
Provident Fund.) 

>X2) Receipts and Charges—Head ‘O—Un- 
• funded debt’: — 

Contributory Provident Fund. 

Indian Ordnance Department Provi¬ 
dent Fund. 

Military Engineer Services Provi¬ 
dent Fund. 

Other Miscellaneous Provident 
Funds (excluding Indian Misc. 
Military Service Provident Fund) 

^3^Charges—Head 22—Interest on debt* 
and other obligations. 

A.—Interest on ordinary debt: — 

Deduct —Interest portion of equated 
payments out of revenue in res¬ 
pect of commuted value of pen¬ 
sions under civil rules. 

Deduct —Interest portion of equated 
payments out of revenue in res¬ 
pect of commuted value of pen¬ 
sions under Military rules. 

Deduct —Interest portion of equated 
payments out of revenue in res¬ 
pect of capitalised value of pen¬ 
sions under civil rules. 

Deduct —Interest portion of equated 
payments out of revenue in res¬ 
pect of capitalised value of pen¬ 
sions under Military rules. 

<4) Head 83—Payments of Commuted 
value of pensions. 

Civil Rules. 


Figures should be provid¬ 
ed for by the Controllers in 
respect of the funds, the 
accounts of which are dealt 
with by them. 


(See remarks on the next 
page.) 


Payments in India. 

Payments in England. 

Deduct—Receipts from other Depart¬ 
ments or Governments on account 
of commuted value of pensions. 

Deduct—Capital portion of equated 
payments out of revenue. 

(Continued.) 
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Military Rules. 

Payments in India. 

Payments in England. 

Deduct —Receipts from other Depart¬ 
ments or Governments on 
account of commuted value of 
pensions. 

Deduct —Capital portion of equated 
payments out of revenue. 

(5) Head 83—Payments of Capitalised 
value of pensions. 

Civil Rules. 

Payments of capitalised value of 
Pensions. 

, Deduct —Receipts from other Depart¬ 
ments or Governments on ac¬ 
count of capitalised value of pen- 
sions. 

Deduct —Capital portion of equated 
payments out of revenue. 

Military Rules. 

Payments of capitalised value of 
pensions. 

Deduct —Receipts from other Depart¬ 
ments or Governments on account 
of capitalised value of pensions. 

Deduct —Capital portion of equated 
payments out of revenue. 


Th e C . P, - A. - {Navy) w fli 
pr e p a r e—these e stimate s ~inT 
-sespeet- -ef--e H - Na vy—trans- 
.a ot i on s , 

-The-C. -Dr~Ay~<Air -Force) 
wtft-~prepare~the‘ estimates 
only -so - far as ‘^Gapitalised 
value- of pensions- - under 
Civil, - rules, interest -and 
Capital portions -of equated 
payments out of revenue” 
relating -to-~Air Forc e trans¬ 
actions are -concerned. . 

Estimates for all othe r 
transactions will be prepaid. 
’ ed by the C. D. A. (Pen¬ 
sions). 

Note. —No suitable data 
for the preparation of esti¬ 
mates under the head ‘Pay¬ 
ments in England’ under 
Civil and Military rules, is 
available in the Controllers’ 
offices. Accordingly, _ only 
the latest compiled actuals 
are shown against the heads 
concerned. The estimates 
for ‘Payments in EKgland* 
are prepared by the 
D. F. A. (B>. 


Exchange Accounts between Posted and Telegraphs and 

Defence Services. 

269. The estimated figures on account of Exchange Accounts 
between Posts and Telegraphs, .and Defence Services (including 
Posts and Telegraphs transactions acfjiisfe3 , **ttir6ugh Central 
Adjusting Account) are communicated by the Accountant 
General, Posts and Telegraphs, to the Deputy Financial Adviser 
(Budget), Ministry of Finance (Defence), direct and the estimates 
on the above account need not be concurred in by the Con¬ 
trollers. The figures that are likely to be passed on by Con¬ 
trollers will be intimated to the respective Deputy Accountants 
General, Posts and Telegraphs, if the latter ask for them. 


270. The estimates in respect of all other heads are 
prepared centrally by the Depu t y F inancial A dviser (Budget), - 
Ministry of Finance (Defence^. Tne Controllers will intimate to 
him annually by 10th November any extraordinary or abnormal 
transactions included in the past actuals or likely to come for¬ 
ward in the year to which the estimates pertain. The Controllers, 
will also furnish any Other information which the the Ministry 
of Finance (Defence) may require. 
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271. 

Revised Cash Requirement Estimates for the current year. 

272. The revised estimates for the current year will be 
prepared on the same lines as the original estimates and sub¬ 
mitted on the prescribed dates. Abnormal transactions, if any,, 
should be taken into consideration in making the provisions. 

Corrections to Cash Requirement Estimates. 

273. The corrections to Original and Revised Estimates will 
be communicated to the Deputy Financial Adviser (Budget), 
Ministry of Finance (Defence), so as to reach him by the dates 
shown below: — 

(i) Corrections to Original and Revised 31st January. 

Estimates. 

(ii) “ Further ” corrections to the Revised 28th February. 

Estimates under Head 22—“ Interest 
on Debt and other obligations ” and 
Head 83 —“ Payments ol commuted 
value of Pensions.” 

Nil reports will also be submitted. 

Section IV. —Miscellaneous. 

Annual statement of expenditure under Head 22—Interest on 

other obligations. 

274. An annual statement showing expenditure under 

different minor heads of Head 22—Interest on other obligations,’ 
to end of March Supplementary wilfBeTendered by the C. D; -A. ' 
4 Fcn3i ons); Officer-in-charge, Hollerith Section, Meerut; €. D. A» A 
( . Factori e s ) -and—the D.—A— -ffi a vy) to the Deputy ^Financial 

Adviser ( budge t) so as to reach him on the 25th July, each year, 
with briefekpianation for variations between the actuals and 
the original and modified allotments. The figures wil 1 be care- . 
fully checked and agreed with the relevant compilation before 
the despatch of the statement. 

A statement of corrections to the above will also be sent to 
reach the Deputy Financial Adviser (Budget), Ministry of 
Finance (Defence), on the 20th September. In case there be no 
corrections to be intimated, a nil statement will be rendered. 

275. The otrfhVsControllers will furnish a certificate to the 
Deputy Financial Acfris^r (Budget) showing the rates of interest { 
which have been appliecTbykthem in the case of various fund3, 
the accounts of which are maifitauied by them. The certificate 
will be rendered so as to reach the"Demity Financial Adviser 
(Budget), Ministry of Finance (DefencefcSay^ the 25th July,. 
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each year. The Controllers of Defence Accounts will also 
furnish any information/that may be specially required by that 
Ministry for purpose oi the Appropriation Accounts. 

Annual statement of expenditure under Head 83—Commuted 

value of Pensions. 

276. An annual statement showipff'th.e figures of actuals under 
> the different minor heads under the Head 83—“ Commuted value 
of Pensions”, in respect of which they are required to prepare 
Cash Requirement Estimates, will be rendered by the C. D. A. 
(Pensions), C. D. A. (Navy), and C. D. A. (Air Force), in the 
prescribed form, to the Deputy Financial Adviser (Budget), 
Ministry of Finance (Defence), so as to reach him by the 
25th July each^year. 

A statement of corrections to the actuals reported in the 
above statement will be submitted so as to reach the Deputy 
Financial Adviser (Budget f, Ministry of Finance (Defence), by 
the 20th September each year. In case there be no correction to 
be intimated, a nil statement will be submitted. 

277. 
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Introductory. 

278. The demands for grants required to meet the expendi¬ 
ture on Defence Services are voted by the Parliament each year, 
and within the sums so voted, the Ministry of Defence arranges 
for the financing of services for which that Ministry is respon¬ 
sible. The total sum placed at the disposal of the Ministry to 
meet expenditure on Defence Services is based on an estimate 
of requirements but is limited by the total resources at the 
disposal of the Government of India and other demands made on 
those resources. 

279. After the grants for Defence Services have been voted 
by the Parliament, sub allotments are made to various adminis¬ 
trative and executive authorities th respect of the items of 
expenditure susceptible to local control and these authorities 
are responsible for the correct and economical expenditure of the 
grants allotted to them. Expenditure falling into categories 
which represent mostly obligatory charges (such as pay and 
allowances, etc.) dependent on strength and composition of 
Defence Forces and various other factors which are governed 
by policy decisions of the Government of India, is controlled 
centrally by the Ministry of Defence and the Services Head¬ 
quarters. Consequently, ^.distribution of the provision for the 
expenditure under ‘centrally-cpntrQlled heads* is made for 
purpose of budgetary control. 

9 

280. Expenditure falling into categories mentioned below is,, 
in general, susceptible to control by local authorities against 
budget allotments made. It is in connection with this kind of 
expenditure that the Defence Accounts Department, jointly with 
the administrative and executive authorities, plays an important 

( 117 ) 
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part in keeping a watch on the progress of expenditure against 
sanctioned allotments: — 

(1) Payments to temporary labour employed in store 

depots, factories, I. N. Dockyard, etc. 

(2) Transportation charges. 

(3) Miscellaneous expenses. 

(4) Payments for stores. 

(5) Works expenditure. 

281. To enable the adminis tr ative branches of the Armed 

Forces Headquarters and the Sections of the Ministry of Finance 
(Defence) to watch the progress of expenditure against- the 
grants, the Officer-in-Charge, Hollerith Meerut, will 

furnish to them relevant extracts of c ompiled actuals from the 
printed All-India Compilation for service heads in the third week 
after the end of the month to which the "actuals relate. 

282. The rules in the succeeding paragraphs do not apply 
to M. E. S. heads, which are governed by the M. E. S. Regula¬ 
tions. 


Expenditure susceptible to local control. 

283. Lists of accounting heads under which expenditure 
susceptible to local control is compiled are given in the Annexure 
to S. A. O. 9/S/50; Navy Fleet Order No. 274/49; and Air Force 
Order No. 1/S/Budget of 1950, as amended from time to time, 
for Army, Navy and Air Force respectively. A list of locally- 
controlled heads, as corrected up to 31st March, 1952, is given in 
Appendix 5 to this Code. 

. 284. The main processes of the methods of financial control 
are:— 

(1) .distribution of .budget grants; 

(2) watching expenditure against allotments; and 

(3) re-appropriation. 

Initial distribution of budget grants. 

285. The ultimate responsibility for seeing that expenditure 
does not exceed the corresponding budget allotment rests 6n the 
seniQK,,affto-_at ^SexvicefilHsadqu^Iteys. within whose general 
administrative control the relative activities fall. The 
authorities who are charged with this responsibility are 
mentioned against each locally-controlled head in Appendix 5. 
The amounts provided in Defence estimates for expenditure 
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subject to local control are a l l ied to Commands and other 
formations by those authorities, who keep back a certain portion 
as a Reserve to meet unforeseen calls from formations. The . 
amount "oFreserve in each particular case is settled by the appro¬ 
priate controlling officer at the Services Headquarters in 
consultation with the Deputy Financial Adviser concerned of 
the Ministry of Finance (Defence). 

286. The authorities at lower formations in the chain of 
control may, at their discretion, similarly withhold in reserv e a 
portion of the allotments at their disposal. 

287. All communications of allotment from Services Head¬ 
quarters issue with the concurrence of the Ministry of Finance 
(Defence), who endorse copies thereof to the C. G. D. A. and the 
Controllers of Defence Accounts concerned. Sub-allotments by 
Commands or formation Headquarters are also notified to the 
Controllers concerned. 

288. 


Watching eocpenditure against allotments. 

289. The authorities, to whom allotments are made, are 
responsible for watching the progress of expenditure and for 
seeing that the expenditure does not exceed the allotment. In 

Commands, Areas. stfc-Wd .Mil (in 

cases where allotment is made in respect of each unit or forma¬ 
tion), the Controll ers of Defence Accounts will render to the 
allottees itatemenfF oT actuals. These statements will 

be sent bytne Controllers by the 25th of the month following 
that to which they relate and will show serial'numbers of claims 
admitted in audit and the amounts debited against the allotment. 

Note. —Bills, etc., sent to the Controllers for payment or adjustment 
against a particular allotment are required to be serially numbered to 
enable the administrative authorities to reconcile the statistics kept by 
them and those furnished by the Controllers. 

290. The Controllers of Defence Accounts will also simultane¬ 
ously keep a watch on the progress of expenditure against 
sanctioned allotments and bring to the notice of the allottees 
and their immediate higher authorities cases in which the 
progress of. expenditure is, in the opinion of the Controllers, 
abnormally heavy or unusually low. 

* Note 1.—To exercise a strict budgetary control, it is of the utmost 
importance that the compiled actuals should be as accurate and up to 
date as possible. Accordingly, the Controllers will ensure that all trans¬ 
actions arising In their respective audit areas (including inter-services 
adjustments to the extent permissible) are brought to account promptly. 
This requirement equally applies to transactions which are passed on 
to them through exchange accounts by other Civil and Defence Accounts 
Officers. 
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Note 2. —If an Item of expenditure is accounted for in the books 
of a Controller in respect of a locally controlled head, the progress of 
which is watched by another Controller*' the amount involved, if the 
expenditure on each item exceeds Rs. TO, will be debited to the latter 
Controller through the Military Exchange Account. 

291. When cases, referred to in paragraph 290, are brought to 
the notice of controlling authorities, they are required to take 
prompt action as indicated below: — 

(1) where savings can be foreseen, to surrender such 

portions ofthe allotment as are not likely to be 
required for the rest of the year; and 

(2) where expenditure in the past has been fy ga vy. to 

regulate their future expenditure so as to restrict 
it within the sanctioned allotment or to obtain from 
the higher authorities additional allotment giving 
full reasons justifying the increase. 

292. Where additional allotment is required, action to obtain 
it is required to be taken by the administrative authorities 
promptly and sufficiently early to avoid delay in the settlement 
of claims, as no payment in excess of sanctioned allotment under 
locally controlled heads can be made, save in exceptional cases 
under the personal orders of the C. D. A. concerned, who may 
authorise provisional payment at his discretion whenever he 
considers such a course to be in the best interests of the State. 
In cases where it is found that the administrative authorities fail 
to be vigilant in applying promptly for additional allotment of 
funds because provisional payments have been authorised, the 
Controller will ask the authority concerned (endorsing a copy 
to the next higher administrative authority) to take urgent 
action in the matter, adding a warning that further provisional 
payments will not be made unless application for additional allot¬ 
ment, with reasons in support, is submitted through him 
promptly. If this warning has ho effect and the Controller is 
personally satisfied that there has been a laxity on the part of the 
administrative authorities, he should refuse further provisional 
payments and report his action to the authorities at the Defence 
Headquarters and the Deputy Financial Adviser concerned in 
the Ministry of Finance (Defence), through the C. G. D. A. 

293. 

t 

Control over expenditure under locally controlled heads pertain¬ 
ing to Defence Accounts Department. 

294. In the case of the expenditure under locally-controlled 
heads pertaining to the Defence Accounts Department, the 
C. G v jp. A., is the ultimate authonty rdipNXStble for watching the 
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progress of expenditure against allotment This function is 
performed by him by means of the monthly compiled actuals 
under the heads concerned and the periodical reports submitted 
by Controllers. 


Reappropriations. 

295. The existing rules governing reappropriation, that is the 
utilization of savings in the budget provision under one head to 
meet excess expenditure under another head, are contained in 
FinancTST “Regulations, Defence Services. An authority can, of 
course, only reappropriate in respect of savings arising out of 
allotments placed at his disposal. Powers of reappropriation 
are exercised only by the Government of India and by officers 
of— 


(a) Armed Forces Headquarters ; 

(b) Command Headquarters ; 

(c) Independent Area Headquarters, and 

(d) Group Headquarters. 

In the case of direct controlling officers of these headquarters, 
reappropriations are permissible only between cont rol heads 
falling under the same sub-head. 

The powers of reappropriation between different sub-heads 
falling under the game main head will be confined to Pf^g qi pal 
Staff Officers except in the case of Military Engineer Services, 
which are governed by separate orders on the subject. 

Reappropriations between different main heads, and between 
different sub-heads where no main he&ds exist under a major 
head or in cases in which more than one Principal Staff Officer 
is concerned, will be made by the Government of India, Ministry 
of Defence. 

All reappropriations are formally sanctioned and copies 
endorsed to the accounts authorities. Reapprop iations are 
sanctioned by the Principal Staff Officers and the Ministry 
of Defence with the concurrence of the financial authorities at 
Armed Forces Headquarters. 

Note. —No formal reappropriation is sanctioned for transferring funds 
under the same control head between Commands, Areas, sub-are&b, Institu¬ 
tions, depots, etc. Such transfers are effected by first withdrawing 
savipgs surrendered by one Command, etc., and then re-alloting as 
.required. 

Loans and Advances. 

296. The expenditure under the several minor heads of 
“Advances Repayable” and “Loans and Advances by Central 
Government ”, will be watched by the Controllers of Defence 

1 CGDA 9 
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Accounts against 


sanctioned allotments. 

m t , - - including figu r es - t o e nd of 
■March Supplementary, in I. A\ F. (C.M.A.)-235, to the Deputy 
Financial Adviser (Budget), Ministry of Finance (Defence), so 
as to reach him by me 25th June. The figures on account of 
transfer of balances from one Controller to another shown in 
the statement under the heading " book-keeping adjustments ” 
will be agreed by the Controllers ^concerned in consultation with 
each other. 


A statement of corrections to flhe above statement will also 
be submitted to the Deputy Financial Adviser (Budget), Ministry 
of Finance (Defence), on the 1 Oth \August each year. In case 
there are no corrections to be intimated, a nil statement will be 
submitted. 


297 . 
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General. 

298. The Controller of Defence Accounts and other officers 
of the Defence Accounts Department authorised by Controllers 
in this behalf from time to time may draw cheques on any civil 
treasury or the Bank to meet the requirements of the Defence 
Services. In addition to these officers, certain officers of the 
Defence Services are authorised to draw cash from the civil 
treasuries or the Bank for qerJ^jjq s pecified purposes against cash 
assignments arranged in their favour by the Controllers of 
Defence Accounts on the particular treasuries or the Bank from 
which the drawings are to be made by them. A cash assignment 
is a letter of credit in favour of an officer authorising ^particular 
Treasury. Officer or the Bank to make payments demanded by 
him jup to th e lim its specified therein. Such officers of the 
Defence Services intimate their requirements annually to iheir 
respective Controllers of Defence Accounts, who send requisi¬ 
tions to the Treasury Officers and the Bank concerned by the 
15th March yearly showing the amounts allotted to the several 
disbursing officers for each month of the year. Additions to 
these assignments, as may TxT necessary from time to time, are 
similarly intimated to the Treasury Officers and the Bank by 
the Controllers of Defence Accounts concerned. Drawings 
against these assignments by the officers concerned are made 
exclusively by cheques supplied to them by the Con rollers of 
Defence Accounts. This rule is also applicable in the case of 
drawings against the cash assignments at Post Office, Mount Abu. 


Reduction of Cash Assignments. 

299. At the close of September and at the end of each subse¬ 
quent month of the financial year, the balances standing at the 
credit bf disbursing officers of the Defence Services will be 
scrutinised by the Controllers of Defence Accounts, and if it 
should appear that the amounts allotted are likely to prove 
much in exc£S§..p£. requirements, they will be reduced in com¬ 
munication with those officers. At other times also, reductions 
will be made as they become possible. 

125 
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Register of Cash Assignments. 

300. Drawings against assignments granted to disbursing 
officers will be watched by means of a register in I. A.F, A-277. 
The assignments granted and the monthly drawings will be 
entered in this register and the balances worked out; the 
numb ers and dates of all correspondence with treasuries and the 
Bank in regard to the grant, transfer, or reduction of assignments 
will also be noted in this register. If it appears that the amounf 
placed to the credit of a disbursing officer has been overdraw n, 
he will be called upon to explain the cause of the overdraft; 
the treasury officer or the Bank concerned will also be called 
upon to state why the overpayment was allowed. 

301. 
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General. 

302. Sums which are clearly not due to Government but are 
held in trust, or as a s ecurit y for a specific purpose, e.g., for the 
fufflmerit bf a contact,^will be credited to the head J,‘ Deposits ” 
until repaid to or on account of the parties to whom they belong, 
when that head will be correspondingly relieved. 

303. Undisbursed pay, pension or other allowances or receipts, 

which carTBe credited to any specific head of account, sliould not 
be held under the head “Deports” ; such undisbursed amounts 
should be credited to the lieads to which they were originally, 
charged. Tn r 

304. The head “ Deposits ” should npt . he used as a suspense 
head for showing receipts which, owing to their not being clearly 
described, cannot, in the first instance, be compiled to the correct 
head of account. In such cases the receipts should be compiled 
to the heads to which t^ey appear to pertain, or to the sub-head 
“ Miscellaneous Recei£®s ” under the Main Head concerned, the 
necessary readjustments being made on receipt of full informa¬ 
tion as to the nature of the credits. 

Note.—I f the details are insufficient to allow of such an adjustment 
or the final allocation is under settlement, the item should, pending their 
final allocation to the proper head, be adjusted under “ Suspense 
Accounts M . 

305. Erroneous compilation made under any of the Depos it 
heads should be readjusted by deduct entry and not by a fresh 
debit or credit. 


Different kinds of Deposits in Defence Services accounts. 

306. Deposits in Defence Services accounts are classified 
as* under: — 

(i) Donations/contributions towards the National 
Defence Academy. 

(ii) Security Deposits. 

(iii) Treasure Chest Deposits. 

( 12 ?) 
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(iv) Field Deposits. 

(v) Miscellaneous Deposits. 

(vi) Trust Interest Fund. 

(vii) Unclaimed General Provident Fund Deposits. 

Cviii) Unclaimed Deposits in Defence Savings Provident 
Fund. 

(ix) Unclaimed Deposits in Defence Services Officers Pro¬ 

vident Fund. 

(x) Unclaimed Contributory Provident Fund Deposits. 

(xi) Unclaimed Deposits in Armed Forces Personnel Pro¬ 

vident Fund. 

(xii) Unclaimed Deposits in other miscellaneous Provident 

Funds. 

(xiii) Deferred Pay to Indian Troops. 


Transactions compilable under the various Deposit heads. 

Donations/contributions towards the National Defence 

Academy. 

307. All donations/contributions towards the National 
Defence Academy are compiled to this Deposit head, which will 
be relieved by per contra credit (by deduction from expendi¬ 
ture) to Major Head 86 on receipt of instructions issued by the 
Ministry of Defence as and when the construction of particular 
buildings is completed. This head is operated centrally by the 
Controller of Defence Accounts. Southern Command, Poona. 


Security Deposits. 

308. Security Deposits are tendered in the form of cash. 
Government securities, State or municipal debentures, port trust 
bonds, bank-deposit receipts or savings bank pass books. 
Deposits, othgj .thaji Jbosg tendered in cash, do not pass through 
the Government ^cfiguats, and are dealt with in the manner 
indicated in Finaiiciaf negulations. 



Deposits tendered in cash are paid by the tenderers into 
l ocal treasury or the Bank on the authority of a military 


lejorder obtained from one of the officers authorised'"to 
SUCh orders; and the treasury receipts forwarded to the 
Controller of Defence Accounts concerned, who will compile the 
credits "to the head u Security D eposits ”. In the case of forma¬ 
tions, etc., which render casmaccounts current (e.g., Remount 
Depots, Military Farms), the amounts wjJJ be credited in those 
accounts, and the transactions wm be adj us ted to the head 
* Security Deposits ”,:' 
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310. The Store (Contract) Section will maintain the Cash 
Security Deposit Register in I. A! F. A-525 and will effect an 
agreement between the totals of postings in the Register and 
corresponding figures appearing in the monthly printed Sectional 
Compilation. 

In the case of M. E. S., such transactions will be noted by the 
Unit Accountant attached to Garrison Engineer’s office in a 
Register in I. A. F. (C.M.A.)-258. An agreement between the 
postings in the Register and the compiled actuals will be effected 
monthly by the Unit Accountants. 

No schedules in I. A. F. A-725 in respect of these transactions 
will be prepared. 

311. When cash security deposits are transferred from one 
audit area to another, the transaction will be adjusted by debit 
(deduction from credit) to the head “ Security Deposits ” and 
credit through the Military Exchange Account to the Controller 
of Defence Accounts concerned. 

Treasure Chest Deposits. 

312. Earnest money deposits, civil court deposits, and personal 
deposits paid into a Military Treasure Chest will be credited to 
the Head “ Treasure Chest Deposits.” 

Note. —Earnest money deposits paid by ten der ers into the civil 
treasuries are recorded in the civil books and “are not passed to the 
Controllers of Defence Accounts for adjustment in the Defence Services 
accounts. When, however, such deposits (pertaining to Defence Services) 
aceuxonfis^ated to Government, they are passed on to the Controller of 
Defence Accounts concerned for adjustment by deduction from expendi¬ 
ture. 


Field Deposits. 

313. The opening and closing balances in the individual 
Running Ledger Accounts of officers and men are compiled to 
this head at the time of compiling the Ledger accounts. 

314. 


Trust Interest Fund. 

t_316. The interest falling due on Government securities held 
intrust *is remit'ted'by the Reserve Bank of India after d< 
income-tax and Bank commission, if any, to Control lers wil 
wKom 'the securities were originally pledged Tor dfstribution 
to the pledgers, by means of bank d rafts. The amount of bank 
drafts is deposited into the tredSflfy'oFthe Bank on the authority 
of a Military Receivable Order. The treasury receipt is adjusted 
by credit to the head ‘ Tru ^t Int erest Fijn4\ky contra debit under 
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Head I of the Civil Department concerned. The head ‘Trust 
Interest Fund ’ is relieved when payment of the amount is 
actually made to the part^ concerned. The transactions relating 
to the above head are recorded in a register in I. A. F. A.—292. 

Unclaimed General Provident Fund Deposits. 

Unclaimed Deposits in Defence Savings Provident Fund. 
Unclaimed Deposits in Defence Services Officers Provident Fund. 
Unclaimed Deposits in Armed Forces Personnel Provident Fund. 

316. Accumulations in the Provident Funds mentioned above 
remaining unclaimed for more than six,months will be transfer¬ 
red to the 'Wove mentioned heads, which will be relieved as 
and when payment of the accumulated balances is subsequently 
made. These heads will be operated only in the books of the 
Officer-in-Charge, Hollerith Section, Meerut. 

Unclaimed Contributory Provident Fund Deposits. 

317. Accumulations in the Contributory Provident Fund 
remaining unclaimed for more than six months are transferred 
to this head, which is relieved as and when payment of the 
accumulated balances is actually made. 

Unclaimed Deposits in other miscellaneous Provident Funds. 

318. Accumulations in the Provident Funds other than those, 
mentioned in paragraphs 316 and 317 remaining unclaimed fqr 
piore than six months will be transferred to this Deposit head, 
which will be relieved as and when payment of the accumulated 
balances is subsequently made. 

Deferred Pay to Indian Troops. 

319. The total entitlements of deferred pay admissible to 
other ranks and N. Cs. (E) of the ArfESyT'Airmen and Naval 
Ratings are credited periodically on the closing of Individual 
Running Ledger Accounts, to this head by contra debit to the 
service heads prescribed for the purpose under the Major Heads 
for Army, Air Force and Navy. The amounts when .actually 
disbursed to the individuals are compiled by debit to this 
Deposit head. 

.I'f*-* ‘.-i 

Miscellaneous Deposits. 

389)^11; deposits which do not pertain to any specified deposit 
head wiH be compiled to the head ** Miscellaneous Deposits.” 
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The moneys remaining in the hands of the Standing Com¬ 
mittee of Adjustment and the Officer Commanding the Corps, 
detachment or department, after the payment of A preferential 
and other charges in respect of the estates of officers and men 
respectively, who die, desert, or who, being on active service, 
are officially reported missing or are ascertained, in the pre¬ 
scribed manner, to be insane, will also be compiled to this Deposit 
head. The head will be relieved when disposal instructions are< 
received from the Ministry of Defence. If it is decided that the 
money should lapse to Government, the amount will be trans¬ 
ferred to Sub-head F “ Other Miscellaneous Receipts ” * under 
Main Head IV of Sub-Major Head I—Army, or to the detailed 
head “ Other Miscellaneous Receipts ” of Sub-head D “ Miscel¬ 
laneous ” of Sub-Major Head II—Navy, or to the detailed head 
“ Other Miscellaneous Receipts ” of Sub-head C “ Miscellaneous 
Receipts ” of Sub-Major Head III—Air Force, as the case may be. 

Lapsed Deposits. 

321. At the close of each financial year, all deposits remaining 
unclaimed for three years, exclusive of the year ip which the 
Deposits were made, and all balances of not more than one 
rupee in amount, will be transferred to the credit of the Govern¬ 
ment under the head “ Other- Miscellaneous Receipts ” mentioned 
in paragraph 320, by the Controller in whose books the amounts 
appear, a note of the transfer being made against the entry in 
the register of deposits. Sii^ credited to Government as above 
will nfik.be refunded without the sanction of the J^ontaoUer. 

Note 1.— In the case of Security Deposits, the Controller will inform 
the administrative officer concerned, in order that the latter may make 
the necessary entries of such transfe rs in his register. 

Note 2. —The period of limitation for recovery by Contractors of 
Security Deposits from the Government is 30 years Jrom the date of 
deposit. ***** v '* 

322. When application for the refund of a lapsed deposit is 
received, the register from which the deposit was transferred to 
the credit of the Government will be consulted to see that the 
amount has not already been repaid. When the amount is 
refunded, the number and date of the authority sanctioning the 

• refund, the date of payment, and the disbursement voucher 
number, will be noted against the item concerned in the Deposit 
Register, from which the Deposit was transferred to the credit of 
the Government. 

Reconciliation of postings in the Deposit Registers and 
- -— verification of balanees. 

323. For all deposits for which special forms of registers 
have not been prescribed, a register in I. A. F. A-525 will be 
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maintained. In opening the registers (including the special 
•registers), the deposits of previous years, which have not been 
repaid or credited to Government as laid down in paragraph 321 
will be brought forward in detail from the previous year's 
registers. The deposits and repayments made during a month 
will be posted directly into the Registers from Disbursement 
Vouchers, Punching media, etc., received in the Accounts Section. 
If a voucher is found to have been incorrectly classified by an 
* Audit Section under a Deposit head, that Section will be 
immediately informed so that the error may be rectified by 
means of a Transfer Entry in the same month’s accounts. The 
totals of such deposits and repayments as posted in the registers 
mil be’'verified with the amounts shown in the monthly printed^ 
compilatio n. 

324. At the end of the financial year, the total credits and 
debits for the year and balances at the end of the year will be 
agreed with the total credits and debits and balances as recorded 
in the Military ledger. 

325. The balances of Security Deposits in I. A. F. A-525 of 
Superintendents of Remount Depots will be verified annually 
with the list of outstanding in I. A. F. A-289 furnished to those 
officers. 

326. 
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Section I—Loans and Advances. 

General. 

327. Disbursements of the following descriptions are treated 
as “Advances”: — 

(i) All payments made which are su^jg^t^tpjr^oveyy or 

atjl^stment.. other than advances of pay, pension or 
travelling allowances or any other advances which 
are compilable to service heads of account. 

(ii) All payments made by Military Disbursing Officers 

into Military ’^Treasure Chests, and vice versa. 

(iii) Permanent advances sanctioned for current expendi¬ 

ture, such as, the local purchase of petty stores, con¬ 
tingent charges and payments for extra temporary 
labour. 

328. The head “ Advances ” should not be used as_a .suspense 
head for showing debits or charges which, owing to their not 
being clearly described, cannot, in the first instance, be compiled 
to the correct head of account. In such cases, the expenditure 
should be compiled to the service heads to which they appear 
to pertain; the readjustments being made, if necessary, on 
receipt of full information as to the nature of the charges or 
debits. If the details are insufficient to allow of such an adjust¬ 
ment or the final allocation is under settlement, the items should, 
pending their final allocation to the proper head, be adjusted 
under “Suspense Accounts”. 

329. Payme nts specially sanctioned by Government s ubject to 
recovery; wiui or without interest, are treated, 

330. Before the payment of an advance is admitted in audit, 

or when a bill for an advance or loan is received, it should be 
seen that the advance has been by competent 

• authority. Necessary notes will be made in the IJgipand Register 
of. all advances to watch their recovery. ‘* 

Note.— In the cases of loans and advances, grants for which, are 
voted by the Parliament, e.g.. Regimental and other loans—Military, 
House-building advances. Advances for purchase of motor conveyances 

(133) 
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and Advances lor purchase of other conveyances, it should be seen that 
payments are not made unless it has been verified from the Registers 
( maintained in respect of the advance or loan concerned that funds are 
' available to meet the sanction. 


\?>331. If an advance or loan, or any portion thereof, is out¬ 
standing against any person or unit, transferred from one audit 
circle to another, includingTivi i, it will be communicated to the 
Audit Officer of the circle to which transferred by debit through 
the .JS yfifran ffi* J&G& Quais, to enable him to watch recovery ; the 
corresponcling credit (Reduction from debit) being taken to the 
heads affected. 

_ 3-+^0 tX- 

Note. —To obviate references, particulars regarding the date when 
advances for the purchase of house, motor cars, motor cycles, cycles, etc., 
were made and whether interest is chargeable or not, should be entered 
in the l ast-pa y certificates along with the outstanding demands, when 
an individual is 'transferred to the payment of another Accounts Officer. 
In the case of advances which bear interest, the amount of Interest 
accrued up to the date an individual was last paid should also be noted 
on the last-pay certificate. 


■ 332. When an advance or loan is recoverable in instalments, 
prompt action will be taken to enforce recovery if credit of each 
instalment is not afforded as it falls due. If, however, the 
amount involved is considerable, credit will not be enforced, but 
the matter will, after a reasonable lapse of time, and after neces¬ 
sary action has been taken by the Controller to effect recovery, 
be reported, to the Government of India who sanctioned the loan. 

333. All advances (other than those which are being regularly 
recovered by instalments), remaining unadjusted for thp$ 
months or more, will be brought to the notice of the Controller 
by the Gazetted Oflicer-in-charge, to enable the former to take 
such action as he may consider necessary to effect their speedy 
settlement. 


Note.—F or watching the adjustment of advances, the Accounts Section 
is equally responsible as the Audit Section. Full particulars of non¬ 
recovery of an instalment of a particular advance should be ascertained 
by the Accounts Section from the Audit Section concerned, and noted in 
the remarks column of the Register maintained by them (the Accounts 
Section) for the purpose. 

334. All recoveries effected in adjustment of the advances 
willJ^jsredited in the compilations to the same heads as the 
advances when originally made were debited. This rule is to 
be observed even in those cases in which the recoveries appear 
in a class of account other than that in which the original 
advances were charged. 

,335. Every effort must be made to include in the accounts 
of a year all expenditure relating to that year, and to this end 
all outstanding advances must, as far as possible, be adjusted 
before the 31st March. In the case of those advances, which are 
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not recoverable in cash, but which are to be adjusted on render¬ 
ing accounts, stepsHsKould be taken to adjust any amounts which 
could not be settled by the 31st March, in the March Final or 
Supplementary accounts of that financial year. 

Different types of advances in Defence Services accounts. 

336. Advances are classified in Defence Services accounts 
under the following heads: — 

(I) MAJOR HEAD—P. “ DEPOSITS AND ADVANCES ”. 

Sub-head—Advances. 

Minor Heads: — 

1. Advances—Military Treasure Chests. 

2. Permanent Advances. 

3. Advances—Field Cashier’s Account. 

4. Advances—Adjustable in C. D. A.’s Office. 

5. Advances—Pay Accounts Offices. 

6. Advances Repayable. 

7. Navy Bills Receivable. 

8. Miscellaneous Advances. 

(II) MAJOR HEAD—Q. “ LOANS AND ADVANCES BY 
THE CENTRAL GOVERNMENT ”. 

Sub-head (1)—Advances to Government servants on which 
interest is payable. 

Minor Heads:— 

(i) House-building advances. 

(ii) Advances for the purchase of motor conveyances. 

(iii) Advances for the purchase of other conveyances. 

(iv) Other advances. 

Sub-head (2)—Loans and advances to States Public 
Bodies, persons, etc. 

Minor Head—Regimental and other loans—Military. 

337. Advances—Military Treasure Chests.—Payments by 
officers-in-charge of Military Treasure Chests on cheques issued 

Hay* officers of the Defence Accounts Department and Military 
Disbursing officers and other items in the Military Treasure 
Chest accounts, which cannot, in the first instance, be compiled 
to their proper head of account, will be adjusted under the head 
“ Advances—Military Treasure Chests The adjustment of the 
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items appearing in the Military Treasure Chest accounts will be 
watched by the Controllers by means of a progress regi$t££ in 
I. A. F. A-742. The schedule of drawings from and remittances 
to Military Treasure Chests, received from Military Disbursing 
Officers, will be agreed with the figures shown in the cash 
accounts of the Military Treasure Chest Officers. 

338. .Permanent Advances. —All advances of a permanent 
nature for current contingent charges will be held in the name 
of the officers to whom they are made, and they will be person¬ 
ally responsible for these advances until accounted for by them 
in the manner indicated in Pay and Allowances Regulations for 
the Army, Air Force or Navy, as the case may be. These 
advances will be recorded m a Register in I. A. F. A-197. If 
an advance has been allowed as a temporary arrangement, the 
fact will be prominently indicated against the entry in the above 
register and its adjustment will be carefully watched. 

339. Advances—Field Cashier’s account. 

Advances adjustable in C. D. A.’s Office. 

Advances—Pay Accounts Offices. 

(1) Advances—Field Cashier’s account. 

Funds provided to a Field Cashier are debited to this head by 
the Controller of Defence Accounts who makes the payments. 
When the Field Cashier renders his account, the advances made 
to Imprest holders on Requisitions, I. A. F. F—1036, and to officers 
on personal cheques, I. A. F. F-1034, are adjusted against the 
relevant heads under Advances (viz., Advances—Pay Accounts 
Offices or Advances adjustable in C. D. A.’s office, as the case 
may be), by contra credit to the head “ Advances—Field 
Cashier’s account.” 

(2) Advances adjustable in C. D. A.’s office. 

Advances of pay, etc., paid to officers on personal cheques, 
I. A. F. F-1034, by a Field Cashier or an Imprest holder are 
debited to the head “Advances adjustable in C. D. A.’s Office”. 
This head is relieved when the advances are recovered through 
the I. R. L. As by the C. D. A. concerned. 

(3) Advances — Pay % Accounts Offices. 

Cash required by an Imprest holder for paying advances ■ of_ 
pay, etc., is obtained by him either from a Field Cashier, or a 
regional Controller of Defence Accounts. The amount paid is 
debited to the head “ Advances—Pay Accounts Offices ” by the 
Controller adjusting the Held Cashier's account or by the Con¬ 
troller paying the advance, as the oase may be. This head is 
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relieved by the Pay Accounts offices concerned when recoveries 
of advances of pay, etc., paid to men are effected through the 
I. R. L. As of the personnel, or when other charges paid out 
of the Imprest are charged against the relevant heads. 

Advances Repayable. 

340. Advances made on the following account are compiled 
to “ Advances Repayable ”: — 

(a) Construction of Mess House. 

(b) Establishment of Regimental Institute. 

(c) Establishment of Soda Water Machine. 

(d) Purchase of Musketry Range Plant and Appliances. 

(e) Establishment of Band. 

“ Advances for the purchase of Officers’ Mess Equipment ” 
and “ Advances Recoverable ” are also compiled to the head 
“ Advances Repayable ” but to separate heads of accounts there¬ 
under. 

Note. —No interest is charged on the above advances. ^Htfwever, - 
interest will be calculated at 5 oer cent, per annum on th^mean between 
the opening and closing balances of all advance® ' compiled under 
“ Advances for the purchase of Officers’ Mess Equipment ” and “ Advances 
Recoverable” made free of interest and an.annual book adjustment will 
be made at the close of each year in the-accounts by debit to the detailed 
head “ Miscellaneous Expenses ” of'the appropriate arm of service and 
contra credit to the He«jd XX—Interest—Miscellaneous on other 

accounts ”. This adjustment will be made by the Controller of Defence 
Accounts in whos^-bboks the advances are outstanding at the end of each 
year, or arefinUly adjusted during the year. Similar adjustment will be 
made Navy accounts in respect of advances for messes made to 

IndjarfNavy Ships. 

341. A register will be maintained in I, A. F. A-195 for 
watching the adjustment of amounts charged to the several 
heads under “ Advances Repayable ”. The balance of all 
advances which have not been fully paid up by the end of the 
official year will be carried, forward into the register for the 
ensuing year and the authorities for the advances will be 
entered therein. 

342. 


Miscellaneous Advances . 

343. Transactions which are of the nature of debts due to 
Government but which do not come under any of the heads of 
Advances specified above will be compiled to the head “ Miscel¬ 
laneous Advances ”. 

1 CGDA 10 
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Advances to Government servants on which interest is payable. 

, 344. A registe r in I. A. F. (C. M. A.)-51 will be niaint^ined 
to watch the recovery of advances for house-buildingj pur chase* 
of houses, motor cars, motor boats, motor cycles," other convey¬ 
ances and the interest payable thereon. 

345. Mortgage bonds are received in connection with advances 
for purchase or construction of houses and purchase of motor 
cars or motor cycles. Such bond will be looked for when a 
charge for the advance appears in the accounts, and it will be 
carefully examined to see that it is in order. It will then be 
entered in a register in I. A. F. A-505, and retained in safe 
custbdy by the Controller until the advance has been finally 
repaid, when the bond together with the deed of reconveyance 
signed by the Controller on behalf of the President will be 
returned to the mortgager. 

In the case of advances for purchase of motor cars and other 
conveyances, Controllers should insist on the production of 
receipts showing the actual cash paid for the motor car, cycle, 
etc., and if the amount is found to be less than the amount 
advanced, the difference should be recovered at once ; it should 
also be seen that evidences of insurance and renewals, where 
necessary, are regularly furnished. 

346. The rate of interest to be charged on advances is fixed 
by the Gover nment oiHtndia, Ministry of Finance, separately for 
each year and communicated to all concerned. The rate of 
interest so fixed will be applied to all advances granted during 
that year and will be calculated on balances outstanding on the 
las t day o f eac h month. The amount of interest" thus calculated 
wHThe^recoveredTri one or more instalments after the whole of 
the principal has been repaid. Each instalment of interest 
should not be appreciably greater than the instalment by which 
the principal was recovered. 

Regimental and other loans—Military. 

• 

. 347. Payments and recoveries on account of loans specially 
sanctioned by Government will be compiled to the head “ Regi¬ 
mental and other loans—Military ” under Section “Q—Ldaiis 
and Advances by the Central Government The adjustment pf 
these loans will be watched by means of a register ip 
I. A. F. A-200. 

Reconciliation of postings in registers and verification of 

balanced. 

m. The payments made and the recoveries effected during 
a month oh account of advances or loans, as recorded in the 
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several register s, will be totalled separately and the totals 
verified with the amounts debited and credited respectively in 
the monthly compilation. 

349. The balances outstanding at the close of each year in 
the various registers prescribed for recording the transactions 
under Advances and Loans will be verified annually with the 
balances shown in the Ledger. 

Acknowledgement of balances. 

350. Acknowledgements in the prescribed form of all 
balances~outstariding on the 31st March (1st April in the case of 
Permanent Advances) under the following heads will be obtained 
yearly from all officers, who have received advances or loans. 
The amounts acknowledged must agree with the balances out¬ 
standing in the books of the Controllers: — 

1. Permanent Advances. 

2. Advances Repayable, separately for each subordinate 

head. 

3. House-building Advances. 

4. Advances for the purchase of motor conveyances. 

5. Advances for the purchase of other conveyances. 

6. Regimental and other loans—Military. 

Note 1.—The rule in the above para, is absolute and acknowledge¬ 
ments of balances must invariably be obtained even in cases where such 
balances of advances, etc., have been liquidated by the time the Review 
of Balances for that financial year is submitted. 

Note 2.—When a Permanent Advance is acknowledged by an officer 
other than the officer against whom it is held, a correcting entry will be 
made immediately below the original entry in the Register of Permanent 
Advances. 

351. 


Section II—Suspense Accounts. - 

352. Receipts or payments which cannot, in the aosence oi 
further informatiofn or orders, be allocated to any head of 
account, and where the heads to which the transactions are likely 
to be adjusted are not known, will be taken to the head 
4i Suspense Account ”. When information is received subse- 
■queftTTyi'tlie correct head of account will be credited or debited 
by plearing the amounts compiled under the head “Suspense 
Acpount ”. The charges under the head “ Suspense Account n 
will consist not only of items for which full particulars that 
will enable the accounts office to classify them properly have 
not been given, but also charges.written. back on disallowances 
from Exchange Accounts which are not susceptible of final 
adjustment against some other head. 


10 a 
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Note 1.—No sums should ordinarily b e credited to Govern men t by- 
debit to a suspense head, credit must follow and not precede actual realisa- 
tion. 

Note 2.—Orders of the Gazetted Officer-in-Charge will be taken before 
an item is classified to the Suspense head. 

353. The clearance of the transactions taken to the Suspense 
Account except M. E. S. transactions will be watched by means 
of t wo br oadsheets, one in I. A. F. A-195 for original debits and 
adjusting credits, and other in I. A. F. A-525 for original credits 
and adjusting debits. 

Note 1.—The balance in respect of the transactions under the head 
“ Suspense Accounts ” to be shown in the Review of Balances will be the 
net balance worked out by taking into account the original and adjusting 
entries of both debits and credits together, but the explanation of the 
net balance will show the details of original debits and original credits 
separately. 

Note 2.—The clearance of the M. E. S. transactions will be watched 
by means of a suspense re giste r maintained by Accounts Section of a 
Garrison EngineerV Office in~T A. F. (C.M.A.)—25$ "for each M. E. S. 
Division “as required by M. E. S. Regulations. This register should exhibit 
the transactions in respect of initial amounts advanced on account of 
imprest as well as any permanent addition or reduction thereto, which fail 
under the head “Suspense—Departmental Accounts—Defence Services 
Cash Balances ”. 

354. As in the case of Advances, monthly agreement of the 
postings in the Suspense Register will be made with the compila¬ 
tion, and the balance at the end of the year will be reconciled 
with the ledger balance. 

A monthly agreement between the compiled actuals and the 
postings in the Register of Suspense Account, I. A. F. (C. M. A.)- 
258, in respect of M. E. S. will be effected by the Unit 
Accountant concerned. The total figures compiled during the 
year under this head will be furnished annually by the Unit 
Accountant to the Accounts Section of the Controller’s office for 
incorporation in the Review of Balances in the manner prescribed 
in paragraph 243. 

355. 
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Sanctions by the Commanders-in-Chief for non-recurring 

payments. , r f »* * 

356. A sum of Rs. 30,000 is placed every year at the disposal 
of the Ministry of Defence to enable nppL-re cur ring payments to 
be made on the following objects :— 

(a) donations when visiting training establishments,-Boys' 

training units, etc. 

(b) provision of trophies, flags, etc. for presentation to 

Training Establishments ; 

(c) provision of amenity articles when visiting hospitals, 

welfare centres, etc.; 

(d) similar grants; and 

(e) miscellaneous expenditure incurred by a C.-in-C. while 

on tour for which no specific provision exists in the 

Regulations, e.g., gratuities to servants, coolie hire, 

etc. 

The various authorities and the maximum limits up to which 
each of them ma} r accord sanction are as follows :— 

(i) C.-in-C., Army—Rs. 20,000 per financial year. 

(ii) C.-in-C., Indian Navy—Rs. 5,000 per financial year. 

(iii) C.-in-C., Indian Air Force—Rs. 5,000 per financial year. 

357. The bills for non-recurring payments sanctioned by the 
Army C.-in-C. are paicTby. the, A. A. O., D. A., W. C- (Pay), Simla, 
under the jurisdiction of the C. D. A., W. C., and those for pay- 
ments.sanctioned by the Cs.-in-C. of the Navy and the Air Force 
by the Controller of Defence Accounts (Navy) and the Controller 
of Defence Accounts (Air Force) respectively. These officers 
are responsible for watching that the sanctions accorded do not 
exceed the prescribed limits. 

141 
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\ ^ Military Attaches to Indian Embassies abroad. 

358. The pay and allowances, etc., of Military Attaches to 
Indian Embassies abroad and their staff are debitable to Defence 
Services Estimates. Debits on this account are raised by the 
Accountant Gen eral, Central Revenues, against the Controllers 
of Defence Accounts mentioned below except in the case of 
Military Attache to the High Commissioner for India in the 
U. K. and his staff, the expenditure on whose pay and allowances, 
e$c.', is adjusted in the manner indicated in para. 205: — 

Item of expenditure. Controller of Defence' 

Accounts responsible for 
audit and adjustment. 


(1) Pay and allowances of the Commis- C. D. A. (Officers). 

sioned Officers of the Army. 

(2) Pay and allowances of the J. C. Os. C. D. A. (O. Rs.). 

and O. Rs. of the Army. 


(3) Pay and allowances of Naval personnel. C. D. A. (Navy). 

(4) Pay and allowances of the Air Force C. D. A. (Air Force). 

personnel. ^ /JJic. 

(5) Pay and allowances of the civili&ns^C. D. A., Eastern Command. 

employed locally under special 
Government sanctions. 


(6) Miscellaneous and contingent expendi- C. D. A., Eastern Command, 
ture of the offices of Military 
Attaches, which is debitable to 
Defence Services Estimates. 


359. 


360. 


Military Treasure Chest Accounts. 

361. Transactions appearing in the Military Treasure Chest 
accounts will be classified and adjusted as far as possible to the 
heads concerned by the Section dealing with the Military 
Treasure Chest accounts. Such of the transactions as are 
auditable by other Sections will, in the first instance, be com¬ 
piled to the debit or credit, as the case may be, of the head 
“ Advances—Military Treasure Chests ” and then scheduled to 
the audit sections concerned in I. A. F. A-338B. Those sections 
will, after audit, adjust the transactions under the appropriate 
heads by per contra credit or debit to the head “Advances— 
Military Treasure Chests ”, to which head the amounts* were 
compiled in the first instance. 

Military Receivable Orders. 

362. When Military Receivable Orders in I. A. F. A-507 are 
issued by Controllers or Officers of the Defence Services, to 
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enable officers and others to make payments into a treasury 
or the Bank, the particular C. D. A. to whom the credit should 
be afforded must be noted on each order. The officer who 
issues a Receivable Order is solely responsible for seeing that 
no delay occurs in his receiving the treasury receipt for the 
amount of the order, or in submission to the Controller of 
Defence Accounts for adjustment in the accounts. 

Note. —To ensure that all treasury receipts for Receivable Orders 
issued by the Controller’s office have been received and adjusted, the 
counterfoils of the Receivable Orders should be examined monthly and 
a note should be made on them when treasury receipts are received and 
when they are adjusted. 

Receipt of cash, cheques, etc. 

363. It is not the function of an Accounts Office to receive 
money in the shape of cash or cheques in settlement of claims 
preferred against officers and others, or any other account. 
When, however, money is received by an Accounts Officer, its 
receipt and disposal will be recorded in a Cash Register in 
I. A. F. A-616. All money so received will be paid into the local 
treasury or the Bank on the day of receipt, if possible, or on the 
following day at the latest. 

Encashment of cheques during March. 

364. Early in March annually, Controllers will take action to 
have Area, Sub-Area, Air Force or Navy Orders issued instruct¬ 
ing Officers Commanding units and formations to ensure that 
all claims (including those from contractors and private 
individuals) are presented to Controllers by the 15th of March 
at the latest, to admit of cheques being issued and cashed and 
payments made by the 31st of that month, and directing that 
claims submitted after the 15th of March must be accompanied 
by a statement from the officer concerned explaining the reasons 
for non-compliance with such orders. Should such cases prove 
to be numerous, the Controllers will report the matter to the 
Armed Forces Headquarters through the C. G. D. A., copies of 
their reports being endorsed to the Area Commanders or other 
officers concerned. 

As a further safeguard, a red slip [I.A.F.(C.M.A.)-123] will 
be attached to each cheque issued during the month of March 
• when it is sent to the payee enjoining upon him that it should 
be presented for payment before 31st March of the year. Com 
trollers will also ask Military Disbursing Officers to instruct 
the individuals, to whom they issue cheques during the month 
of March, that they must present them for payment before the 
end of March. 
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Corrections in documents. 

365. Erasures in accounts, bills or vouchers are strictly 
forbidden ; all corrections must be made in ink, and must be 
attested by the initials of the officer who signs the document in 
which the alterations are made. Corrections in registers, office 
copies of statements, or other documents, if made before sub¬ 
mission to the officer-in-charge, should be initialled by the 
clerk or superintendent making them ; if made subsequently, by 
the officer by whom the registers or documents were originally 
dealt with. 

Payment of commuted and capitalised value of pensions. 

366. The annual adjustments on account of equated payments 
of commuted and capitalised value of pensions, both under Civil 
and Military rules, will be carried out by the Controllers con¬ 
cerned [viz., C. D. A. (Pensions), C. D. A. (Air Force) and C. D. A. 
(Navy)] in the accounts for December each year. The table 
for the calculation of the equated payments is given in 
Appendix 6 to this Code. 

Special expenditure on account of field operations and special 

services. 

367. Special instructions are issued, as and when necessary, 
by the C. G. D. A., with the concurrence of the Ministry of 
Finance (Defence), for the preparation, submission and adjust¬ 
ment of the accounts connected with field operations and special 
services. 
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APPENDIX 1. 

(Referred to in paragraph 28.) 


Lay-out of Defence Services Classification Heads. 

I—Revenue Division. 

Section A—-Principal Heads of Revenue— 

Major Head IV—Taxes on Income other than Corporation. 

Tax. 

Section E—Debt Services— 

Major Head XX—Interest. 

Major Head 22—Interest on Debt and other obligations. 

Section K—Defence Services— 

Major Head XLVII—Defence Services Receipts—Effective. 

Major Head XLVIII—Defence Services Receipts—Non- 

Effective. 

Major Head 58—Defence Services Charges—Effective—Army. 

Major Head 59—-Defence Services Charges—Effective—Navy. 

Major Head 60—-Defence Services Charges—-Effective—Air 

Force. 

Major Head 60-A—Defence Services Charges—Non-Effective. 

Section M—Extraordinary Items— 

Major Head L-II-C—Prepartition Receipts. 

Major Head 64-C—Prepartition Payments. 

n—Capital Division. 

Section JJ—Miscellaneous Capital Accounts outside the Revenue 
Account— 

Major Head 83—Payments of Commuted Value of Pensions. 

' 

Section KK—Defence Capital Account outside the Revenue Account— 
Major Head 86—Defence Capital Expenditure. 


g III—Debt Division. 

SectionJ&v-Unfunded Debt— 

Major Head—-Deposit of Service Funds. 

Major Head—State Provident Funds. 

S^tion^—Deposits and Advances— 

» Part II—Deposits not bearing interest— 

Major Head—Other Deposits—Defence Services Deposits. 
Major Head—Other Accounts. 
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Part III—Advances not bearing interest— 

Major Head—Advances Repayable. 

Major Head—Permanent Advances. 

Major Head—Accounts with Foreign Governments and Part 
B' 'States. 

v**" ’ 
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Part IV—Suspense Accounts— 

Major Head—Suspense Accounts. 

Major Head—Departmental and similar Accounts. 
Major Head—Exchange on Remittance Accounts. 


Part V—Miscellaneous— 

Major Head—Miscellaneous. 


■Section ^—Loans and Advances by the Central Government— 
' Major Head—Loans to Local Funds, etc. 

Major Head—Loans to Government Servants. 


IV—Remittance Division. 

-Section^}—Remittances— 

I—Remittances within India— 

Major Head—Cash Remittances between Officers rendering 
accounts to the same Accountant General or 
Comptroller (Remittances between M. E. S. 
Officers). 

Major Head—Remittances adjusted on Central books (Central 
Adjusting Account). 

Major Head—Exchange Account between Defence Accounts 
Officers. 

Major Head—Exchange Account between Posts and Tele¬ 
graphs and Defence Services. 

Major Head—Exchange Account between Civil and Defence 
Services. 


H—Remittances between England and India— 

Major Head A—>Pfccounts with the Secretary of State. 
I—Items adjustable in India. 

II—Items'adjustable in England. 

Major Head B—Accounts with the High Commissioner. 

I—Items adjustable in India. 

II—-Items adjustable in England. 


Note.—T he detailed classification heads will be found in the Pamphlets 
-entitled “ Pamphlet of Revenue, Debt and Remittance Heads ” and “ Clas¬ 
sification Handbook of Defence Services Receipts and Charges”. • 



APPENDIX 2. 

(Referred to in paragraph 31.) 

Principles and rules regulating the distribution of certain 
charges and receipts between Governments. 

A—Introductory. 

B—Pay, Allowances, Pensions, etc— 

I—Incidence of Pay and Allowances other than Leave Salaries. 

II—Incidence of Leave Salaries. 

III— Incidence of the cost of Passages. 

IV— Incidence of Pensions. 

V—Incidence of charges for Bonus in respect of Government 
servants who are employed on Bonus terms and who serve 
under more than one Government. 

VII-A—Incidence of family pensions in respect of officers and men 
of Defence Services and of Civil officers serving with the 
Army, Navy or Air Force. 

C—Other Charges— 

IX—Incidence of Grant of Land and Alienations. 

X—Incidence of the cost of personnel employed on protecting 
Railway bridges. 

D—Receipts— 

XIII—Incidence of leave salary and pension contributions recover¬ 
ed in respect of Government servants lent on Foreign 
Service. 


A—Introductory. 

The rules regulating the distribution of pay, leave, passage and pension, 
etc., charges of Government servants as well as of certain other charges 
and receipts between Governments, which are given in this Appendix, 
have been reproduced from Appendix 3 to Account Code, Volume I. 
They are based on arrangements agreed between the different Govern¬ 
ments and are, therefore, binding on ail of them. 

Only the extracts pertaining to Defence have been reproduced in this 
Appendix and the numbers allotted to the paragraphs are the same as 
those allotted to the corresponding Rules in Appe adik*&.iULAc co unt Code. 
Volume I—First Edition (Reprint). 

B—Pay, Allowances, Pensions, etc. 

I. Incidence of Pay and Allowances other than Leave Salaries. 

Subject to any other arrangements which may be settled mutually 
between the Governments concerned, the i^gidgip^gof^ transit pay and 
.allowances including ^yelling. allowances of a Government servant 

( 149 ) 



150 


transferred from one Government to another, will be regulated in accord¬ 
ance with the following principles:— 

(i) When a Government servant is transferred permanently from 

one Government to another, his transit pay “and allowances 
including travelling allowances shall be borne by the Govern¬ 
ment to which he is transferred. 

(ii) When the services of a Government servant are lent by one 

Government to another, the transit pay and allowances 
including travelling allowances while he is joining and 
leaving the new service shall be debited to the borrow ing 
Governmpnt. This principle applies even in cases wfiere 
the Government servant lent takes leave either before join¬ 
ing the borrowing Government or before rejoining the lend¬ 
ing Government and holds good even in respect of joining 
time admissible to a Government servant returning from 
leave out of India of four months duration, the term “ four 
months ” being interpreted to mean “ 120 days *’ in the case 
. of Government servants subject to the Revised Leave Rules. 

2. When a Militarv or Medical Officer holding a civil post on con¬ 
solidated pay, which is less than his Military pay, is allowed to draw the 
difference between them, he draws it from the department—Central or 
State—from which he receives his consolidated pay. 

3. The following rules govern the incidence of the cost of troops lent 
to Civil Departments of the Central Government and to State Govern- 
rfTents. The words ‘ Military * and 4 Troops ’ are used to include Indian 
Navy and the Indian Air Force as well as the Army. 

(1) When troops are required on duties of a ‘ Military * nature, e g., 
ceremonial purposes and provision of escorts of guards of honour in 
circum‘tan'‘es not covered by instructions 771, 772 and 775 of the Regula¬ 
tions for the Army in India (1937 Edition) and flag marches when they 
fall into the category of cases involving duties of a military nature and 
when they are not connected with the maintenance of law and order, the 
extra cost, it any,* of supplying Ihe services required (eg. in the wav of 
fransport, equipment, etc.), will be met by a contribution from revenues 
of the States or the revenues of the Civil Department concerned of the 
Central Government to the Defence Services Estimates. 

Note.— The cases in which flag marches come within the scope of this 
rule will be decided by the Central Government. 

(2) When troops are employed *by Civil on duties of a ‘non-military* 
ngture (e g., on occasions of public calamities or emergencies such as 
fires, earthquakes, floods, famines and strikes), the State Governments 
or the Civil Departments concerned will be liable to bear the following 
charges unless they are waived by the Central Government for any 
exceptional reasons :— 

(a) In^ strikes, etc., for carrying on essential public services : The 

c om plejfe £,o?t of the force including ordinary pay and allow- 
alfSesf exttg cost of transport, equipment (including loss 
and repair expenses, etc.), and extraordinary charges in the 
shape of special pay or transport* "of storesw the personnel 
engaged at the rates down in the Pay and Allowances 
Regulations and Regulations for the Army in India. 

(b) In fires, floods, famines, earthquakes and other calamities of 

nature: All extra cost WfVolved in the way of transport, 
equipment, etc., and all e$t*gpj#$nary expenses in the shape 
of special pay or the supply of stores to the personnel engaged 
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at the rates laid down in the Pay and Allowances Regulations 
and Regulations for the Army in India. 

Note.—I n addition, when troops are employed on duties falling under 
either clause (a) or (b) above, the State Government or the Civil Depart¬ 
ment concerned of the Central Government will be liable for all loss 
or damage to property (including military) and also for all pensionary 
awards made in respect of casualties arising directly out of the employ¬ 
ment. 

(3) The full cost of employing troops in aid of the Civil power for the 
prevention or suppression of disorder will iw ft£ 'ffigt‘ by the Central Govern¬ 
ment from De fence Services Estimates ; buF'IF'will be open to the Civil 
Department of the Central Government or the State Government con¬ 
cerned to contribute towards the cost, if they wish to do so. The State 
Governments or the Civil Departments concerned will, nevertheless, be 
liable for the payment of any compensation that may become payable in 
respect of any damage done when troops are employed in aid of the Civil 
power. 

4. Language rewards to officers transferred from Defence to Civil 
employ:— 

(This para, will be inserted after the revision of "Language Regula¬ 
tions.”) 

4-A. Indian Commissioned Officers of the Armed Forces in Civil 
employ count their civil service as qualifying for the outfit allowance 
under item— 

(d) of A.I. 16/S/48 
A.F.I. 6/S/48 
Navy I. 4/S/48. 

provided that— 

(a) their pay and allowances are governed by the new Pay CodeJ 

and 

(b) they are required to wear uniform while in civil employ, 

The entire cost of the outfit allowance is debitable to the estimates of 
the Ministry (Central Civil) /State Government under whom the officer 
is employed at the time the allowance becomes due for payment. 

5. When soliders are sent under Military escort from one station to 

another to stand trial on a criminal charge, they will travel like anv other 
party of soldiers on duty, under a warrant furnished by the Defen ce 
Services authorities, the charge being met from the Defence SBPfteW 
Estimates. When a soldier is conducted by a Police escort, the charge 
wUU^CAvil. ^ • 

6. Civilian Government servants, who belong to the Army in India 
Reserve of officers, when called up for training receive the following 
emoluments:— 


(i) When proceeding to carry out their training direct from their 
• civil appointments—the pay and allowances which they 

weald have drawn in their civil appointments but for the 
training, for the whole period of absence on such train ing 
inclusive of the time spent in transit to and fro ; 

(ii) When proceeding to carry out their training while on leave in 

India,—the civil leave pay and allowances wKlch they *would 
have drawn but for the training. 


(iii) Military pay and allowances for the period of actual training. 

The emoluments drawn under (i) and (ii) are debltable to the Qivfi— 
Central or State Estimates—and those under (iii) ioUae Defence Services 

estimates. ' « 
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If it is necessary to provide a substitute in the place of such an ioffirer 
undergoing training, the additional cost will be a charge on Civil Estimates. 

Note. —This rule is also applicable in regard to the allocation of the 
civil pay of a Government servant, who is a member of the Indian Naval 
Volunteers Reserve or the Indian Naval Reserve, when called up for 
training. 

7. Reservists of the Indian Army eftiployed under the Central or State 
Governments will, when called up for periodical military training, 
receive military pay and allowances. They will also receive the 
excess, if any, of their civil pay over their military pay, provided that 
this concession is specifically sanctioned by the Department of the Govern¬ 
ment of India or the head of the attached or subordinate office concerned, 
or by the State Governments in whose employ the reservists are serving 
in their civil capacity. Except where the civil pay of the reservists is 
met from the Defence Services Estimates, the extra expenditure involved 
will not constitute a charge against the Defence Services Estimates. 

12. Subject to any separate agreements that have been or may be 
arrived at between the various Governments, the pay and allowances, 
including travelling allowances, of a Government servant summoned to 
give evidence is his official capacity in a Criminal Court or in a Civil 
Court in a case in which Government is a party are, during the period 
of his absence, debited to tKe Government lender which he is employed. 
A ctual expenses under the rules of the court,!? admissible, are, however, 
payable by the court, and debited to court contingencies. 


II. Incidence of Leave Salaries. 

(A) 

The following rules govern the incidence of leave salaries of Govern¬ 
ment servants who have served under two or more Governments. 

For the purpose of these rules— 


(i) service under the Defence Department and other departments 

of the Central Government is regarded as service under 
different Governments; 

(ii) a lending Government is ordinarily a Government under which 

a Government servant first obtains permanent employment; 

(ill) leave salary does .not include house rent allowance or other 
compensatory allowance drawn during leave. 

1. Save as otherwise provided in these rules, when a Government 
servant is transferred to service under a Government other than that 
under which he was first employed, the leave salary drawn by him during 
any leave taken after the date of transfer is debited to the borrowi ng 
Government until the entire leave earned under that Government has 
been exjiai^ted, irrespective of whether the leave is taken while the 
Government servant is actually serving under the borrowing Government 
or not. • 


Note 1.—In cases in which a Government servant while in permanent 
service under one Government is transferred to equally “permanent 
service under another Government, the Government to which such a 
Government servant is permanently transferred is not to be regarded 
as a borrowing Government, but should be regarded as occupying, the 
same position as the original lending Government. In other words, for 
the purposes of these rules, it is to be regarded in respect of that Govern¬ 
ment servant in future as a lending Government. This. principle shall 
pot, however, app& to.cases in which a Government servant is transferred 
from one Government to another to-Jill a perm anent post for a limited 


Items 2.-—An important corollary of this principle is that when an officer 
of the Indian Andy', or Indian Medical Service in permanent civil employ 
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is retransferred temporarily to the Defence Department for war work, 
etc., the Defence Department should be regarded as a borrowing Govern¬ 
ment. 

- Note 3.—No adjustment against Defence Services Estimates will be 
made on account of leave earned for the period spent in Army and Naval 
tr^yjing by Army and Navy Reservists respectively in civil employ. 

Note 4. —Leave earned by service under the Government of Burma 
prior to separation will, for purposes of allocation, be treated as earned 
under the Government under which the officer concerned was permanently 
employed on the 1st April 1937. 

2. The liability of a borrowing Government will be taken in all cases 
(including those of Government servants whose leave is regulated by the 
leave rules in the Civil Service Regulations or any other leave rules) in 
terms of leave on average pay, at 5/22nds of duty in the case of Govern¬ 
ment servants subject to the Special Leave Rules of the Fundamental 
Rules, or any other corresponding leave rules and at 2/llths of duty in 
the case of others, without regard to the maximum limit of leave that 
can be earned or granted to the Government servant under the leave rules 
to which he is subject. This principle applies also in the case of Military 
Commissioned Officers and other classes of personnel in military employ 
whose leave is regulated under Military Leave Rules, and/or Fundamental 
Rule 100. For the purpose of determining the liability for leave salaries, 
these officers should be considered to have earned leave as follows:— 

(a) Military Commissioned Officers—5/22nds of duty performed. 

(b) Others—2/llths of duty performed. 

3. When the leave-salary of a Government servant has to be allocated 

under these rules between an original lending Government and a second 
lending Government (vide Note 1 under paragraph 1) it will, save as 
provided in paragraph 4, be debited first to the second lending Govern¬ 
ment to the full extent of leave earned under it and a debit to the first 
lending Government will be made only when all leave earned under the 
second leading Government has been exhausted. Similarly, if the leave 
salary has to be allocated among three lending Governments, the leave 
earned under the third or the last lending Government will first be 
exhausted, then the leave earned under the second and finally the leave 
earned under the Arst or original lending Government. This principle of 
debit of leave-salary according to the reye^e th$t oi e^pl^yment 

also applies, subject to the provisions df paras. 1 and 4, when leave-salary 
has to be allocated among two or more borrowing Governments and in 
respect of different periods of service rendered by a Government servant 
under a particular Government. In the latter case, the leave-salary in 
respect of leave earned in each period of service under the particular 
Government will be dealt with separately. 

The example given below illustrates how the principle laid down in 
this paragraph read with paragraph 1 should be-applied in practice:— 

Suppose a Government servant has rendered service under different 
Governments as follows :— 


Permanently employed under 
Government A . . .on the 1st April 1930. 

Lent to Government P . . from the 1st April 1931 to the 31st 

July 1931. v 

Rcvuw'L' & ' —— on the 1st August 1931. 

Transferred permanently to Go- * <• 

verament B (second lending 

Government) .on the 1st April 1932. 


* from the 1st June 1932 to the 31st 


August 1932., 
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Lent to Government P . 

•» 

Reverts to Government B 

Transferred permanently to Go¬ 
vernment C (third lending Go¬ 
vernment) . 

Proceeds on leave for 28 months 
from Government C . 


from the 1st September 1932 to the 
30th September 1932. 

on the 1st October 1932. 

on the 1st December 1932. 
on the 1st April 1933. 


The leave-salary of the Government servant will be debited to the 
different Governments in the following order:— 

FIRSTLY, Government P in respect of leave earned under it for the 
period 1st September 1932 to 30th September 1932. 

SECONDLY, Government Q in respect of leave earned under it for 
the period 1st June 1932 to 31st August 1932. 

. THIRDLY, Government P in respect of leave earned under it for the 
period from 1st April 1931 to 31st July 1931. 

FOURTHLY, Government C in respect of leave earned under it for 
the period 1st December 1932 to 31st March 1933. 

FIFTHLY, Government B in respect of leave earned under it for the 
periods 1st October 1932 to 30th November 1932 and 1st April 
1932 to 31st May 1932. 

SIXTHLY, Government A in respect of leave earned under it for 
the periods 1st August 1931 to 31st March 1932, 1st April 1930 
to 31st March 1931 and in respect of leave earned under it by 
service prior to 1st April 1930. 

\ 

Note. —The necessary c alcu lations regarding the privilege leave salary 
debitable to other Governments' should be made in the offices of the 
Controllers of Defence Accounts, by whom the necessary debits will be 
fta&ed' against the Governments concerned. After debit has been raised, 
the fact should be communicated to the Head of the office in which the 
individual in question may be serving, to enable him to enter in the 
Service Book the amount of the debit and the period of privilege leave 
to which the debit pertains. Acknowledgment of the fact that such 
entries have been made should be obtained from the Heads of offices 
concerned and must be watched in audit. 

(Note 7 under paragraph 442, Military Account Code 1941.) 

3-A. When a Government servant is granted an extension of service 
and the whole of the leave at his credit on the date of compulsory retire¬ 
ment lapses'and no leave'is carried forward on extension of service, the 
Government for whose'benefit the extension is sanctioned will bear the 
entire charge for leave-salary in respect of leave earned by him during 
the period of extension, an y liabilit y of any ^Government on that date as 
shown in his subsidiary leave""account being automatically cancelled. 
When, however, such a Government servant carries forward any leave 
on extension of service, such liability continues, but only in respect of 
leave actually carried forward. 

t 

4. When a Military Commissioned Officer claims under Note 2 to 
Fundamental Rule 90 the privilege of drawing the minimum leavd*<dary 
fixed by military rules in respect of any period of leave earned under 
those rules before coming under civil leave rules, such portion of the 

leave as was actually earned by military service should be debited to the 

-- • . 

. 3. The feovenunent which sanctions "leave not due *• will bear the 

cfcafcge on account of’ such leave in the first instance in all cases, but in 
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cases where the Government servant on return from such leave is trans¬ 
ferred to another Government before the “l eave not du e” taken by him 
is completely earned by duty, such re-adj ustrfi?nT^of 'the charge may be 
made as may be agreed upon by the two Governments concerned. 

8. Leave-salary in respect of special Di sab ility Leave granted to a 
Government servant will be borne by the Government which sanctioned 
the leave, provided that where a Govemmerif 'SelVa'ht has serve&TttWTer 
moreTtfian one Government and is granted special Disability Leive on 
average pay under Fundamental Rule 83 (7) (b), half of which is debitable 
to his leave account under Fundamental Rude 78'Tb)', the debit for such 
leave should be made both in the main and subsidiary leave accounts 
and the actual amount of leave-salary drawn by him for the whole period 
of such leave will be apportioned amongst the Governments concerned 
in the proportion in which that leave is debited to his leave accounts 
with those Governments. 

7. The allowances paid to a Government servant during study,., leave 
will be borne by the Government under which he was employed when the 
study leave was granted. 

8. The Government which received or remitted the contribution for 
leave-salary of a Government servant in Foreign Service should bear the 
charges for his leave salary in respect of the leave earned by him during 
such service. 

9. In respect of Government servants subject to. the Central Govern¬ 

ment’s Revised Leave Rules, or similar rules issued by other Governments 
which make the calculation of leave in relation to the period of duty 
impossible, contributions for leave salary are recovered from borrowing 
Governments. The rates of contribution are laid down in Appendix 11-A 
to Fundamental Rules. —-- 

The of a borrowing Government to pay contributions to 

the lending Government cease s when a Government servant is perman¬ 
ently transferred to the former, but the Igndiog Government r&ffittns 
responsible for the leave-salary of the Government servant in respect 
ol the “earned leave” at credit on the date of his permanent transfer 
to the borrowing Government. This amount of “ earned leave ” should 
be exhausted first by the Government servant before any leave in respect 
of service after permanent transfer to the borrowing Government is taken 
by him. The leave salary in respect of any other kind of leave which 
may be taken by the Government servant after his permanent transfer 
to the borrowing Government under the leave rules of that Government 
will be borne by that Government. vc 

—Allocation of Leave-Salary in respect of leave earned T'y temporary 
Government servants in continuous service under departments of 
the Government of India. 

1. In the case of a temporary Government servant subject to Central 
Government’s Revised Leave Rules, who, before his confirmation, is 
transferred from Civil to the Defence Department, or vice versd, the leave 
salary in respect of earned leave should be borne by the second or the 
.subsequent department in the reverse order of employment up to the limit 

of leave earned under each department and the excess, if any, charged to 
the department under which he obtained his first temporary employment. 
The borrowing department should bear the leave-salary to the extent of 
the leaVe which can be earned by service under that department irrespec¬ 
tive of the fact that the Government servant concerned has at the time 
of his transfer to the borrowing department or Any time during his 
service under that department ceased to earn further leave by virtue of . 
his having the maximum admissible limit of leave to his credit. 

2. When such a temporary Government servant is confirmed without 
interruption of duty and takes leave thereafter, Hoe additional leave that 

• 11A 



may become due to him under the rules in respect of his duty in the 
department or departments other than that in which he is confirmed 
should be exhausted first and the leave-salary allocated in reverse order 
as in paragraph 1 above, treating the Department—Civil or Defence— 
as the case may.be, in which he is confirmed as the lending Government. 

3. The above orders do not apply to a temporary Government servant 
who passes from one department to another after resigning his post or 
being discharged. In his case the leave earned and not availed of before 
the date of his resignation or discharge will lapse. 

♦Note. —This section is based on the orders contained in the Govern¬ 
ment of India, late Finance Department, letter No. F.7(43)-R.l/44, dated 
the 13th September 1944, as amended by letter of even No., dated the 
18th July 1945. These 3 paragraphs have also been approved by the 
Comptroller and Auditor General, vide his u.o. Note No. 869-AC./156-50, 
dated the 16th December 1950. 

III. Incidence of the cost of Passages. 

• 

For the purposes of this para., Defence Department and other Depart¬ 
ments of the Central Government are treated as separate Governments. 

1. (i) When the services of a Government servant who is entitled to 
passage concessions under the terms of the service rules applicable to 
him are lent by one Government to another, the borrowing Government 
will pay contributions in respect of his passages to the lending Govern¬ 
ment for the period of service, including leave, rendered by the Govern¬ 
ment servant under the borrowing Government. The cost of all passages 
taken by him (including those taken while serving under the borrowing 
Government) will then be borne by the lending Government. The calcula¬ 
tion of the amount payable by the borrowing Government may be made 
at the end of the Government servant’s service under the latter, or at 
the end of the financial year, whichever is earlier and the adjustment 
may then be made in one lump sum. The rates of contribution, applic¬ 
able to the several classes of officers will be as follows: — 

Civil officers entitled to first class 

passages . . . . Rs. 50 P.M. 

Civil officers entitled to second 
class passages .... Rs. 30 P.M. 

Military Officers . . . .At the rates prescribed in Financial 

Regulations, Defence Services. 

(ii) When such a Government servant is transferred permanently 
from one Government to another, the allocation of the liability for hi* 
passages will be made between the two Governments as follows :— 

(a) The Government under which the Government servant was 

originally employed will be debited with an amount equi¬ 
valent to the contributions calculated at the rate mentioned 
in clause (i) above for the period of service, including leave, 
rendered by him under that Government. The expression 
“period of service” in this clause includes any period of 
service under another Government in respect of which con¬ 
tribution of passages has been received, but excludes < any 
period of service in respect of which the Government servant 
was not eligible for passage concessions under the rules 
applicable to the service to which he belonged. 

(b) That Government will be credited with an amount represent¬ 

ing the cost of passage* already taken by the Government 
servant while serving under it. 

If (a) exceeds (b,), the difference will be paid by the original Govern¬ 
ment to the second Government, and, conversely, if (b) exceeds (a), the 
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difference will be recovered by the original Government from the second 
Government. 

The cost of all passages taken by the Government servant alter the 
date ol transfer will be debited to the second Government. 

Note. —A Government servant will not be considered to have been 
transferred permanently from one Government to another until he is 
confirmed in a permanent post other than a tenure post, under the latter 
Government. 


IV. Incidence of Pensions. 

♦r lA*M •»( i i-.' < * ii '» • • *, * V 

The following rules regulate the adjustment of pensionary charges of 
Government servants who have served under one Government or more 
than one Government. 

3. For the purpose of the rules— 

(1) “Length of Service” mean “length of qualifying service”; 

(2) Service, under a Gover nment inc ludes pe riods, fo r whiq ly a Gov ern¬ 
ment ae rvant^ drew pay or Je^v^salary7.^*om ^that^Gpyernrnent but periods 
of leave out^of India' prior to 1st Aprif 1921 should be taken as service 
under the Government under which the Government servant rendered 
the service by which the said leave was earned ; 

(3) Service rendered in a department, the expenditure on which was 
debited to a divided head before 1st April 1921, should be treated as 
service under the Central or Provincial Governments according as the 
head in question became Central or Provincial after 31st March .1921 ; 

(4) Foreign Service should be treated as service under the Govern¬ 

ment which rprflived or rem itted, as the case may be, the contribution fo r 
pension in respect of sucn service ; - 

(5) Compassionate allowances are treated as pensions. 

Note. —Jangi Inams, being special pensions awarded for distinguished 
service rendered during war, are adjustable against the Defence Services 
Non-effective Estimates. (Para. 450, Military Account Code, 1941.) 

4. When pensionary charges are apportioned under these rules between 
different Governments on the basis of length of service, the following, 
except as provided in para. 5, should bfe excluded from the calculation of 
such service :— 

(i) periods of probation or training during which the Government 
" servant did not hold a sanctioned charge, 

(ii) periods of such leave as commuted furlough, leave on aver¬ 

age pay other than the first four months of each period of 
such leave and leave on less than average or full pay, and in 
the case of Government servants governed by the Central 
Government’s Revised Leave Rules, 1933, any period of leave 
during which leave salary was drawn other than earned leave 
not exceeding 90 days (120 days under the rules as liberalised 
in 1949) in any one spell, and 

(iii) special additions (excluding additions in respect of periods of 
war service —vide Rule 14 of these rules) to qualifying 
service of periods during which no qualifying service has 
been rendered to Government which are allowed by special 
rules or orders made by Government, for example. Article 
404-A and note 2 to Article 599 of the Civil Service Regula¬ 
tions, or the corresponding rules of a State Government. 

The effect of omitting these periods will be that the pensionary liability 
in respect thereof will be distributed among the employing Governments 
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In the same proportion as the liability for the rest of the Government 
servant's service. 

Note. —Periods of leave counting as qualifying service for pension 
under Article 407, # Civil Service Regulations, earned under and paid for 
by a particular Government are part and parcel of the qualifying service 
rendered under that Government. Such periods should not be separated 
from the spells of actual qualifying duty immediately preceding or 
following such leave. (Comptroller and Auditor General’s letter No. 399- 
AC/44-50, dated the 5th July 1950.) 

5. In the case of pensions which are earned by total service including 
leave, the pensionary liability should, subject to these rules, be distri¬ 
buted among the employing Governments in proportion to the periods 
for which the Government servant concerned has drawn pay or leave 
salary from each Government. 

b 0. When a deficiency in qualifying service is condoned, the period 
i condoned should be reckoned as service under the Government which 
|condones it. 

8. Except as provided otherwise in these rules, pensions sanctioned on 
or after 1st April 1921 will be adjusted as follows:— 

(a) Payments made outside India. 

(i) If a Government servant has served under one Government 

only, that Government will bear the charge. 

(ii) If he has served under more than one Government, the pen¬ 

sion will be divided among the several Governments in pro¬ 
portion to the length of service under each. 

(b) Payments made in India. 

(I) Pensions sanctioned before 1st January 1942. 

(i) If a Government servant has served under one Government only, 
that Government will bear the pension drawn by him on retirement even 
though it may be disbursed by another Government. 

(iii) If a Government servant has served both under the Central 
Government and under one or more other Governments before retiring, 
the Central Government' will be debited with a proportionate share of 
the pension determined by mere length of service. The balance will be 
borne by the Government under which he was serving tft^fehe date of 
retirement, or if that be the Central Government, by the Government 
under which he was serving prior to his transfer to the Central Govern¬ 
ment. 

Note 1.—The initial allocation of a pension made under this rule shall 
not be altered subsequently merely by reason of its transfer from a place 
outside India to India, or vice versd ; but see para. 34. 

Note 2.—In the case of pension of Government servants transferred 
from Burma to India before the 1st April 1937 and retiring on or after 
that date, service rendered under the Government of Burma before that 
date should be ignored for the purpose of this rule. The effect of ignor¬ 
ing such service will be that the pensionary liability for that service will 
be distributed among the other employing Governments in the same pro¬ 
portion as the liability for the rest of the Government servant’s service. 
The entire pensionary liability in cases of such transfers from India* to 
Burma is borne by the Government of Burma. In the case of transfers 
on or after the 1st April 1937, liability of the Government or Govern¬ 
ments in India, as the case may be, and of the Government of Burma, 
will be limited, unless settled otherwise by mutual agreement, to the 
pension earned by service under each. . 

Note 3.—“In respect of pensions sanctioned on or after the 1st April 
195T, for Government servants who have rendered a part of their service 
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in Aden prior to its separation—including in their case any service after 
separation also—the liability of the Government or Governments in India, 
as the case may be, and the Colonial Government should be fixed on the 
basis of length of service, any period of service in Aden for which India 
recovered pension contribution from the Colonial Government in any 
individual case being allocated as service in India. 

(II) Pensions sanctioned on or after 1st January 1942. 

If a Government servant has served under more than one Govern¬ 
ment (including the Central Government) before retiring, his pension 
will be divided amongst the serveral Governments in proportion to the 
length of service rendered under each. Where the pension rules of the 
Central Government and State Governments differ, the charges may, by 
mutual agreement, be distributed in accordance with the principles laid 
down in para. 24. 

9. Special additional pensions sanctioned on or after 1st April 1921, 
whether paid in India or outside India, will be treated as separate items 
and distributed according to the length of service between the different 
Governments under which the service by which the additional pension 
was earned was rendered. The allocation should be based on the 
total period of service in the lower and upper grades combined, without 
regard to the period of service by which the additional pension can be 
earned in any one grade alone. 

Note 1.—The Defence Department and other Departments of the 
Central Government are regarded as separate Governments for the pur¬ 
poses of this para. 

Note 2. —Note 2 under para 8 applies mutatis mutandis to special 
additional pensions. 

9-A. If a pension is divisible between the Civil and Defence, the 
temporary increase admissible on the total value of the pension under 
the provisions of Army Instructions 172 of 1945 or 570 of 1945, will also 
be divided proportionately between the different estimates. 

Note. —The charges on account of temporary increase are to be allo¬ 
cated on the basis of actual payment in all cases even though the pension 
might have been allocated once for all on the capitalised basis. 

l°- W pund and injury sanctioned on or after 1st Apil 1921. 

will be debited to the Government under which the recipient of the pen¬ 
sion was serving when the wound or injury was received. 

Note. —The Defence Department and other Departments of the Central 
Government are regarded as separate Governments for the purposes of 
this para. 

12. Pensions sanctioned on or after 1st April 1921 for Military Officers 
and other ranks, including those of the Indian Medical Service or Depart¬ 
ment, who have been employed partly under the Defence Department and 
partly under the Civil Departments of the Central Government or State 
Governments, will be distributed in accordance with the principles laid 
down in para. 8(a) (ii), 8(b)I(iii)', and 8(b)II of these rules between the 
State Government or Governments concerned, the Central Government 
(Civil Estimates) and the Defence Services Estimates in proportion to the 
length of service rendered in the Civil Departments of each Government 
and in the Defence Department. Special additional pensions awarded to 
Military Officers holding high civil posts will, as laid down in para. 9. 
be distributed according to the length of service by which it was earned 
under the different Governments. These principles will also be applied 
mutatis mutandis to pensions sanctioned on or after the 1st April 1921 
for civilian Government servants who have been employed partly under 
the Defence Department; but no share of the pensionary charges of a 
civilian Government servant belonging to the Army in India Reserve of 
Officers for the period he is called out for Military trainin g will be 

11A 
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debitable to the Defence Services Estimates, the share being debited to the 
Government from which the officer drew pay or leave salary for the 
period in question. 

Note. —The pensionary charges in respect of officers of the Defence 
Services employed *on the staff of the State Governors will also be adjust¬ 
ed between the Defence Department and the State Governments in 
accordance with the rules in this para. (Note 7 under para. 449-III, 
Military Account Code, 1941.) 

13. Civil Government servants who were placed on Military duty dur¬ 
ing the Great War (1914-18) shall be deemed to have served under the 
Central Government for the period of that duty; the pensionary charges 
in respect of that duty are debitable to the Defence Estimates in the case 
of pensions sanctioned on or after the first April 1921. 

13-A. In the case of Civil Government servants who held higher 
temporary or officiating posts in the Defence Services during the second 
World War (1939) to whom Article 487-A of the Civil Services Regula¬ 
tion applies and for whom pension contributions were originally recovered 
on the basis of the substantive appointments held by them, the extra 
pensionar y liability should be debited against the Defence Services* 

Civil Government servants deputed to Military from other Depart- 
lents or Governments during th e ffiar (1939-45) shall be deemed to have 
y served under those Departments/Governments'for the period of the duty 
I up to 31st March 1950, and the pensionary charges in respect of that duty 
(are debitable to those Departments/Governments, as the liability of 
Defence Services Estimates up to that date was completely extinguished 
by payment of pension contributions which covered the liablities for all 
kinds of pensions including disability and family pension awards. From 
the first April 1950 the normal rules of allocation of pension will be 
followed. (C. G. D. A.’s letter No. A/9801, dated the 22nd September 
1950 refers.) 

14. The pensionary liability in respect of periods of War Service 
rendered by a Government servant prior to civil employment and added 
to civil qualifying service under the relevant Service Rules is distributed 
as follows:— 

(a) In the case of officers and men, who rendered military service 

in the great war and are allowed under Article 357-A. C. S. R. 
to count such service towards civil pension subject to a 
maximum of four years, no porti on of the pensionary charge 
in respect of such added service should' be debited to the 
Defence Services Estimates. The entire charge in respect 
of the added service is debitable to the Civil Department, 
the distribution between employing Governments being made 
in the same proportion as the liability for the rest of the 
Government servant’s qualifying service. 

(b) In the case of surplus officers of the Indian Army, who retired 

under the Royal Warrant of the 25th April 1922 and subse¬ 
quently obtained Civil employment, the pensionary charges 
in respect of any special addition to civil qualifying service 
are debitable to the Defence Department. 

15. Pensions sanctioned on or after 1st April 1921 to the dependents 
of ‘ Mutiny Vet erans * are debitable to the Central Government (Civil). 

16. For the purpose of determining the share of pensionary charges 
between the Central Government and a State Government, a Government 
servant, who, during the last three years of his service, served under one 
Government but was concurrently remunerated by both Governments, 
qr who served under and was remunerated by both the Governments 
standtaneo^^ should be considered to have served during this period 
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under each of these Governments, for a period proportionate to the cost 
which each Government incurred. 

24. In the case of pensions divisible between the Central Government 
and one or more State Governments, the foregoing rules, in so fas as they 
are applicable, are subject to the observance of the following convention 
which has been established between the Central Government and the 
'State Governments :— 

(1) When a pension granted by a Government under its own rules 
is more generous than that admissible under the rules of another Govern¬ 
ment, the latter Government will bear only the proportionate share which 
would be admissible under its own less favourable rules. This principle 
will come into operation when there I'S a divergence in the pension codes 
of two Governments and a pension calculated under the normal working 
of one set of rules is more liberal than under the other set of rules. It 
does not take into account any concession which may be allowed under 
the discretionary powers contained in the two sets of rules. 

(2) When a pensionary concession other than the grant of a com¬ 
passionate allowance or the condonation of a deficiency in qualifying 

• service is granted by one Government under its own rules (irrespective 
of whether or not they are more liberal than the rules of another Govern¬ 
ment), that Government will bear the resulting increase in pension unless 
any portion of the increased liability has been accepted by the other 
Government or Governments affected. In the event of another Govern¬ 
ment agreeing to the grant of a concession, the share of the total pension 
debitable to each Government will be determined on the basis of the 
length of service under each. 

Note. —Except in really special cases, a reaudit of past transactions 
between two Governments relating to a periocTBeyoncf three years should 
not be undertaken until the convention is explicitly denounced by the 
Central or any State Government. (Comptroller and Auditor General’s 
letter No. T-50-AC/74-38, dated the 30th April 1938.) 

25. For the purpose of determining the share of pensionary charges 
payable by two or more Governments, the service of the pensioner under 
the several Governments should be expressed in tg y pn s, pf pi oqt ,hs. 15 day s 
jQK- Uiore bQ ipgxegarded as a month. When the share of pension debatable 
to a particular Government conies to less than a rupee, it should be 
neglected. 

26. When an adjustment has to be made under these rules between 
two or more Governments, it may, except as provided in para. 31, be made 
either by payment in lump or in instalments of the com muted value of a 
pension, or in accordance with any special arrangement"“Which may be 
concerted between the Governments concerned. The system of lump sum 
adjustments of pensionary charges by payment of cor'muted value 
between the Central Government and State Governments is not, however, 
to be applied to pensions which are s ubject to r evigjori. aftexL.xetirem.ent. 
In such cases the adjustments \yith the Governments concerned should 
be made as pensions are paid with reference to the actual amounts paid. 

27. In adjusting pensionary charges between two or more Governments 
by payment of commuted value, the tables of present values prescribed 
respectively by the late Secretary of State and by the late Governor 
Gqneral-in-Council under Rule 7 of the Civil Pensions (Commutation) 
Rules should be employed, unless the Governments concerned mutually 
agree *to employ any other table. 

(a) The table prescribed by the late Secretary of State should be used 
in the case of— 

(i) Civil officers whose domicile at the time of their first appoint¬ 
ment to Government service was non-Asiatic, and 
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(ii) Officers of the Defence Services whose domicile at the time of 
their first appointment to Government service was non- 
Asiatic. 

(b) The table prescribed by the late Governor General-in-Council 
should be used in the case of— 

(i) Civil officers whose domicile at the time of their first appoint¬ 

ment to Government service was Asiatic, and 

(ii) Officers and men of Defence Services whose domicile at the 

time of their first appointment to Government service was 
Asiatic. 

(c) In respect of the portions of their pensions earned by periods 
of service under State Governments or Civil Departments of the Central 
Government, such other officers of the Defence Department whose pensions 
are governed by Civil Service Regulations should be treated as civil 
officers for the purposes of clauses (a)(i) and (b)(i) of this para. 

28. The Defence Department’s share of a divisible pension should, in* 
all cases, excepting those falling under para. 31, be ext^guisljed by credit 
of the commuted value of that share to Central" (Civil) by debit to, 
Defence, the adjustment being made as and when each case arises. This 
procedure will have the effect of converting the Defence Department’s 
share of the divisible pension into one relating to Central (Civil) for all 
purposes and will not in any way affect the arrangement that may be 
agreed upon for the adjustment of pensions between the Central and 
State Governments. 

29. The provisions contained in the preceding para, will be applied 

conversely for the settlement of the gjyil shares of military pensions which 
are not subject to after retirement- That is to say, the civil 

share of a divisible pension debatable to a State or to the Central Govern¬ 
ment (Civil) will be extinguished by credit of the commuted value of that 
share to Defence by debit to Central (Civil), the adjustment being made 
as and when each case arises. The Controllers of Defence Accounts 
concerned will report periodically to the Accountant General of the State 
concerned the amount of pensions paid in respect of cases where the 
arrangement between the Central and the State Governments concerned 
for the adjustment of pensions is with reference to actual payments. This 
report should also cover cases where a pension which has been adjusted 
as provided in this rule is subsequently transferred for payment in the 
United Kingdom. 

31. The system of adjustment between Governments or Departments 
of commuted value does not apply to pensions payable in ^ 

34. When the payment of a pension which was sanctioned after 31st 
March 1921 and paid outside India is transferred to India, and the transfer 
involves the payment by one Government of a charge for which another 
Government is responsible under para. 8(b) I(i), the adjustment of the 
charge will be effected in accordance with para. 26. In the reverse case 
of transfer outside India of such a pension paid in India, the classification 
of the payments made out of India will be same as it was at the time of 
the transfer. 

V —Incidence of charges for Bonus in respect of Government 
servants who are employed on Bonus terms and who*serve 
under more than one Government. 

. j , 

The Government to which a subscriber to a special provident fund 
originally belongs is primarily responsible for payment of bonus and t 
interest on his subscription to the Fund. When services of a subscriber * 
to such a fund are lent to another Government (including the Central 


by payment 
England. 
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Government—Civil Department), the borrowing Government may be 
required to pay the bonus contribution to the lending Government under 
such arrangement as may be settled between the two Governments con¬ 
cerned. The recoveries from the borrowing Government shall be classified 
as reduction of charges under the head to which bonus charges are 
adjusted. 

VII-A—Incidence of family pensions in respect of officers and 
men of Defence Services and of civil officers serving with 
the Army, Navy or Air Force. 

Family pensions in respect of officers and men of the Defence Service® 
granted under the Defence Regulations—whether at the ordinary rates 
or at other rates—are charged to the Defence Services Estimates, even 
though the individuals may have served under Civil Departments of the 
Central or State Governments. Family pensions in respect of such per¬ 
sonnel in Civil employ, granted under the provisions of Section II of 
Chapter XXXVIII of the Civil Service Regulations or the Superior Civil 
Services (Extraordinary Pensions) Rules or under similar rules framed 
by State Governments are debited wholly to the Civil Department— 
Central or State, as the case may be. 

Family pensions in respect of civil officers serving with the Army, 
Navy and Air Force, either in a civil capacity or otherwise, are debitable 
to the Defence Services Estimates. 


C.—Other Charges. 

IX. Incidence of Grants of Land and Alienations. 

State Governments receive compensation from the Central Govern¬ 
ment for all grants of land and assignments or remission of land revenue 
sanctioned on or after the 1st April 1921 in favour of officials and non- 
officials in recognition of exceptional services rendered by them to the 
Central Government. 

Note 1.—The value of compensation for grants of lands, etc., by the 
Defence Department is debitable to the Defence Services Estimates. 

Note 2.—AH special pensions and Jagirs in the form of assignments 
of land revenue sanctioned for Military Officers on a date previous to the- 
1st April' 1921 under the Government of India Special War Rewards 
Scheme is also debitable to the Defence Services Estimates. 


X. Incidence of the cost of personnel employed on protecting 

Railway bridges. 

2. The following rules regulate the incidence of the cos. of personnel 
employed on protecting Railway bridges— 

(1) Railway bridges, in common with railway goods and premises, 
will ordinarily be protected by watchmen in the employ of the Railway 
concerned. 

(2) In the event of the replacement of these watchmen by military- 
guards :— 


at the 
way 


(a) When the services of the military guards are 

disposal of the Railway at the request of 
Administration, the cost of the guards will fall upon the 
Railway. . .- 

(b) If the substitution is made on general grounds of State policy 

and the service is taken over by the Pefence Services as part 
of their regular duties, the charges will be debited to the- 
DefenceServic^ J&&oates. 
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D.—Receipts. 

XIII—Incidence of leave-salary and pension contributions 
recovered in respect of Government servants lent on Foreign 
Service. 

Contributions towards leave^g ftlarr and ppnsigp recovered on behalf 
of a Government servant s ervice are creditable to the Govern¬ 

ment (Central or State) under which - Tie 'was permanently employed at 
the time .of his. transfer to foreign service. 

2. Contributions towards the l^ave^salary and pension of Military 
Officers and others in permanent Military employ, including those in 
temporary Civil employ, will be creditable to DfiXfincg. .giervices Estimates, 
while the contributions in respect of such officers in permanent Civil 
employ are creditable to Giyil Estimates. 



APPENDIX 3. 

List of authorised Exchange Accounts Current. 

(Referred to in para. 70.) 

Name of Account. Accounts officers authorised to 

exchange accounts. 

(i) Accounts current between The Accountant General, Central 
the Accountant General, Revenues and each Accountant 

Central Revenues and General/Comptroller of a Part A 

Accountants General/ State with each Controller of 

Comptrollers of Part A Defence Accounts. 

States and Defence Ser- 

Accounts current between Comptroller, Vindhya Pradesh 
Comptroller, Vindhya Pra- and (1) Controller of Defence 

desh and Defence Services. Accounts, Eastern Command, 

Meerut, (2) Controller of Defence 
Accounts, Southern Command, 

Poona and (3) Controller of De¬ 
fence Accounts (Pensions), Allaha¬ 
bad.* 

Accounts current between (a) Deputy Accountant General* 
Posts and Telegraphs and Posts and Telegraphs, Calcutta, 

Defence Services. with (1) Controller of Defence 

Accounts (Factories), Calcutta and 
(2) the Controller of Defence 
Accounts (Navy), Bombay. 

(b) Deputy Accountant General, 
Posts and Telegraphs, Delhi, with 
(1) the Controller of Defence 
Accounts (Officers), Poona and (2> 
the Controller of Defence 
Accounts (Other Ranks), Secun¬ 
derabad. 

(c) Deputy Accountant General, 
Posts and Telegr. phs, Nagpur, 
with (1) the Controller of Defence 
Accounts (Officers), Poona, (2) the 
Controller of Defence Accounts, 
Southern Command, Poona, (3) the 
Controller of Defence Accounts 
(Navy), Bombay, (4) the Controller 
of Defence Accounts (Pensions), 
Allahabad, and (5) the Controller 

* of Defence Accounts (Other 

Ranks), Secunderabad. 

(d) Deputy Accountant General, 
Posts and Telegraphs, Madras with 
the Controller of Defence Accounts, 
Southern Command, Poona. 

(165) 
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Name of Account . Accounts officers authorised to 

exchange accounts. 

(e) Deputy Accountant General, 
Posts and Telegraphs, Kapur- 
thala with the Controller of De¬ 
fence Accounts (Pensions), Allaha¬ 
bad. 

) Accounts current between Deputy Accountants General, Indus- 
Deputy Accountants Gene- try and Supply, with each 

ral. Industry and Supply, Controller of Defence Accounts 

and Defence Services. exce.pt Controller of Defe nce 

Acco unts (Pensions), AUaHTTbad* 

^Accounts current between Deputy Accountant General, Food 
Deputy Accountant Gene- and Rehabilitation, with each Con- 

ral, Food and Rehabilita- troller of Defence Accounts except 

tion, and Defence Services. Controller of Defence Accounts 

(Other Ranks), Secunderabad; 
Controller of Defence Accounts 
(Officers), Poona and the Con¬ 
troller of Defence Accounts (Pen¬ 
sions), Allahabad.* 

Accounts current between Each Controller of Defence Accounts 
Defence Accounts Officers. with each other Controller of De- 

• fence Accounts. 

* Note 1.—Transactions between the Controller of Defence Accounts 
<Pensions) and the Deputy Accountants General (Industry and Supply)/ 
the Deputy Accountant General (Food and Rehabilitation) will be adjust¬ 
ed through the Controller of Defence Accounts, Eastern Command, Meerut. 

Note 2. —Transactions between the Deputy Accountant General (Food 
and Rehabilitation) and Controller of Defence Accounts (Officers)/Con¬ 
troller of Defence Accounts (Other Ranks) will be adjusted through the 
Deputy Accountant General (Industry and Supply), New Delhi. ;• 

" Note 3.—Controllers other than those mentioned at item (ii) above will 
settle their transactions, if any, with Comptroller, Vindhya Pradesh 
through the C. D. A., E. C. 

Note 4.—For ** Central Adjusting Accounts ” see Chapter 8. 



APPENDIX 4. 

(Referred to in paragraph 95.) 

List of the offices and establishments of the Central Government 
whose transactions are accounted for, and audited, by State 
Accountants General, instead of by the A. G. C. R. . 


Serial Name of Office and Establishment. 

A. G. responsible for 
accounts and audit. 

(1) 

(2) 

(3) 

1. 

Agriculture— 



Botanical Sub-Station at Pusa . 

YC.'l. s '+■£■ CL> • - 

Farms of the I. A. R. 1. Agricultural Sub- 
Station, Karnal. 

A. G., Bihar. 

. mj. • 

A. G., Punjab. 


Fumigation of American Cotton 

f A. G„ Bombay. 

\A. G., Madras. 


Indian Central Cotton Committee 

A. O., Bombay. 


Indian Institute of Sugar Technology 

A. G., U. P. 


Sugarcane Station, Coimbatore 

A. G., Madras. 

2. 

Archaeology ...... 

A. G. of the State concerned. 

3. 

Aviation (excluding charges on 'Works’ with 
whioh Chief Engineer, C. P. W.'D. is 
concerned). 

A. G. of the State concerned. 

4. 

Botanical Survey. 

A. G., West Bengal. 

5. 

Currency Printing Press, Nasik 

A. G., Bombay. 

4. 

Customs Colie otorate in Sauraah^a 

Comptroller, Saurashtra. 

7. 

Education— 

Government Primary Sohool at Indian 
Veterinary Institute, Izatnagar. 

0., u. P. 


Lawrence Sohool, Sanawar 

Comptroller, P. E. P. S. U. 

8. 

•» 

General Administration— 

Ministry of Communications—Railway 

Inspection. 

f A. G. of the States where 
J transactions occur, viz., 

• West Bengal, Bombay and 
^ Madras. 

A. G., Bombay. 

*• 

Ministry of Finance, I and C Division, 
Bombay. 


Ministry of Finance, I and C Division, 
Calcutta. 

A. G., West Bengal. 

9. 

Geological Survey. 

A. G., West Bengal. 


( 167 ) 






168 


APPENDIX 4 —contd. 


Serial 

No. 


Name of Office and Establiahment. 


A. G. responsible for 
accounts and audit. 


(1) (2) (3) 


10. 

Government of India Press, Nasik 

A. G., Bombay. 

11. 

Government of India Press, Simla 

A. G., Punjab. 

12. 

Map Office, Debra Dun .... 

A. G., U. P. 

13. 

Medical Stores Depots .... 

A. G. of the State oonoerned. 

14. 

Mines Department ..... 

A. G., West Bengal. 

15. 

M.nt, Bombay ...... 

A. G., Bombay. 

Itt. 

Mint, Calcutta ...... 

A. G., West Bengal. 

17. 

Mint, Hyderabad ..... 

A. G., Hyderabad. 

18. 

Miscellaneous Departments— 



Explosives ..... 

A. G. of the State concerned 
viz., Madras, Bombay 
West Bengal and U. P. 


Indian Dairy Department— 



Dairy Farms Indian Researoh, Anand 
(Bombay). 

A. G., Madras. 


Dairy Education and Research, Bangalore 

A. G., Madras. 

19. 

Opium ....... 

A. G. of the State concerned. 

20. 

Public Health, Central Rosearch Institute, 

- Kasauli. 

Comptroller, P. E. P. S. U. 

21. 

Regional Commissioner, Patiala . 

Comptroller, P. E. P. S. U. 

22. 

Scientific Departments— 



Meteorological Department—Headquarters 
offices, and other offices and observatories. 

A. G. of the State oon cernedL 


• 

Survey of India, Survey Parties 

A. G., U. P. 

23. 

Security Printing Press, Nasik . . 

A. G., Bombay. 

24. 

Special Police Establishment— 

C 


Ambala Branch of the Delhi Circle . . 

A. G., Punjab. • 


Bombay Branch of the Bombay Circle 
(excluding Jubbulpore). 

A. G., Bombay. 


Calcutta Branch of the Calcutta Circle 
(excluding ohiUong). 

A. G., West Bengal. 
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APPENDIX 4 —conclcL 


Serial 

No. 


Name of Offioe and Establishment. 


A. Q. responsible for 
accounts and audit. 


( 1 ) 


( 2 ) 


(3) 


Jubbulpore Branch of the Bombay Cirole . A. G., Madhya Pradesh. 

Lucknow Branch of the U. P. Cirole , . A. G., U. P. 


Madras Branch of the Madras Cirole • A. G., Madras. 

Puri Branch of the Bihar Circle . . A. G., Orissa. 

Ranohi Branch of the Bihar Cirole (exolud- A. G., Bihar, 
ing Puri). 

Shillong Branch of the Calcutta Cirole Comptroller, Assam. 

25. Stationery and Printing— 

Central Forms Press, Caloutta ... A. G., West Bengal. 
Central Forms Stores, Caloutta . . A. G., West Bengal. 

Central Stationery Offioe, Caloutta . . A. G., West Bengal. 

Government of India Forms Press, Aligarh . A. G., U. P. 

Stationery Stores purchased in India . A. G., West Bengal. 

26. Union Excise Duties— 

Allahabad Collectorate . . . A. G., U. P. 

Caloutta Collectorate . . . . A. G., West Bengal. 

27. Veterinary— 

Indian Veterinary Research Institute, 

Ixatnagar Branch and Mukteshwar A. G., U. P. * 

Branch. 



Sab and Minor heads. Detailed head*. Officei-responsible lor control at Remarki 

Army Headquarters. xve ““ rKB ’ 
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1. Intelligence Training School and Depot. 



APPENDIX 5— contd. 
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K. Q. M. College, Ajmer. 

K. O. M. College, Belgaum. 
K. O. M. College, Bangalore. 
Foreign Language School. 
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APPENDIX 5— contd. 

II—Major Head 59. 

(The ultimate responsibility for ensuring that expenditure under the locally controlled heads detailed below 

exceed the corresponding budget allotment rests with Naval Headquarters.) 




APPENDIX 5— contd. 












APPENDIX 5— concld. 



All minor and (Mailed heads 
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APPENDIX 6. 

(Referred to in para- 366.) 

Table for the repayment of a loan of Re. 1 by way of annuity in 
15 years. (Annual payment to include principal and 
interest .) 


Rat© of interest. 

Amount. 

Per cent. 

Rs. 

2 

*07782647 

2* 

*07866613 

2 i 

*07928862 

2 * 

*08002664 

2* 

*08076646 

2* 

*08161097 

2i 

*08225917 

2J 

*08301105 

3 

•08376658 

3* 

*08452576 

3i 

*08528858 

3| 

•08605502 

H 

- *08682507 

3$ 

•08769872 

3f 

•08837595 

3 i 

•08916674 

4 

•08994110 

4i 

•09152043 

4* 

•093113:4 

4* 

•09472113 

6 

09634229 

61 

•09797715 

6* 

•09962560 

61 

•10128761 

6 

•10296276 

•10466123 

4 

•10636278 

61 

•10806729 

7 

•10979462 

71 

•11163465 

71 

•11328724 

71 

•11506225 

8 

•11682954 


Example — 

The annual payment (including principal and interest) lor the repay¬ 
ment of a loan of Rs. 20,000 with interest at 5 per cent, per annum la 
15 years will be:— 

Rs. 20,000 X *09634229 
=Rs. 1,926*8458 
=Rs. 1,926-13-6. 
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mentary . . . 228 (I) 

Hollerith Sections respon¬ 
sible for printing \kmtrol- 
lers’ compilations . . Annexure to 


Mechanical—of accounts . 
Preparation and despatch 
of punching media . 
Sectional compilations . 

Comptroller and Auditor 
General of India— 

Decides who should aocept 
disputed items in Centra] 
Adjusting Accounts 
Maintains Central Journal 
and Ledger . 

Prepare* Combine 1 Finance 
‘ and Revenue Acoounts . 


Annexure to 
Chapter 12 
225 to 228 

220 to 227 
228(A) 



185 


INDEX— contd. 


Para. 

Comptroller and Auditor 
General of India— conid. 

Prior approval of—required 
in certain cases of amend¬ 
ment to classification 
heads .... 80 

Sanction of—required if any 
ohange in Forms affects 
the finance and Revenue 
Accounts ... 2 

Watches progress of adjust¬ 
ment under Central Ad¬ 
justing Accounts . . 169 

Consolidated Balanced 
Account of Defence Ser¬ 
vices Receipts and 
Charges— 19 

Consolidated Fund of India . 14,27 

Contingency Fund of India . 14, 27 

Controller of Defence 
Accounts— 

Checks estimates for locally- 

controlled heads . *. 251 

Circumstances in which a— 
can refuse payment in 
excess of sanctioned 
allotment . . . 292 

Examines monthly compila¬ 
tion .... 51 

General duties of a—as an 

accounting officer . . 5 to 8 

Payment in excess of sanc¬ 
tioned allotment at the 
discretion of the— . . 292 

Personal responsibilities of 
a—in connection with 
Review of Balances . 8, 286, 238 
Prepares estimates under 
certain oentrally and 
locally-controlled heads . 248, 250 

Should address C. G. D. A. 
if matter with other 
parties not settled by 
correspondence . . 103, 154 

Should not address the 
Comptroller and Auditor 
General direct except on 
routine matters . . 12 

Should not address the • 

Headquarters and M. F. D. 
direct except on routine 
matters ... 13 

Should refer to C. G. D. A. 

all matters involving 
* changes in forms . . .3 

Should seek the intervention 
of * Ministry of Finance 
(Def.) if prescribed forms 
are deviated from . . 1 

Watches progress of expen¬ 
diture under locally- 
controlled heads . . 290 
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Lapsed Deposits 
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Of locally controlled heads Appendix 5. 
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Regimental and other loans 
—Military . . . 347 

Watoh over expenditure on— . 

and Advances . . 296 

What items classified as— . 829 
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Aocounta . • • . 861 
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Regulating accounting of 

recoveries . . . Chapter 5 

Regulating Inter-depart¬ 
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What items compiled 
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Governments 
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ol Balances 

Vouchers, different classes 

of— .... 226 


W 

Witnesses— 

Adjustment of conveyance 
charges of witnesses 
attending a civil suit, a 
criminal case or a court 
martial .... 36 and 

para. 12 ol 
Section 1, 
Appendix 1 

Works— 

Defence-executed by Civil 
P. W. D. . 105, 106 

Works undertaken by 
M. E. S. on behalf of Air 
Force, Navy or Factories 162 


Survey of India— 

Cost of—parties accompany¬ 
ing a military expedition 


48 


Write-off from “Balanced” 
heads to “Govern¬ 
ment” .... 


45 



192 


CONCORDANCE 

Showing, para, by para., where provisions of Military Account 
Code ( 194i Reprint ) have been incorporated in Defence 
Account Code (1952 Edition ), either in the original or 
amended form. 


Para, in 1941 

Correspond- 

Brief reasons 

Para, in 1941 

Correspond¬ 

Brief reasons 

<**■*“>• 

for omission. 

(Reprint). 

ing para.in 
1952 edition. 

for omission. 

(1) 

(2) 

(3) 

(1) 

(2) 

(3) 

1 

) 

4 

21 

omitted 

as chapters 12 

a 

> omitted. 

obsolete. 



and 13 of 

2 

f 




1941 (Reprint; 
have been 

Note under 

Definitions. 




omitted. 

2 






3 

1 


22 

10 


4 

2 


23 

11 


5 

3 


24 

12 


6 

4 


26 

covered by 





• 

chapter 4 


7 

16 


26 

60 


8 

17 


27 

161 


9 

6 


28 

17 and 69 


10 

6 


29 

17 and 


11 

7 



Note 1 un¬ 
der para. 73 


12 17 (4) 








30 

82 and 111 


13 

21 


31 

84 


14 

omitted 

obsolete. 

32 

83 


16 

covered by 


• 33 

76 and 77 


16 

► chapters 






12 & 13 


Note 2 

omitted 

not necessary 

17 









34 

78 


18 

18 


36 

Note 4 un¬ 

• 

Note under 




der para. 

• 

18 

19 



73 


19 46 


36 

79 


20 . 8 


37 

80 
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CONCORDANCE— contd. 


Para, in 1941 Brief reason* Para, in 1941 £°b!' Brief reasons 

(Reprint), for » mi “ i on. (Sprint), ^^on. ^ omimm. 



194 


CONCORDANCE— contd. 


Para, in 1941 

Brief reasons 

Para, in 1941 

Correspond¬ 
ing para, in 
1952 edition. 

Brief reasons 

(Reprint). 

1962 edition. for omtaion. 

(Reprint). 

for omission. 

(1) 

(2) (3) 

(1) 

(2) 

(3) 

Note under 

Note under 

91 

134 and 135 


64 

110 

94 

115 


para. 65 

116 to 119 

95 

147 and 148 


66 

122 

96 

149 


67 

138 

1 

97 

150 


67A 

139 

98 

151 


68 

69 

70 

/ covered by 

99 

162 


t chapter 9. 

100 

153 


71 

122 and 123 

101 

164 


72 

124 

102 

165 


73 

127 

103 

156 


74 

128 

104 . 

157 


75 

129 

105 

158 


76 

130 

106 

160 


77 

131 

107 

159 


78 

132 

108 

182 


79 

125 

109 

omitted 

not neoessary- 

80 

126 

110 

omitted 

not necessary- 

81 

162 and 105 

111 

182 


82 

133 

112 

183 


83 

136 and 137 

113 

184 


84 

140 

.114 

omitted 

out of date. 

85 

141 

115 

116 

] 185 


86 

142 

117 

204 

• 

87 

143 

118 

191 

• 

88 

omitted obsolete. 

119 

186 


89 

omitted obsolete. 

Note under 

Note 1 un- 


90 

179 

119 

der para. 

193 






CONCORDANCE— contd. 

Qq] 

Para, in 1941 t ? ri « f 


m^rintV *8 P"** ,n for omission. 
(Kepnnt). 1062 edltlon . 


p „ in .Q 41 Correspond- Brief reMO ns 

/If' ing in for omission. 

(Reprint). 1952 edition 


119 A 

120 
121 
122 

123 

124 

125 

126 

127 

127A 

128 

129 
129A 
129B 

130 

Note 1 
Note 2 
Note 3 
Note 4 

131 

132 

133 


188 

189 

190 

omitted 


out of date. 


out of date. 


omitted 

199 

Note under 
para. 206 


omitted out of date, 

omitted obsolete. 

| omitted obsolete. 

194 

omitted obsolete. 


196 

omitted 

omitted 

omitted 

omitted 

194 


omitted obsolete. 


Sub para. 2 200 
Note 1 ~)Nc 

l 3 

Note 2 ) P« 

141 202 


-) Notes 2 ana 
C 3 under 
j para. 193. 


obsolete, 
see para. 217 

obsolete. 

obsolete. 


omitted not necessary. 


40 

omitted 


separate para, 
not considered 
necessary. 


147 

omitted 

j 

► obsolete. 

148 

omitted J 

1 

149 

362 


160 

omitted "1 

covered by 
relevant 

151 

omitted J 

chap ters. 

152 

361 


163 to 169 

omitted 

obsolete. 

160 

24 


161 

omitted 

oovered by i 
levant chs 


162 

omitted 

out of date. 

163 to 170 

omitted 

obsolete. 

171 to 179 

omitted 

obsolete. 

180 

19 


181 to 192 

omitted 

obsolete. 

193 

61 


194 

47 


195 

V omitted 

not neoessar 

196 

J 



140 

sub. para. 1 193 


196 


CONCORDANCE—contd. 


Para, in 1941 Brief reasons 

(Reprint), /^edition. *> r omission. 

Para, in 1941 

Correspond* 

Brief reasons 

(Reprint). 

ing para, in 
1952 edition. 

for omission. 

(1) 

(2) (3) 

(1) 

(2) 

(3) 

• 197 \ 

48 

Chapter 12 

omitted 

will be inelud- 

198 / 


ed in “Fac- 
tory Account¬ 
ing Rules” 



199 \ 

46 



200 J 



and Office 

Manual. Part 
VI. 



201 

omitted obsolete. 

Chapter 13 

omitted 

will be includ¬ 




ed in “Naval 

202 "I 

50 



Dooky ard 
Cost Account¬ 

203 j 




ing Instruc¬ 
tions*’. 

211 \ 
212 / 

229 

Para. 360 

365 




362 

273 and 274 


215 

230 

363 

364 


218 

231 

364 

366 


219 

232 

364A 

276 


221 

233 

365 . 

362 


222 

234 

366 

363 


222A 

223 

235 

236 

367 "I 

omitted 

out of date. 

368 J 



224 

225 

237 

371 "I 

omitted 

out of date. 


372 J 



226 ; 

- 238 and 239 

373 

195 


227 * J 


374 

omitted 

oomplete rules 

226A 

244 



are given in 
M.E.S. Regu¬ 

228 

240 



lations. 

229 

241 

375 

• 

omitted 

out of date. 

229A 

242 

i 

376 

omitted 

not considered 




necessary. 

229B 

230 

243 

246 

377 

201 

103 


378(a) 

• 

232 I 


(b) 

200. 206 



► 246 

370 

205 


238 J 


380 'l 

omitted 

obsolete. 

Chapter 11 

omitted out of date. 

381 J 
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CONCORDANCE—contd. 


Para, in 1941 Correspond- 

Brief reasons 

Para, in 1941 

Correspond- 

Brief reasons 

(Reprint) 

rag para, in 
1052 edition. 

for omijsion. 

(Reprint). 

ing para, in 
1052 eciition. 

for omission. 

(1) 

(2) 

(3) 

(1) 

(2) 

(3) 

382 

367 


415 

268 


385 " 

) 


416 

272 


385A 

> omitted 

out of date. 

417 

to y 

422 J 

coveted by 


3853 

1 


chapter 16 


386 

249 to 251 


423 I 

omitted. 

will be includ- 

387 

262 


424 J 


ed in Office 
Manual • for 

388 

254 




M.E.S. 

380 

256 


425 

296 


390 

257 to 260 


426 1 






to y 

205 


391 

260 


430 J 



392 

257, 261 


431 "I 

27 to 29 


393 

259 


432 J 



304 

omitted 

out of date. 

433 

30 


395 

omitted 


434 

29, Note. 1 


390 

256 


435 

29, Note. 2 


397 

omitted 

not necessary. 

436 

32 


398 

257, 260 


437 

omitted 

out of date. 

399 

260 


438(1) 

43 

• 

400 ") 



438 (2) 

Section X 


to J 

- omitted 

out of date. 

of Appendix 


409 j 




2. 


410 'I 



439 

omitted 

obsolete. 

to V 

- omitted 

For estimates 




413 J 


pertaining to 

441(a) 1 

and 




M.E.S., the 
M.E.S. Regu- 

to V 

(h) J 

w dllU 

Appendix 2 




lations should 
be refer led 

441(i) 

omitted 

obsolete. 

• 


to, see also 




• 


new para. 247. 

441(j) 

omitted 

obsolete. 

414 

264 


441(k) 

para. 12 of 



to 



section I of 



266 & 



Appendix 



270 



2. 
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CONCORD AN CE— contd. 


Para, in 19 i I 

Correspond- 

Brief reasons 

Para, in 1941 

Correspond* 
ing para, in 
1952 edition. 

Brief reasons 

(Reprint). 

ing para, in 
1962 edition. 

for omission. 

(Reprint). 

for omission. 

(1) 

(2) 

(3) 

(1) 

(2) 

(3) 

442 

Section II 


462 

306 



of Appen¬ 
dix 2. 


463 

303 


443 

34 


464 

304 and 305 


444 

36 


465") 






to y 

omitted. 

out of date. 

446 

35 


470J 



446 

para. 12 of 


472 

308 



Section I 
of Appen¬ 
dix 2. 


473 

309 


447 

37 


474 

310 


448 

38 


475 

311 


440 "I 

Section IV 
of Appeu 


476 

312 


460 / 

dix 2. 


477 

313 


461 

Section V 


478 

omitted. 

obsolete. 


of Appen- 






dix 2. 


479 ' 

316 


462 

Section XIII 


480 

320 



of Appendix 
2. 


481-Al 

316 


463 

88 


481-B J 



464 

40 


481-C 

317 and 318 


466, Pt. I. 



482 

omitted. 

out of date. 

(1) 

49 


483 

321 


<an 



484 

322 


omitted. 

obsolete. 

485 

323 


(3 )J 



486 

324 


455, Pt- II 

omitted. 

obsolete. 

• 487 

325 


466 

44 


488 

327 


457 

298 


489 

329 


• 468 

299 


490 

330 

• 

• 

460 

300 


491 

331 


461 

302 


492 

332 
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CONCORDANCE— concld. 


Pars, in 1941 9° rre8 P ond * 
(Reprint). 

(1) (2) 

Brief reasons 
for omission. 

(3) 

IWinlMl 

(1) (2) 

Brief reasons 
for omission. 

(3) 

493 

336 


607 

338 


494 

334 


609A 

343 


495 

340 


510 

omitted. 

not necessary. 

496 

328 


511 

347 


497 

omitted. 

obsolete. 

512 

348 


498 

345 


513 • 

349 


408 Note. 331 Note 


614 

350 


499 

341 


515 

352 


500 

344 and 345 


616 

353 

** c 

601 

333 


517 

354 


502 

335 


Appendix I 

omitted. 

not necessary. 

503 

337 


Appendix II 

omitted. 

as chapter 12 






has been 

504") 


• 



omitted. 




Appendix III 

omitted. 

not necessary. 

505 ; 

^ omitted. 

obsolete. 




506 1 



Appendix IV 

Chapter 5. 





Appendix V Appondix 6. 





Note of Posting Corrections. 













